
 

ekSykuk vkt+kn jk"Vªh; ÁkS|ksfxdh laLFkku Hkksiky] 462003 ¼e-iz-½ Hkkjr 
¼f’k{kk ea=ky;] Hkkjr ljdkj ds v/khu jk"Vªh; egRo dk laLFkku½ 

MAULANA AZAD NATIONAL INSTITUTE OF TECHNOLOGY BHOPAL - 462003 (M.P.) INDIA 
(An Institution of National Importance under Ministry of Education, Govt. of India) 

vdknfed ,oa ijh{kk vuqHkkx 
Academics & Examination Section 

Office: 0755 4051030, 4051031, 4051032  Email: coe@manit.ac.in 

vkosnu i= @ Application Form 

कायाŊलय उपयोग के िलए  

For Office Use       Ůाɑ करने की ितिथ / Date of receiving:         अिधकारी के हˑाƗर/ Sign. of official: 

 

vko';d nLrkostksa dh ç—fr ¼—i;k √ tks Hkh ykxw gks½@ Nature of documents required (Please √ whichever is applicable) 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
  vaxzsth esa fo|kFkhZ  dk uke ¼ekdZ'khV@xzsM 'khV esa mYysf[kr cM+s v{kjksa esa½ 
  NAME of the Student in English (In capital letters as mentioned in mark sheet/grade sheet)        

                                                                                                                                                                                  izFke uke   FIRST NAME e/;uke MIDDILE NAME                                 miuke SURNAME 
 
 
 
fganh esa fo|kFkhZ dk uke  Name of the Student in Hindi 

 
                                   

 
 पाǬŢम (बीटेक/बी.आकŊ /एमटेक/ एमɘान/एमसीए/ एमबीए/एमयूडीपी/ 
एमएससी/पीएचडी) Course (B. Tech/B.Arch/M Tech/ Mplan/ 

MCA/ MBA/ /MUDP/M.Sc./ PhD) 

 िलंग () 
Gender() 

iq0 
M 

e0 
F 

 
आधार नं. 
AADHAAR No. 

            

िपता का नाम/ Father’s Name 
                                   

ekrk dk uke / Mother’s Name 
                                   

 
  

i   ewy fMxzh tkjh djuk  
Issue of Original degree 

 vi Ůितलेख (Ɋूनतम पांच Ůितयां) 
Transcripts (Minimum five copies provided) 

 

ii   fMxzh dh çfrfyfi @la’kksf/kr fMxzh tkjh djuk  

Issue of Duplicate degree/Corrected degree 
 vii   f'k{kk ds ek/;e dk çek.k i= tkjh djuk 

Issue of Medium of Instruction Certificate 
 

iii   izoztu @ LFkkukarj.k çek.ki= tkjh djuk   
Issue of Migration/Transfer Certificate 

 viii    :ikarj.k çek.k i= lhthih,@ththih, dks çfr'kr esa  
Conversion Certificate CGPA/GGPA to percentage 

 

iv   izoztu @LFkkukarj.k çek.k i= dh çfrfyfi tkjh djuk  

Issue of Duplicate Migration/Transfer Certificate 
 ix   'kS{kf.kd nLrkostksa dk lR;kiu 

Educational Documents Verification 
 

v Ůितिलिप / la’kksf/kr िकए गए Ťेड शीट /अंक पũ जारी करना 
Issue of Duplicate/Corrected mark sheets/grade sheet(s) 

 x    परीƗा से संबंिधत कोई अɊ दˑावेज, कृपया िनिदŊʼ करŐ  
   Any other document related to exam, please specify 

 

 

