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CPDA Guideline Norms

REVISED NORMS/GUIDELINE FOR UTILIZATION OF CUMULATIVE
PROFESSIONAL DEVELOPMENT ALLOWANCE(CPDA) IN NITS AND IIEST
SHIBPUR AS A PART OF IMPLEMENTATION OF THE RECOMMENDATIONS OF
6 CPC & GOVERNMENT OF INDIA

Block Period: A. Duration of Block Period is Three Years.
B. One financial year shall be considered one year.
Grant Allocation: A. Rs. 3.00 Lacs for a block period of three years.

B. If a faculty member joins the Institute or retires from the
Institute service in between a block period, he/she shall be
entitled to this allowance on pro-rata basis.

LIST OF ACTIVITIES AND THE NORMS FOR INCURRING EXPENDITURE
UNDER CUMULATIVE PROFESSIONAL DEVELOPMENT ALLOWANCE (CPDA):

A. Presenting of Papers in National & International Conferences/ Attending
Workshops:

» Presentation of paper poster in National / International Conferences / Participation &
attend Workshops /Symposia / Special training.

B. Membership Fee for Professional Bodies:

» Acquiring Membership of Professional Bodies / Societies, both National and
International. Maximum memberships of three professional bodies/societies from
CPDA grant in one block period.

C. Contingent Expenses

» Consumables such as chemicals, laboratory glassware, charges for synthesis &
analysis of samples for pursuing research.

» Purchase of stationary, books & related items.

» Computer related consumables.

D. Other Expenses

» (In Lieu of cumulative balance of head B & C) subject to recommendation of HOD
and the Approval from competent authority. These expenses will be related to research
purpose /Activities.

GUIDELINES

1. Participation in National / International Conference / Workshops / Symposia / Special
training programmes requires prior approval.

2. Normally, participation should be restricted to selected quality events and the Screening
committee shall ensure that participation in the event will be beneficial to the institute.

3. Visits outside the institution is to be restricted to vacation periods only.

4. Itis mandatory on the part of the faculty members to deliver a seminar in the department
prior to participation in any National / International Conferences.



10.
11.

12.

13.

14.
15.

16.

17.

18.

19.

20.

Post event presentation is to be made in the department and submit a report (from
participating in National / International Conferences/ Workshops / Symposia) along
with the bills for account settlement.

Institute norms will be applicable for TA/DA. The total expenditure towards all items
under the Category A such as TA/DA, registration fee, Visa fee etc. for participating in
National/International Conferences /Workshops/Symposia and visits for research
interactions shall be up to a maximum of 70% of the CPDA (i.e., Rs.2.1 Lakhs) for the
three year period.

The faculty members who are on deputation/QIP/leave (beyond 30 days) are NOT
entitled for claiming reimbursement under the CPDA funds during their absence from
the institute.

The Director shall be responsible for encouraging all the faculty to utilize the budget
sanctioned under CPDA to each of them in an effective way so as to promote their
academic performance.

All regular faculty members who have cleared their probation period shall be eligible
for the grant. If a faculty member joins the institute or retires from the institute
service/leaves the institute (resignation or deputation or any other reason) in between a
block period, the faculty member shall be entitled for this allowance on pro-rata basis.
The amount sanctioned shall be on reimbursable basis.

Only one third of the amount sanctioned over a block period shall be made available
during each year of the block period of 3 years. Any unutilized amount shall be rolled
over to the next year and the remaining amount sanctioned during the third year.
Amount set aside for each year of the block period shall not be paid in advance.

The actual amount received during a block period shall be equally earmarked for all
eligible faculty members.

Prior approval shall be taken for any expenditure under this grant.

A CPDA Committee and HODs shall scrutinize the applications submitted to ensure
that the conference is of Tier 1 level, the paper presented is related to the work carried
in the respective institute and the claims made are in order. The institute may co-opt an
external member.

Admissible expenditure shall include actual travel expenditure by economy class by
shortest route following Government of India norms.

Foreign travel for attending conferences shall be strictly limited to the period of
conference and shall be entertained during vacation period ensuring teaching is not
affected.

Any expenditure incurred towards participation in a conference including registration
fee paid shall not be reimbursable if the faculty fails to attend the conference for any
reason.

The faculty shall be responsible for submitting the accounts and claiming
reimbursement within a month after participation in the conference / expenditure
incurred under various categories.

The Director will ensure that the entire proves of CPDA and its implementation is fair
and transparent. The details of all traveling abroad should be placed on the website of
the Institute.

All Expenditure must be strictly as per Government of India norms.
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NO. & e FORM-1 Date: .cooeevveveee e,
Application for Availing CPDA for the F.Y. (2024-25)/(2025-26)/(2026-27) of
3 Years Block Period from 15t April 2024 to 315 March 2027

NAME: ettt et s Designation:.......cccceeeveeveennene DOJOINING: c.eecveeie et
EMPIOYEE ID ...t DEPArTMENT .. ittt et e e e e
SBI Bank ACCOUNT NO:...uceiiiiriie vt ce sttt s ettt asssse e sees MODIIE et s
Balance Proposed
S. CPDA Expenditure Head & Fund Allocation Amountin Amountin
No. Rs. Rs.

