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CIRCULAR

Subject: Reimbursement for In Patient treatment (Hospitalization) of employees
and their dependents.

Reference: Circular No. AB/Estt./MR/2023/108 dated:19/01/2023 issued by
Deputy Registrar (Estt.)

With reference to the above, it was informed to all the employees of the institute
that the employee or histher dependent may also visit Private Hospital
/Clinic/Pathology/Radio  diagnosis Centres in HQ or away for necessary
examinations/consultation/treatment. In case of hospitalization in a Private Concern,
he/she shall give prior intimation to the Institute Medical Officer. However, in case of
emergency, such intimation can be provided post hospitalization within two days.

However, it has been observed that many employees are neglecting the above-
mentioned guideline and are neither giving prior intimation nor, in case of emergency,
proving intimation within 2 days of hospitalization of themselves or their dependents.

It has now been decided that medical reimbursement in case of hospitalization in a
private hospital, irrespective of it being empanelled or non-empanelled under CGHS,
shall be considered only if a prior intimation is being given to the Senior Medical
Officer/Medical Officer of the institute for such hospitalization or in case of emergency,
such intimation has been provided to the Senior Medical Officer/Medical Officer within
two days of hospitalization. Such an intimation should be formal in the form of a letter or
email.

No medical reimbursement shall be considered in case of contravention of the
above-mentioned guideline.

This is issued with the approval of competent authority. /

(Registrar)

Copy to:

1. All Deans/All HoDs/All Centre In charges/All Section Heads — with a request to
circulate Circular amongst all employees

SMO/MO, MANIT Bhopal

In charge Website — For upload on the website

PA to Director for the kind information of the Director

PA to Registrar for record.

(Registrar) « _
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