* वषŊ 2017 से भतŎ छाũो ंको मूल िडŤी और izoztu @LFkkukarj.k çek.ki= के िलए कोई शुʋ देने की आवʴकता नही ंहै (Ɛोिंक Ůवेश के समय आवʴक शुʋ पहले ही जमा िकया जा चुका 
था), तथािप इसके डुİɘकेट/la’kksf/kr िकए गए दˑावेज Ůाɑ करने के िलए अलग से शुʋ का भुगतान करना होगा। 
एसबीआई कलेƃ /आईएमपीएस/एनईएफटी (बœक िववरण संलư) के माȯम से ऑनलाइन डाक शुʋ (जैसा भी लागू हो) और अंितम वषŊ की माकŊ शीट के साथ भुगतान पचŎ की ˋैन की गई Ůित भेजŐ। 
*Students admitted from year 2017 onwards need not pay any fees for Original degree & Migration/Transfer Certificate (as necessary fees had been already deposited at 
the time of admission). 
However separate fees have to be paid for getting duplicate/ corrected documents of the same.  Please pay requisite fees and 
Postal charges (as applicable) online through SBI collect/ IMPS/NEFT (bank details attached) and send scanned copy of payment slip with final year mark sheet.  

 

                                   



Mkd irs ds fy, irk ¼dsoy ;fn Mkd irs ij fMxzh@çfrys[k vko';d gSa½% 
Address for correspondence/ Postal Address (Only If Degree/ Transcripts are required at postal address): 

                                   

                                   

िपन कोड 
Pin Code 

      मोबाइल नंबर 

Mobile No. 
           

 
ई-मेल आईडी/E-mail ID  

For S. no.(i)(ii)(iii)(iv)(vi)(vii)(viii) & (ix): 
 

Division/SGPA/CGPA/GGPA 
(students passed out) 

 mRrh.kZ gksus dk o"kZ 
Year of 
passing 

 Nk= la[;k 
Scholar No. 

 

   eSa opu nsrk gwa fd eSa vuq’kklu cuk, j[kwaxk vkSj nh{kkar lekjksg ds le; dk l[rh ls ikyu d:axkA ¼mu yksxksa ds fy, tks nh{kkar lekjksg esa fMxzh çkIr djus ds  
   bPNqd gSa½ 

I hereby undertake that I will maintain decorum and will strictly adhere to the convocation timings. (For those who are willing to receive degree in convocation) 

 
* For S. no. (v) & (vi): 

 

* Ůवेश का वषŊ 
*Year of admission 

शाखा 
Branch 

vafre ijh{kk mifLFkfr@mÙkh.kZ 
Examination last appeared/Passed 

ekg 
Month 

o"kZ 
Year 

ifj.kke 
Result 

उपİ̾थित पंजी. 
Enrolment no. 

       

 
*Ůाɑ अंक/एसजीपीए/ सीजीपीए 

*Marks/SGPA/CGPA 
obtained 

सेमेːर 
Semester 

izFke 
1st 

f}rh; 
2nd 

rr̀h; 
3rd 

prqFkZ 
4th 

ikpoka 
5th 

NBk 
6th 

lkroka 
7th 

vkBok 
8th 

uoka 
9th 

nloka 
10th 

एसजीपीए 
SGPA 

          

सीजीपीए 
CGPA 

          

 
* lsesLVj ftldh çfrfyfi@la'kksf/kr ekdZ'khV/xzsM'khV vko';d gS 
*Semester(s) of which duplicate/Corrected Mark- sheet/Grade sheet required 

 

 
  D;k nLrkost O;fäxr :i ls ,d= dj jgs gSa 
If collecting the documents personally 

gkW@u 
Y/ N 

 यिद नही,ं तो Ɛा िनधाŊįरत Ůाŝप मŐ "Ůािधकरण पũ" Ůˑुत 
िकया गया है 

If No, whether “Authority Letter” in 
prescribed format has been submitted 

gkW@u 
Y/N 

 

     नोट: कृपया ȯान न दŐ जो लागू नही ंहै I 
Note: Please ignore which is not applicable 

   fnuakd @ Date  
   LFkku @ Place   

भवदीय 
Yours Faithfully 

 
 

