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About the Department

Humanities and Social Sciences (HSS) is a multi-disciplinary department catering
to the different departments of the institute. It offers undergraduate and postgraduate
courses to engineering students. It also runs full-time doctoral programmes in
Humanities and Social Sciences. Since its inception in 1960, it is striving to impart
character-building education and inner strength synchronous with futuristic
requirements.

Vision of HSS Department

To strive for communication and career enhancement for both graduate and
postgraduate students and serve as a valuable resource to the nation.

Mission of HSS Department

A. To bring the graduating engineers and professionals at par with the expected
standards of the corporate world.

B. To develop full potential and inoculate engineers with ethics and moral
values.

C. To emerge as a leader in communication and suggest innovative methods of
teaching.

Programme Educational Objectives

A. Enhancement of facilities in the department for advance research and to
Impart advanced knowledge to the student community.

B. Preparing the students to deal with the current challenges in the
communication towards development of nation and upliftment of society.

C. Communication enhancement schemes for rural students.



General Instructions

One section will be divided into two batches. The first half of
the section should come in Batch-1(9 am-11 am) and the second
half in Batch-2 (11 am- 1 pm).

Students should come to the Lab on time.

It is mandatory to enter your name in the log-in register.
Students are instructed not to use pen drives during lab sessions.
Headphones should not be used for any other purpose except for
listening to the software.

Students are required to be careful while handling and operating
the computers.

Students are not allowed to copy any software in any format.
Students are instructed to bring their Lab Records to the Lab
and get them signed by the subject coordinator.

Use of mobile phones during lab hours is strictly prohibited.
Students are not allowed in the lab without institute ID Cards.
All students should actively participate in the lab activities.
Students are evaluated based on their active participation and
proper behaviour.

Marks will be awarded based on the student’s performance in

tasks and activities in the Lab.
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Unit I

Phonetic Symbols and Transcription

Introduction to Phonetics

Phonetics is defined as the scientific study of speech sounds. It is a branch of linguistics that
deals with pronunciation. Every language has a set of sounds produced with the air that we
breathe out. Different sounds are produced with different parts of the mouth. The throat takes
different positions and the air (breath) comes out through these positions. Phonology is the
study of sounds within a language system. Phonology is the study of sounds within a language

system. Phonetics has three different aspects:

a) Articulatory Phonetics: describes how vowels and consonants are produced or
“articulated” in various parts of the mouth and throat.

b) Acoustic Phonetics: a study of how speech sounds are transmitted, when sound travels
through the air from the speaker’s mouth to the hearer’s ear it does so in the form of
vibrations in the air.

c) Auditory Phonetics: a study of how speech sounds are perceived. It looks at the way in
which the hearer’s brain decodes the sound waves back into the vowels and consonants

originally intended by the speaker.
Phonemes
A phoneme is the smallest unit of speech that distinguishes one word from another in meaning.
For example, the phonemes [t], and [d] distinguish the words "ten, and den".

A phoneme which represents a group of closely related variants of the same speech sound is

called allophone.

Organs of Speech

Speech is the result of a highly complicated series of events. For example, when you say I am
hungry a number of processes take place. First, you formulate the concept at a linguistic level,
1.e., in the brain: this stage is said to be psychological. Then the nervous system transmits this
message to “the organs of speech” which make certain movements and produce particular
patterns of sounds: this stage can be called articulatory or psychological. The movement of

organs of speech creates disturbances in the air: this stage can be described as being physical



or acoustic. Since communication generally involves a speaker and a listener, at the listening
end the processes involved are auditing (i.e., perception of vibrations in the air in the listener’s

ear drum) and cognition (i.e., the decoding of sounds).

The Speech Mechanism

We as human beings possess the ability to produce sounds by using certain body mechanisms.
These mechanisms have other functions to perform such as breathing/smelling, chewing and
swallowing; and these are the primary functions of the organs used for speech. Speech is an

overlaid function.

Our body from the head to the abdomen is needed for the production of spoken language. There
are three groups of bodily organs which are used: one group lies in the trunk, one in the throat

and one in the head. These are usually known as:

1. The respiratory system,
2. The phonatory system, and
3. The articulatory system.

These three systems, with very different primary functions, work together as a unified whole

to produce speech (see figure 1)

palate
alveolar ridge
nasal cavity oral cavity
velum
lips < pharynx
teeth”

epiglottis “

esopnagus

larynx {vocal cords) ~ |

Figure 1: Organs of Speech



The various speech organs are described as:

Alvelor ridge: the bony ridge or raised thickened border of the upper or lower jaw that contains
the sockets of the teeth. It is common for many of the teeth to be displaced from the alveolar

ridge into the palate. It is also referred to as the (alveolar process) the teeth ridge.