1. A. Paper & poster Presentation/ Attend/ Participation
Rs.2,10,000/- For 3 Years Block.
(Only Rs.70,000/- Per Financial Year Available For Use)

Presenting papers in National/International
Conference/workshop/Symposia/Special Training in India and
Abroad.

2. B. Membership Fee (Attach Proof)

Rs.30,000/- For 3 Years Block.

Acquiring Membership of Professional Bodies/Societies
National/International (Maximum memberships of three
Professional Bodies/Societies grant in one Block Year).

3. C. Contingent Expenses

Rs.60,000- For 3 Year Block.

(Only Rs.20,000/- Per Financial Year Available For Use).
a)- Rs.10,000/- For Books Only
b)-Rs.10,000/-For Below Items.

For Consumables, Lab Materials, Sample Charges, Stationery,

Computer consumables such as storage device, cartridges.

4. D. Other Expenses (Give details in Form-3 )
(In lieu of cumulative balance of Head B & C) after
recommendation of HOD and competent authority

Total in Rs.>>>>
Unutilized Balance of CPDA may carry forward for next financial year up to end of 3 years block Period.
Advance utilization of CPDA balance of next financial year shall not be allowed except for SI. No-02 .
Bills have to be submitted for the same financial year of which CPDA belongs.
The last deadline of submission of bills are 10" March of the financial year & only GST bills are
to be considered.
5. Kindly mention the details of items to be procured under SI. No-3,4 (i.e. Name, Qty, Price) at

back side of this application form. Keep proper stock register for audit purposes.

Note:-

i s

Applicant Sign:

HOD Sign: Dean(FW) Sign:
For Office Use:-

Dy./Asst. Registrar (Estt.): Dy./Asst. Registrar (A/cs.):

Registrar Sign: Director Sign:




Procurement details only for Book Under SI.No.3-A (Contingency Head Rs.10,000/-)

Sr.
No

Name of Book

Quantity

Price Per Unit

Total Amount

Total Amount Rs.

Note:-Only for book detsails.

Applicant Sign:

Procurement Details Under SI.No.3-B (Contingency Head Rs.10,000/-)

Sr.
No

Name of Items

Quantity

Price Per Unit

Total Amount

Total Amount Rs.

Note:-Only For Consumables, Lab Materials, Sample Charges, Stationery, Computer consumables such as storage device,

cartridges.

Applicant Sign:
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FORM-2
Application form for attending Seminar/ Conferences/ Workshop/ Training Program/Research Visit etc. under
CPDA fund. For 3 years block period from 1% April 2024 to 31t March 2027.

Name of Applicant

Designation & Date of Joining

Department/ Section

Participation in program as Session Chair/ Invited Talk

Paper/ Poster presenter

Participant in Workshop/ Training program/Symposium

Other (specify)
Name of organizing Institute/ organization
Title of Program
Details of Program: Venue, City & Country
Date of Program From............ t0.iinine
Brochure of program Enclosure 01
Invitation/ Acceptance letter Enclosure 02
Copy of Paper (if paper presenter) Enclosure 03
Copy of attendance of seminar in Department Enclosure 04
Details of previous attended programs with CPDA funding as 2024-25 2025-26 2026-27
1 Session Chair / Invited Talk
2 Paper presenter/ Poster presenter

3 Participant in Workshops/ Training program/Symposium

4 In any other capacity (specify)

Note: kindly enter numeric numbers only. In case of nil enter NIL

Expected Expenditure Amount
1 Registration Fees
2 To and for travel — Train/ Air
3 Hotel/ Accommodation @ per day ....... for........ .. days
4 Any other (specify)
Total
Permission to leave headquarter Date: Days:

Holidays prefix / Suffix not included

Note : In one academic year not more than 15 days leave is permitted

Please tick: Paper Published [] Scopus (] sci [] ssci (] scie ] wos ] NA

Signature of Applicant with date

Conference Tier- | YES or NO Recommendation of HOD:

Relevance to area- or
YES NO Signature of HOD

Dean (FW)

Director
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FORM - 3

Maulana Azad National Institute of Technology Bhopal- 462003
(An Institute of National importance under Ministry of Education, Govt. of India)

Application form for other expenses in lieu of membership fee & contingency expenses (i.e 4D of Form -1)
For 3 years block period from 1%t April 2024 to 31t March 2027.

Name of Applicant

Designation

Department/ Section

Details of Expenditure made under S.No.2,3 of (FORM-1) CPDA fund

Activity

2024-25

2025-26

2026-27

1 Membership Fee

2 Contingency Expenses

Total

Details of other proposed expenditures (4D Form-1)

Details of items

Estimated Amount

Justification

Total

Recommendation of HOD

Dean (FW)

Director