                     Nk=@vkosnd dk uke vkSj gLrk{kj@Name and Signature of Student/Applicant 
                             

vdknfed ,oa ijh{kk vuqHkkx }kjk ntZ fd;k tkus okyk çek.k i= 
çekf.kr fd;k x;k gS fd fMxzh çek.k i=@ekbxzs'ku@MqIyhdsV ekdZ'khV@izfrys[k@’kS{kf.kd lR;kiu@fdlh vU; okafNr çklafxd çek.k i= dks çnku djus ds fy, ik=rk 
dh lacaf/kr çek.k i=ksa] ekdZ'khV] laLFkku ds fjd‚MZ ds dk;kZy; ds ewy ds lkFk tkap dh xbZ gS vkSj lgh ik;k x;k gSA vkosnu i= ds lkFk mfpr 'kqYd jlhn ds lkFk 
vko';d nLrkost layXu fd, x, gSaA mEehnokj dks okafNr çklafxd çek.k i= tkjh fd;k tk ldrk gSA                             

Certificate to be recorded by  Academics & Examination Section 
Certified that the eligibility for award of Degree Certificate/Migration/ Duplicate mark sheet/ Transcript/ Education verification/Any other desired relevant certificate 
has been checked with the original of concerned Certificates, mark sheet, office of record of institution and found correct. Necessary documents along with 
appropriate fees receipt is attached with the application form. The candidate may be issued the desired relevant certificate. 

gLrk{kj izHkkjh izk0 ijh{kk ;k lgk0dqylfpo ijh{kk 
Signature of Prof. I/c Exam or AR Exam 

 
uksV% 
çfrys[k@fMxzh çek.ki=@izoztu@MqIyhdsV ekdZ'khV@f'k{kk lR;kiu@fdlh vU; okafNr çklafxd çek.k i= dks tkjh djus ds fy, visf{kr 'kqYd] lHkh layXudksa vkSj çklafxd Mkd 'kqYd ¼;fn 
dksbZ gks½ ds lkFk iw.kZ vkosnu tek djus dh rkjh[k ls U;wure 14 dk;Z fnolksa dh vko';drk gksxhA 

Note: 
Issue of Transcript/ Degree Certificate/Migration/ Duplicate mark sheet/ Education verification/ any other desired relevant certificate will 
require minimum 14 working days from the date of submission of complete application with requisite fees, all enclosures and relevant 
postal charges(if any). 



 

vkosnu i= ds lkFk çLrqr djus ds fy, vko';d çlaLdj.k 'kqYd] Mkd 'kqYd vkSj vU; layXud 

Processing Fees, Postal charges and Other Enclosures required to be submitted along with the Application form 
 
 

ljy Ø- 
S.No. 

vko';d nLrkost               
Document 
Required 

layXud 
Enclosures 

lalk/ku 
'kqYd 
Processing 
Fees 

Mkd 'kqYd 
¼;fn dksbZ ykxw gks½ 
Postal charges 
(as applicable if any) 

1 fMxzh@ fMxzh esa 
lq/kkj@ MqIyhdsV 
fMxzh ¼nh{kkar 
lekjksg ds 1 
eghus ckn½ 
Degree/ 
Duplicate 
Degree/ 
Correction in 
Degree(after 
1 month of 
convocation) 
 

 

1- vafre o"kZ ds Lo&lR;kfir ekdZ'khV dh çfr 
2- MqfIydsV fMxzh ds fy, ,QvkbZvkj d‚ih@iqfyl lwpuk d‚ih 
3- MqfIydsV fMxzh ds fy, 100 #i;s ds LVkai isij ij uksVjh 
}kjk ewy gyQukek 

 
1. Copy of final year self-attested mark sheet 
2. FIR copy/ Police intimation copy for duplicate degree 
3. Original Affidavit by Notary on Rs.100 stamp paper     
     for Duplicate Degree 

fMxzh Qhl #- 1000@& 
 
MqfIydsV fMxzh Qhl #-1500@& 
 
fMxzh esa lq/kkj Qhl #- 
1500@& 

 
Degree fees Rs. 1000/- 
 
Duplicate degree fees 
Rs. 1500/- 
 
Correction in 
Degree fees Rs. 1500/- 

Hkkjr esa #--200@& ¼LihM iksLV½ 
Rs.200/- within  India 
(Speed Post) 
 