Soft Palate: The soft palate is also referred to as the velum. This structure extends posterior
from the hard palate and acts to modify the communication between the oral cavity below and

nasal cavity above.
Teeth: The teeth are embedded in the alveolar process of the maxilla and mandible.

Lips: The lips from the orifice of the mouth comprise muscle fibres from several different

facial muscles.

Oral cavity: The oral cavity is also referred to as the mouth. It is a resonating chamber whose

shape is modified by articulation to produce various oral and nasal speech sounds.

Epiglottis: The epiglottis is a leaf-shaped cartilaginous structure located behind the thyroid

bone and at the root of the tongue.

Vocal folds: A pair of vocal folds is located in the larynx, coursing from thyroid cartilage
interiorly to the arytenoid cartilage. The vocal folds vibrate to create the sounds for vowels &

voiced consonants.
Pharynx: The pharynx is a resonating cavity or chamber lying above the hard & soft palate.

Mandible: It is also known as the lower jaw. The mandible houses the lower teeth. The tongue

and lower tip also reside on the mandible.

Hard palate: The hard palate forms the roof of the mouth along with the soft palate.
Tongue blade: It is the part of the tongue lying just above the upper alveolar ridge.
Tongue back: It is the part of the tongue lying below the soft palate.

Tongue tip: (apex): - It is the part of the tongue lying closest to the front teeth.



Sounds of English language

In the English alphabet, there are 26 letters, but these letters produce 44 sounds. There is no
one-to-one relationship between the letters of the alphabet and the sounds they represent. So,

one letter or a combination of letters produces more than one sound.

Consider, for example, the different ways the letter e is pronounced in the word re-entered: it
has 4 different pronunciations, including one silent letter. The letter string ough can be
pronounced in 8 different ways as in bough, bought, cough, dough, hiccough, rough,
thoroughbred, and through. George Bernard Shaw once announced that he had discovered a
new way to spell the word fish. His fabrication was ghoti: gh as in enough, o as in women and
ti as in nation, In fact, as per one estimate, about 80 per cent of English words are not spelled
phonetically. On the other hand, there are languages like Hindi which are written as they are

pronounced.

The forty-four sounds (44) of English are divided into two main categories; the vowels and the

consonants. All these sounds are represented by specific symbols known as I[PA symbols.

12 monophthongs

20 vowels
26 letters 44 sounds 10 8 diphthongs
24 consonants
IPA Symbols

Since there is no one-to-one correspondence between the sounds and the letters of the alphabet,
we need a different notation in which one symbol represents only one sound. Of the many
notations available, this manual discusses the symbols of the International Phonetic
Association. In order to know the correct pronunciation certain symbols denoting these sounds
have been devised and standardized. These symbols are known as the International Phonetic

Association (IPA). The IPA symbols can be used to transcribe the sounds of any language.

By learning these symbols, you will be able to find the correct pronunciation of any word in a
standard dictionary. These symbols will also help you to go through the book with guidance

for the correct pronunciation of words and conversations.
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Transcription

Phonetic transcription is a convenient device to indicate the way in which the words of a
language are pronounced. Since one symbol represents only one sound, the letters ch in words
like school, character, machine and lunch will have different symbols, as ch is pronounced

differently in each of these words.

Sounds of English

The sounds of English are classified into two types: vowels and consonants.

Sounds of English
(44)

Vowels Consonants
(20) (24)

Pure Diphthongs
(Single vowel (Double vowel
sounds) (12) sounds) (8)

Figure: Classification of Sounds of English

Mechanism of Sound production:

When speech organs activate in a set pattern, the sounds are produced depending on the
articulation. Based on the position of vocal cords, the sounds in the English language are

divided into 2 types: (a) Voiced and (b) Voiceless

Consonants:

Consonants are speech sounds produced by creating an obstruction in the mouth for the airflow
from the lungs. There are 20 consonant letters in the English alphabet. They represent 24

consonant sounds. In phonetic materials, the noun "consonant" has the following meanings: a



consonant sound and a letter representing a consonant sound in writing. We can define a

consonant by referring to three characteristics:

e The point of articulation -where in the vocal tract it is made
o The type of articulation — how we make it
o  Whether the sound is voiced or unvoiced

Plosives

One way of making a consonant is to block the flow of air so that pressure builds up, and then

suddenly release it. Consonants formed in this way are referred to as plosives or stops.

