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ANNUAL PERFORMANCE APPRAISAL REPORT (APAR) OF ATTENDANTS
3cSech A A F Asuea Fedaima Rarc

ag/31af 01/04/2024 & 31/03/2025 Hr RUie
Report for the year/period ending 01/04/2024 & 31/03/2025

FHIATRY BT ATH

Name of the official

Idd TR
Pay Level

SeATafy
Date of birth

el Har(@y)

Total Service (In years)

faemmar/ 31agemmer ST Heva
Department / Section to which attached

Qerfors Jegar

Educational Qualification

a¥ & N gedt e W 3gd @ rguidafa &
3afa

Period of absence from duty on leave etc. during the
years

e fomer arar 3Ry grT Gam =—m I & 1-10
F Y W gar TfRe (St 1 Aeaad Ao #r

TAETOT JAT 10 SoaaH AT I 33T BT B1)
Observation on: Grading by Reporting Officer on scale on 1-10
(Where 1 is for lowest performance and 10 is for
highest performance)

Intelligence

Il 3911 3R faRagegar
Energy and reliability

ll. HHAT DT Uleld
Punctuality in attendance

V. TIJger
Behaviour
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V. a9
Amenable to discipline

VI, ¥ 3R &THEAT
Knowledge and ability

9 | 7r g wehemiia 3afy & ST AW g Hr IMaRTRAT
arel forelt o 3cpr T & for SeaeR 82 Ifg tar & ar
F1?

Has he been responsible for any outstanding work during the
period under review requiring special commendation? If so,
what?

10 | srgrgereh qot & & faw ar Rl 3= HRUT & HedR
TS IS §? Il &, O Gf@m fAaRer fear S gwar &1 Has
he been reprimanded for indifferent work or for any other
cause? If so, brief particular may be given.

M| Feafaser (Fuan dcafasr W fevaoft &)

Integrity (Please comment on the Integrity of the official)

12| graramait 3R FAR AT, R 3uafeydl Agcayo!

fAweat dar esaeiR ot & ufa dfFgfa & &= afed
HIERY & FHT IO W R forgar arel 3T gRy 2reg
EE]
Pen Picture by Reporting officer on the overall qualities of the
official including area of strengths and lesser strength
extraordinary achievements, significant failures and attitudes
towards weaker sections.

13 | gagar A1 [ 8(i) to 8 (vi) A T AT |
Overall grading [ Average of 8(i) to 8 (vi) ]

14 | gafer 31ferT & feogoft

Remarks of the Reviewing officer

Note: Column 2 to 7 to be filled by Establishment Section. Column 8-13, to be filled up by the
Reporting Officer, and Column 14 to be filled by the Reviewing officer.

Signature of the Reporting Officer:
Name of the Reporting officer:
Designation of the Reporting Officer:
Department /Section:

Date:

Signature of the Reviewing Officer:
Name of the Reviewing Officer:
Designation of the Reviewing Officer:
Department /Section:

Date:
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VL.

TEgTcA® AvNUT & WY TNUHR IR Fadr fanfader
Guidelines regarding filling up of APAR with numerical grading

TUIR & a9 faftad qraurEr iR «Ieqds gdicd 6@ & §U R d1iev|

The Columns in the APAR should be filled with due care and attention and after devoting
adequate time.

T 3R AT S ¥ T 1 3ar 2 & e gefietor (feTa # ar fadwdndt ar o
et Aofiestor & gfdger) A fafdise raFaasit & #Ant 8 dad Ry 7 gdficg s
o e fear srwem 3R g8 g 9 3yar 10 & et Aoft & Fay # fafdee
suaferdl & gau # MR &ar arwem| Aol 1-2 3¥ar 9-10 R A 3:
saer AR U aE & SWd ¢l @iegd ol yeid #d U idded U4
gAfdelieha wifAemial & el 3@t &1 g AU 3ad 3da afr gear A
TIAT H BT FeAIAT T Jolar H e =Afeu|

It is expected that any grading of 1 or 2 (against work output) or attributes or overall
grad) would be adequately justified in the pen —picture by way of specific failures and
similarly, any grade of 9 or 10 would be justified with respect to specific
accomplishments Grade of 1-1 or 9-10 or expected to be rare occurrence and hence the
need to justify them. In awarding a numerical grading the reporting and reviewing

authorities should rate the office against a larger population of his/her peers that may be
currently working under them.

TATHR &A1 8 ¥ 10 & AT &1 affenio] “Bepse” fordm SITUam qqm Freior/ Weaiiad
& fow 3raa urcaie i o Fa F o ureaiee 9 fear Smwem|

APAR graded between 8 and 10 will be rated as ‘Outstanding’ and will be given a score
of 9 for the purpose of calculating average scores for empanelment/promotion.

THUHR &7 6 3 8 & & & T &1 gaffeptor "ggd 3reor ferm S aun YTCATh

7 e Srwam|
APAR gfraded between 6 and short of 8 will be rated as “Very good’’ and will be given a
score of 7.

THUR T 4 3R 6 O H T & Joffepior "3’ fo—m S gur urcdis 5 fear

SITTITT |
APAR graded between 4 and short of 6 will be rated as “good’ and will be given a
score of 5.

TAUIR HT 4 F A Joffeor " forar sream|

APARSs graded below 4 will be given a score of “Zero”.

Other Instructions

For grant of financial upgradation under the MACP Scheme, the prescribed Benchmark
shall be ‘Very good’ for all levels. This shall be effective for up gradations under MACPS
falling due on or after 25.07.2016 and the revised benchmark shall be applicable for the
APARs for the year 2016 -17 and subsequent years.
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