2 izoztu@ 
LFkkukarj.k çek.k 
i= 
 
Migration/ 
Transfer 
Certificate 

1. izoztu @LFkkukarj.k çek.ki= ,d= djrs le; ewy vafre 
o"kZ dh ekdZ'khV vo’; ysdj vk;sa A  
2. vafre o"kZ ds Lo&lR;kfir ekdZ'khV dh çfr 
3.  MqfIydsV izoztu @ LFkkukarj.k çek.ki= ds fy, 
,QvkbZvkj@iqfyl lwpuk d‚ih 
4. MqfIydsV izoztu@LFkkukarj.k çek.ki=  ds fy, 100 #i;s ds 
LVkai isij ij uksVjh }kjk ewy gyQukek 
 

     1. Original final year Mark sheet to be brought  
     at  the time of collecting Migration/ Transfer certificate 

1. Copy of the final year self-attested mark sheet 
2. FIR/ Police intimation copy for duplicate 
migration/Transfer certificate 
4 Original Affidavit by Notary on Rs.100 stamp paper for 

Duplicate migration/Transfer certificate 

izoztu 'kqYd #- 500@& 
 
MqfIydsV izoztu  
'kqYd #- 1000@& 
 
 

 
Migration fees Rs. 
500/- 
Duplicate migration 
fees Rs 1000/- 

iksLV ugha fd;k tk;sxk 
Not to be posted 

3 izfrys[k 
Transcripts 

1.  lHkh lsesLVj dh ekdZ'khV dh Lo&lR;kfir d‚ih 
2.  fMxzh dh çfrfyfi 
 
1. Self attested copy of mark sheets of all 

semesters 
2. Copy of degree 

#- 2000@&  
ikap çfr;ka ds fy, 
 
Rs 2000/- for 
FIVE copies 

Hkkjr esa #--200@& ¼LihM iksLV½ 
Rs.200/- within  India 
(Speed Post) 

4 MqfIydsV 
ekdZ'khV@xzsM 
'khV 
 
lq/kkj ;k cnyko 
çfr ekdZ'khV esa  
¼eqæ.k fnukad ls 
,d eghus ds ckn½ 
 
Duplicate 
mark sheet/ 
grade sheet 
 
Correction or 
changes in per 
Marksheet 
(after 1 month 
of print date) 

1.  100-00 #i;s ds LVkai isij ij uksVjh }kjk ewy gyQukek 
2.  ewy iqfyl lwpuk çfr@,QvkbZvkj çfr 
3.  vko';d ekdZ&'khV@xzsM&'khV dh QksVksd‚ih 
 
1. Original affidavit by Notary on Rs.100.00 

stamp  paper 
2. Original Police intimation copy/FlR copy 
3. Photocopy of required mark-sheet/grade- 

sheet 

çR;sd ekdZ&'khV@xzsM&'khV 
ds fy, #- 500@& 
 
 
çR;sd ekdZ'khV@xzsM&'khV 
lq/kkj 'kqYd ds fy, 
500@& #i;s  
 
Rs. 500/- for   each 
mark- sheet/grade- 
sheet. 
 