Point of articulation Voiced Voiceless |Examples
The two lips /ol Ip/ bat/pat
(bilabial)

Tongue tip and tooth-ridge /d/ It/ dug/tug
(alveolar)

Back of tongue and soft palate or velum o/ K/ big/pick
(velar)

Fricatives

Some consonants are produced when air is forced through a narrow opening. These are

known as fricatives.

Point of articulation Voiced \oiceless Examples
Lip and teeth I It/ vat/fat
(labio-dental)

Tongue-tip and teeth /e/ 10/ that/think
(dental)

Tongue and tooth-ridge Iz/ Is/ peas/peace
(alveolar)

Tongue and hard palate I3/ Il measure/mesh
(palatal)

The glottis is partially n/ hat

constricted (glottal)



Affricates

Affricates are made up of a stop sound followed by a fricative sound. They are articulated at

the same place in the mouth. A plosive and a fricative are pronounced together.

Point of articulation

Palate and tooth-ridge

Nasals

Voiced Voiceless Examples

It/ judge/church

The air exits through the nose rather than the mouth. All nasals are voiced.

Point of articulation

The two lips
(bilabial)

Tongue tip and tooth ridge

(alveolar)

Tongue and soft palate
(velar)

Approximants

Voiced|Voiceless| Examples

m/ — mine
In/ — nine
y/ - sing

The remaining four consonants of English are less clear-cut. Some may be realized in a
number of ways. There are several quite distinct /1/ and /r/ sounds.

Point of articulation
Tooth-ridge
(alveolar)

Hard palate
(palatal)

Semi-Vowels

Point of articulation
The two lips

(bilabial)

Tongue and hard palate
(palatal)

Voiced Voiceless|[Examples
n - lot

Ir/ — rot

Voiced|Voiceless Examples
Iwl - Win

/! — You



Three-Term Labels of Consonants

Plosives (6) | Description Examples
Ip/ Voiceless — bilabial — plosive Pet, spill
o/ Voiced — bilabial — plosive Bun, above
It/ Voiceless — alveolar — plosive Talk, active
/d/ Voiced — alveolar — plosive Day, adopt
K/ Voiceless — velar — plosive Keeper, speaker
lo/ Voiced — velar — plosive Goal, begin
Fricatives (9) Description Examples
ik Voiceless — labio — dental fricative fit, before
I Voiced — labio — dental fricative Vow, avoid/
/el Voiceless — dental — fricative Thought, atheist
/8/ Voiced — dental — fricative These, weather
Is/ Voiceless — alveolar — fricative Set, post
Izl Voiced — alveolar — fricative Desert, reason
/f/ Voiceless — palato-alveolar fricative Sheet, cash
/3/ Voiced — palato — alveolar fricative Provision, occasion
In/ Voiceless — glottal — fricative Hay, behind
Affricates (2) Description Examples
It Voiceless — palato — alveolar affricate | Chop, latch
/d/ Voiced — palato — alveolar - affricate Jew, jar
Nasals (3) | Description Examples
/m/ Voiced — bilabial — nasal Man, calm
In/ Voiced — alveolar — nasal Nose, banal
y/ Voiced — velar — nasal Ring, singing
Semi- vowels Description Examples
)
il Voiced — unrounded — palatal semivowel| Yes, yesterday
I/ Voiced —Rounded — labio — velar- Wonder, widow
semivowel
Lateral (1) Description Examples
n Voiced — alveolar — lateral Live, calm




Frictionless Description Examples
Continuant
Il Voiced post-alveolar — frictionless — Ground, great
Continuant
Vowels

Vowels are speech sounds produced without obstructing the flow of air from the lungs, so that

the breath stream passes freely through the mouth. A vowel sound is produced without friction.

Basing on the sound production, there are 20 vowels; among them, 12 are pure vowels

(monophthongs) and 8 diphthongs (vowel glides).

Vowels are always voiced (i.e., the vocal cords vibrate). In phonetic materials, the noun "vowel"

has the following meanings: a vowel sound; a letter representing a vowel sound in writing.

