
 
[R&C /ICTS/04]   

Proforma for Consultancy work Completion 
(This is only a format. A photocopy of this should not be used.) 

 
 (To be typed and printed on Client’s letterhead 

Or to be typed and printed on plain paper with client’s OFFICIAL SEAL.) 
 
To,  
The Head,  
Department of___________________________  
Maulana Azad National Institute of Technology,  
Bhopal – 462003 (M.P.)  
 
 
Ref.: Our letter No. ____________dated _____________   
 
Sub: Completion of the consultancy work assigned to your department  
 
 
Title of the Project:_____________________________________________  
 
 
Sir/Madam,  
 
We have received the report of the above referred consultancy work assigned to your 
department from Prof. _____________________________and his / her team vide reference 
number of MANIT _________________________________ .  
 
The work has been carried out to our satisfaction.  
 
Thanking you  
 
Sincerely yours,  
 
 
 
Signature__________________  

Name ____________________ 

Designation________________ 

 
 
(To be signed by client or the authorised representative)  

 