Correction fees Rs. 
500/- for each mark- 
sheet/grade- sheet 

iksLV ugha fd;k tk;sxk 
Not to be posted 

5 Nk= dk f'k{kk 
lR;kiu 
 
Verification 
of student 
Education 

 vafre lsesLVj dh Lo&lR;kfir ekdZ'khV dh d‚ih vFkok fMxzh dh 
d‚ih 
 
Copy of final semester self-attested mark 
sheets or  Copy of degree 

#- 1000@& çfr Nk= 
 
Rs. 1000/- per       student 

bZ&esy }kjk 
 
 
By E-mail 

5 f'k{kk dk ek/;e 
çek.k i= 
Medium of 
Instruction 
Certificate 

vafre lsesLVj dh Lo&lR;kfir ekdZ'khV dh d‚ih vFkok fMxzh 
dh d‚ih 

 
Copy of final semester self-attested mark sheets 
or  Copy of degree 

#- 500@&  
 
 
Rs. 500/- 

 
 Hkkjr esa #--200@& ¼LihM iksLV½ 
 Rs.200/- within  India 
(Speed Post) 

bZesy ds }kjk 

By E-mail 

6 :ikarj.k çek.k 
i= 
CGPA/GGPA  
ls izfr’kr eas  
 
Conversion 
Certificate 
CGPA/GGPA 
to percentage  

 vafre lsesLVj dh Lo&lR;kfir ekdZ'khV dh d‚ih vFkok fMxzh 
dh d‚ih 

 
Copy of final semester self-attested mark sheets 
or  Copy of degree 

#- 500@&  
 
 
Rs. 500/- 

 



 

uksV% 

 o"kZ 2017 ls ços'k ysus okys Nk=ksa dks ewy fMxzh vkSj izoztu@ LFkkukarj.k çek.ki=  ds fy, 'kqYd dk Hkqxrku djus dh vko';drk ugha gS ¼D;ksafd ços'k ds le; vko';d 
'kqYd tek fd;k x;k gS½A rFkkfi] blds MqfIydsV@lgh fd, x, nLrkost çkIr djus ds fy, vyx ls 'kqYd dk Hkqxrku djuk gksxkA 

 —i;k  visf{kr 'kqYd vkSj Mkd 'kqYd ¼tks Hkh ykxw gks½ dk Hkqxrku djsa ,lchvkbZ dysDV@vkbZ,eih,l@,ubZ,QVh vkSj vafre o"kZ dh ekdZ'khV ds lkFk Hkqxrku iphZ dh LdSu 
dh xbZ çfr Hkstsa A 

 çfrys[k@fMxzh çek.ki=@ekbxzs'ku@MqIyhdsV ekdZ'khV@f'k{kk lR;kiu@fdlh vU; okafNr çek.k i= dks tkjh djus ds fy, visf{kr 'kqYd] lHkh layXudksa vkSj vko’;d Mkd 
'kqYd ¼;fn dksbZ gks½ ds lkFk iw.kZ vkosnu tek djus dh rkjh[k ls de ls de 14 dk;Z fnolksa dh vko';drk gksxh A 

 ewy fMxzh dsoy Nk= ;k mlds ekrk&firk dks lkSaih tk,xh vU;Fkk bls Mkd }kjk Hkstk tk,xkA 

Note: 
 Students admitted from year 2017 onwards need not pay fees for Original degree & Migration/Transfer Certificate (as 

necessary fees have been deposited at the time of admission). However separate fees have to be paid for getting 
duplicate/ corrected documents of the same. 

 Please pay requisite fees and postal charges (as applicable) SBI collect/IMPS/NEFT and send scanned copy of payment slip with 
final year mark sheet.  

 Issue of Transcript/ Degree Certificate/Migration/ Duplicate mark sheet/ Education verification/ any other desired relevant 
certificate will require minimum 14 working days from the date of submission of complete application with requisite fees, all 
enclosures and relevant postal charges(if any). 

 Original Degree will only be handed over to student or his parents else it will be sent by post. 
 