Syllables can be formed by vowels: I /ai/, me /mi:/, my /mai/, so /sou/, lid /lid/, let /let/, late
/leit/, lord /lo:rd/.

Phoneticians also identify vowels by their point of articulation. Vowels are classified into three

groups: short, long and diphthong glides.

Short Vowels

The short novels will be pronounced at a time in a single utterance.

Sounds | Tongue Position Examples

/i/ Front unrounded vowel between close and Pit, bin, pin, spin, tin, in, hit
half-close sitting

e/ Front unrounded vowel between half-close Pet, bet, met, spell, egg,
and half-open fend, bed

/N Central unrounded vowel between open and Cut, but, up, fun, cup, luck
half-open

/a/ Back open unrounded, Cot, bought, thought, pot,

not, off. Lot, hot, rock

/u/ Back-rounded vowel between close and half- Put, stood, good, pull, sugar,
close could

/a/ Central unrounded vowel between half-close About, aware, allow, alike,
and half-open amoral, admit, away, cinema

/ae/ Front unrounded vowel just below the half-open | Pat, bat, cat, map, rat, mat,
position and, black, rabbit




Long Vowels

The colon-like symbol indicates length. The example words are all intended to be pronounced
in RP.

Sounds Tongue Position Examples
/1:/ Front close unrounded Lean, each sea, see, heat, feet,
/3:/ Central unrounded vowel between half- Learn, earth, yearn, turn
close and half-open
/a:/ Back open unrounded Lark, ask, flask, arm, father
/2:/ Back-rounded vowel between half-close | Lawn, all, tall, call, four
and half-open
Ju:/ Back close rounded vowel Loot, food, stool, blue

Diphthongs

A diphthong is a complex vowel sound that consists of two components. The first part of the
diphthong is its main strong component (the nucleus); the second part is short and weak (the
glide). Together, the nucleus and the glide form one vowel sound that is indivisible and forms
only one syllable. A diphthong consists of two vowels pronounced consecutively in one

syllable. The mouth moves smoothly from one position to the other.

Examples of one-syllable words in which there is only one vowel sound, i.e., the diphthong:
/ai/ night, ride, right, lie, buy; /au/ brown, cloud; leil may, pay, late, pray, pain, straight /3i/ oil,
toy, spoil; lou/ go, toe, phone, road, bowl, though. A diphthong is always stressed on its first

main component.

Sounds Movement of Tongue Position Examples
/ar/ | A glide from a front—open unrounded vowel to a File, ice, mike, light,
centralized from an unrounded vowel just above half-close |smile, bright, five, eye

/er/ | A glide from a front unrounded vowel just below half- Fail, ale, make, take,
close to a centralized front unrounded vowel lake, sake, say, eight,
just above half-close Cake

/a/ | A glide from a back rounded vowel between open and Folil, oil, boy, toy, join

half-open to a centralized front unrounded
vowel just above the half-close position
/au/ | A glide from a central unrounded vowel between half- Foal, no, old, cold, go,
close and half-open to a centralized back-rounded vowel home
just above the half-close
Position
/av/ | A glide from the back open unrounded position and cow, about, mouth,
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moves in the direction of RP south, stout

/va/ | A glide from the centralized back rounded vowel just Poor, cure, pure, sure,
above half-close to a central unrounded vowel tourist
between half-close and half-open

/1a/ | A glide from a centralized front unrounded vowel just Pier, serious, period,
above half-close to a central unrounded vowel near, hear, here
between half-close and half-open

/ea/ |A glide from a front half-open unrounded vowel to a Pair, air, fair, care,
central unrounded vowel between half-close and where
half-open

Phonemic Chart

A phonemic chart is a tool that helps us learn and understand how to pronounce English
words. It is a simplified version of the International Phonetic Alphabet (IPA). It uses symbols

to represent the sounds of the English language.
Why is a phonemic chart useful?

e Pronunciation: A phonemic chart helps people learn how to pronounce words
correctly, especially new words.

e Dictionary use: A phonemic chart helps people use their dictionaries more effectively.

e Teaching: A phonemic chart is a useful tool for teachers to teach pronunciation and
correct errors.

e Listening skills: A phonemic chart can help people improve their listening skills.

Phonemic chart

Tt 4 o o e il s i i sl o s
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Unit IT

Minimal Pairs

A minimal pair is a pair of words which differ in the pronunciation of one sound only. Minimal
pairs are often used to show that two sounds contrast in a language. For example, the pair ship
and sheep, where the distinguishing sounds are /I/ and /I:/. Another example is ship and zip.
We can demonstrate that [s] and [z] contrast English by adducing minimal pairs such as sip and
zip. Since the only difference in these words is the /s/ vs. /z/, we conclude that they belong to
distinct phonemes. In short, minimal pairs serve as tools to establish that two or more
sounds are contrastive. A difference in sound means a difference in meaning, and thus a

minimal pair is "the clearest and easiest way to identify phonemes in a language.

In phonology, minimal pairs are pairs of words in a language that differ in only one
phonological unit such as a phoneme (spoken language) or a prime (signed language). The
words in a minimal pair have completely different and often unrelated definitions. Minimal
pairs are useful to linguists because they provide insight into how sound and meaning coexist
in language. They are used to demonstrate that two phones constitute two separate phonemes
in the language. Some examples of the minimal pairs in English are: pin and bin, pat and pit,

soul and soup, and so on.
Some other examples of minimal pairs are given below:
Contrasting Pure Vowels in pairs

M/ -1

lead — lid, read — rid, feel — fill, deal — dill, heel — hill, team — Tim, keen — kin, seen — sin, teen
— tin, leave — live, peak — pick, seek — sick, sheep — ship, heap — hip, leap — lip, beat — bit, feet
— fit, seat — sit

A/ -1/
eat fish, be sick, feel ill, see him, meet Bill, deal with, read this, kiss me, lip cream, till three
1/ -1lel

bill — bell, fill — fell, till — tell, him — hem, pin — pen, tin — ten, win — when, bid — bed, did —
dead, Liz — Les, since — sense, pit — pet, sit — set, Nick — neck, pick — peck, miss — mess, wrist
—rest, lift — left.

lel—1i/

tell Tim, test him

12



/el — 2/

bed — bad, said — sad, beg — bag, leg — lag, hem — ham, Ben — ban, pen — pain, den — Dan, ten
— tan, men — man, bend — band, lend — land, send — sand, bet — bat, met — mat, pet — pat, set —
sat, wreck — rack, peck — pack, letter — latter, better — batter, red bag, fell back, met Alice

/el — e/
Ann said, bad pen, add ten, marry Mary
/el —/a:/

bad — bard, lad — lard, Pam — palm, cam — calm, carry — car, Barry — bar, cat — cart, hat —
heart, mat — mart, pat — part, cap — carp, back — bark, pack — park, Dan's father, last part

laz/ — [ae/
smart Alex, Hard Candy, Karl's cat
las/—13:/

hard — heard, card — curd, far — fur, farm — firm, barn — burn, large — splurge, charge — church,
heart — hurt, cart — Curt, dark — dirt, lark — lurk, park — perk, carton — curtain, call — curl, hall
— hurl, all — earl, lawn — learn, war — were, ward — word, warm — worm, reward — reword,
walk — work, wart — worth, core — occur, pour — purr

/a:/ = ljuz/
Food — feud, fool — fume, cool — cute, who — hue, ooze — use, moose — muse, boot — beauty
faz/ —/a/

Fool — full, pool — pull, womb — woman, food — foot, Luke — look, tooth — took, shoot -
should

Some contrasting monophthongs and diphthongs in pairs
lel —lei/

pen — pain, den — Dane, many — main, fell — fail, sell — sail, bed — bade, fed — fade, red — raid,
let — late, met — mate, debt — date, bet — bait, wet — wait, sec — sake, wreck — rake, neck-
snake, next day, let's stay, Ben met Kate, felt great

lei/ — e/
make friends, raise hell, say when
/az/ — [ai/

par — pie, are — eye, bar — by, charm — chime, hard — hide, park — pike, spark — spike, harp —
hype, cart — kite, Bart — bite, far cry, hard to find

13



/ai/ — /a:/

die hard, my card, like art

/a:/ —/au/

hard — hound, darn — down, lard — loud

art — out, part — pout; start — stout; shark — shout

start now, calm down, dark house, farther south.