  



 



Payment Process through SBI collect  to Director MANIT 
  

 
 

 

 
 
 
 
  



or 
 

 
  



çkf/kdj.k i=  Authority Letter 
 
izfr@To, 
izHkkjh izk/;kid ijh{kk @Professor In charge Examination 
ijh{kk vuqHkkx @Examination Section 
eSfuV] Hkksiky @MANIT Bhopal 
 
fo"k;% nLrkostksa dks ,d= djus ds fy, çkf/kdkjh i= ds laca/k esa  
Subject: Regarding Authority Letter to collect document(s)  

fç; lj @ eSMe] 
Dear Sir/Madam, 
 
eSa ¿Nk=@vkosnd dk ukeÀ ¼Nk= la[;k½ blds }kjk ¿vf/k—r O;fä dk ukeÀ ¼ftlds gLrk{kj uhps lR;kfir gSa½ dks esjs çfrfuf/k 
ds :i esa dk;Z djus vkSj esjh vksj ls vdknfed vkSj ijh{kk vuqHkkx] eSfuV] Hkksiky ls fuEufyf[kr nLrkost ,d= djus ds fy, 
vf/k—r djrk gwaA 
I {Name of the student/applicant} (Scholar No:  ) hereby authorize {Name of the authorized 
person} (whose signature are attested below) to act as my representative and collect following 
document(s)on my behalf from Academics & Examination Section, MANIT Bhopal. 
 

(Please √ whichever is applicable) 
i   izoztu @ LFkkukarj.k çek.ki= tkjh djuk   

Issue of Migration/Transfer Certificate 
 V   f'k{kk ds ek/;e dk çek.k i= tkjh djuk 

Issue of Medium of Instruction Certificate 
 

ii   izoztu @LFkkukarj.k çek.k i= dh çfrfyfi tkjh djuk  

Issue of Duplicate Migration/Transfer Certificate 
 vi    :ikarj.k çek.k i= lhthih,@ththih, dks çfr'kr esa  

Conversion Certificate CGPA/GGPA to percentage 
 

iii Ůितिलिप / la’kksf/kr िकए गए Ťेड शीट /अंक पũ जारी करना 
Issue of Duplicate/Corrected mark sheets/grade sheet(s) 

 vii   'kS{kf.kd nLrkostksa dk lR;kiu 
Educational Documents Verification 

 

iv Ůितलेख (Ɋूनतम पांच Ůितयां) 
Transcripts (Minimum five copies provided) 

 vii    परीƗा से संबंिधत कोई अɊ दˑावेज, कृपया िनिदŊʼ करŐ  
   Any other document related to exam, please specify 

 

 
blds vykok] Jheku@ lqJh ¿vf/k—r O;fä dk ukeÀ crkus ds fy, esjk ¿vf/k—r O;fä ds lkFk vius laca/kksa dk mYys[k djsaÀ gSA 
bl laca/k esa esjs igpku çek.k vkSj lR;kfir igpku çek.k dh ,d çfr Jheku @ lqJh ¿vf/k—r O;fä dk ukeÀ vkids var esa 
lR;kiu ds fy, vkosnu ds lkFk layXu gSA 

 
Further, to state Mr/Ms.{Name of the authorized person } is my {mention your relationship with 
the authorized person}. In this respect a copy of my identity proof and attested identity proof 
Mr/Ms.{Name of the authorized person } is enclosed with the application for verification at your 
end. 
 

 

vf/k—r O;fä ds gLrk{kj 
Signature of the Authorized person 

 
/kU;oknA 
Thanking You. 
 
fnukad@Date: Hkonh;@Sincerely 
 

LFkku@Place: 
uke vkSj gLrk{kj- ¼Nk=@vkosnd½ 

        Name & Sign.(Student/Applicant) 
 

layXud@Enclosures: 

d½     ¿Nk=@vkosnd dk ukeÀ ds vk/kkj dkMZ dh çfr 

[k½     ¿vf/k—r O;fä dk ukeÀ ds vk/kkj dkMZ dh çfr 
a) Copy of Aadhar card of {Name of the Student/Applicant} 
b) Copy of Aadhar card of {Name of the Authorized Person} 

 
uksV%  fMxzh dsoy Nk= ;k muds ekrk&firk dks lkSaih tk,xh vU;Fkk bls Mkd }kjk Hkstk tk,xkA 
Note: Degree will only be handed over to student or his parents else it will be sent by post. 