/au/ —/a:/

how hard, downhearted

/el — ai/

pal — pile, pan — pine, man — mine, band — bind, candy — kind, hand — hind
lack — like, tap — type, rap — ripe, mass — mice, rat — right, fat — fight

[/ — [au/

Al — owl, lad — loud, sand — sound, tan — town, Dan — down, Fran — frown
/o/ —/ou/:

nod — node, odd — owed, model — modal, modern — motel, mob — mobile, monument —
moment, column — colon, doll — roll

13 —lou/

a boat, a donor, the host, some notes

Contrasting diphthongs in pairs

/ai/ — /au/

high — how, nine — noun, bright — brow, find — found, hind — hound, signed — sound
nice town, try now, light-brown, night owl, five rounds, how nice

/ai/ — /ou/

die — doe, tie — toe, lie — low, my — Moe, sigh — so, guy — go;

ride — road, lied — load, tile — toll, pile — poll, cries — crows, flies — flows, night — note
/ai/ —/ei/:

buy — bay, pie — pay, die — day, lie — lay, high — hey, rye — ray; file — fail, mile — mail, pile —
pale, tile — tail, time — tame, line — lane, pine — pain, sign — sane, rise — raise, rice — race, fight
— fate, light — late, right — rate, height — hate

14



Diphthongs

/ei/, /ai/, /au/, /oi/, /ou/

bay — buy — bough — boy — bone;

bait — bite — bout — boil — boat;

Dane — dine — down — Doyle — dough;
tame — time — town — toy — tone;

ale — I'll - owl — oil — old;

great — grind — ground — groin — grow;
paint — pint — pound — point — poll;

maize — mice — mouse — moist — most.
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Unit 111

Stress and Intonation
STRESS

The ability to express oneself effortlessly in English and to communicate easily in speech and
writing is what learners of English aspire to achieve. The notion "fluent English" denotes language
proficiency of the highest level and includes standard correct pronunciation, confident use of
English grammar, no problem with listening comprehension or reading comprehension, adequate
communication skills and good knowledge of commonly used phrases, extensive vocabulary, good
writing skills, and the ability to present information clearly and with expertise both orally and in

writing.

Stress is defined as using more muscular energy while articulating words. When a word or a
syllable in word is produced louder, lengthier, with higher pitch or with more quality, it will be
perceived as stressed. The prominence makes some syllables be perceived as stressed. Words
including long vowels and diphthongs or ending with more than one consonant are stronger, heavier
and stressed. English words have one or more syllables. A syllable is a complete sound unit. In
words containing more than one syllable, one or sometimes two syllables are prominent, that is,
they receive the stress or accent. The more prominent of the syllable receives the primary accent
and the other receives the secondary accent. While the primary accent mark comes above the
syllable the secondary accent mark comes below the syllable. The accentual pattern of English
words does not rigidly conform to any set of rules and one should learn to speak with the right
accent by being exposed to the right models of speech. A few conventions for accent patterns are

given below.

To have good pronunciation means (a) to pronounce correctly all the individual speech sounds in
English; (b) to pronounce correctly the speech sounds in their combinations in isolated words as
well as in sentences; (c) to speak fluently with correct thythm, including the correct placement of
stresses and pauses and the transition of sounds according to the context; and (d) to speak with

appropriate intonation according to the context.

In words of more than one syllable, one of them will receive more stress than the others. Stressed
syllables are those that are marked in the dictionary as stressed. Stressed syllables are usually

longer, louder, and higher in pitch.
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In English, stressed syllables are usually long syllables with clear vowel sounds. The word
“banana”, for example, has 3 syllables. Syllable 1 is not stressed and so is short. Syllable 2 is

stressed and so is long with a clear vowel sound. Syllable 3 is not stressed and so is also short.

Stressed syllables are strong syllables and unstressed syllables are weak syllables. Stressed
syllables are usually long, have a pitch change and have full vowel sounds while unstressed

syllables are short and often have a reduced vowel sound.

In an English utterance, stressed words give information to the listener and unstressed words join
the information words together. Correct pronunciation of stressed and unstressed words is thus

extremely important for effective communication in English.

Information words in a sentence are usually nouns, verbs, adjectives, and adverbs. They give
information about who, what, when, where, why, and how. They express the main idea or content
of the phrase or sentence. They carry the message and therefore usually stressed. Unstressed words
are usually function words like articles, pronouns, possessives, prepositions, auxiliary verbs, and

conjunctions. These words connect the information words to form grammatical sentences.

If you stress all the words in an utterance, you may sound monotonous or even cause
misunderstanding because you are giving too much information, and English speakers usually

stress all words only when they are impatient or angry.
Words that are often stressed

Nouns

Main verbs

Adjectives

Possessive pronouns — mine, yours, etc.
Demonstrative pronouns — this, that, these, those
Interogatives — who, what, when, where
Not/negative contractions — can’t, isn’t, etc.

Adverbs — always, very, almost, etc.

© © N o g &~ w P

Adverbial particles — take off, do away with
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Words that are often stressed

Articles — a, an, the

Auxiliary (Helping) Verbs — is, am, are, was, were, has, have, had, do, etc.
Personal Pronouns — I, we, you, he, she, it, they.

Possessive adjectives — my, your, his, her, its, etc.

Demonstrative adjectives — this, that, these, those

Prepositions — to, for, with, etc.

N o ke

Conjunctions — and, or, nor, but, etc

Word Stress

This lesson deals with words of two syllables. Since in most cases rules to accentuate will not
avail, students need to practise a lot of words in everyday use as given here, and to look up in

a good dictionary the accentual pattern of any new word they encounter.

REPETITION PRACTICE:

Exercise-1
Each of these words has two syllables, and the accent is on the first syllable. The teacher
reads out each word in turn. Students repeat each word after the teacher, either in unison or

individually, taking turns.

1 'action 24 'even 47 'journey

2 'almost 25 'every 48 'judgement
3 'always 26 'figure 49 'kitchen

4 'answer 27 'follow 50 'knowledge
5 'any 28 'foreign 51 'lady

6 'battle 29 'fortune 52 "letter

7 'better 30 'frequent (adj.) 53 'many

8 'body 31 'garden 54 'measure

9 'brother 32 'glory 55 'moment
10 'business 33 'golden 56 'mation

11 'captain 34 'govern 57 'nature

12 'certain 35 'grateful 58 'never
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13 'city 36 'healthy 59 'nothing
14 'colour 37 'hollow 60 number
15 'common 38 'honest 61 'offer
16 'country 39 'human 62 'open
17 'different 40 'husband 63 'other
18 'doctor 41 'idle 64 'output
19 'dollar 42 'insect 65 'over
20 'dozen 43 'instant 66 'paper
21 'early 44 'interest 67 'people
22 'either 45 'into 68 'person
23 'English 46 "jealous 69 'present (n., adj.)
70 "public 86 'under

71 'quarter 87 'upward

72 'question 88 'useful

73 'rather 89 'value

74 'reason 90 'very

75 'river 91 'water

76 'second 92 'welcome

77 'something 93 'whether

78 'story 94 'window

79 'subject (n./adj.) 95 'wisdom

80 'system 96 'woman

81 'table 97 'woodland

82 'theatre 98 'workman

83 'therefore 99 'worship

84 'ticket 100 'yellow

&5 'treasure
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Each of these words has the accent on the second syllable. Students repeat after the teacher,

Exercise-2

as before.
1 a'bout 22 a'mount 43 be'fore
2 a'bove 23 a'muse 44 be'gin
3 a'broad 24 a'part 45 be'hind
4 ac'cord 25 ap'pear 46 be'lieve
5 ac'count 26 ap'ply 47 be'low
6 a'cross 27 ap'point 48 be'side
7 ad'dress 28 a'rise 49 be'tween
8 ad'mit 29 a'round 50 be'yond
9 a'dopt 30 ar'range 51 col'lect
10 ad'vance 31 a'shamed 52 com'bine (v.)
11 af'fair 32 a'side 53 com'mand
12 af'ford 33 a'sleep 54 com'pare
13 a'fraid 34 at'tack 55 com'plete
14 a'gain 35 at'tempt 56 con'cern
15 a'gainst 36 at'tend 57 con'nect
16 a'go 37 at'tract 58 con'tain
17 a'head 38 a'void 59 con'tent (adj./v.)
18 al'low 39 a'wake 60 con'trol
19 a'lone 40 a'way 61 de'cay
20 a'long 41 be'cause 62 de'ceive
21 a'mong 42 be'come 63 de'cide
64 de'clare 97 ex'plain 130 pro'vide
65 de'feat 98 ex'press 131 re'ceive
66 de'fence 99 ex'tend 132 re'duce
67 de'gree 100 ex'treme 133 re'fer
68 de'lay 101 for'bid 134 re'tleet
69 de'light 102 for'get 135 re'fuse
70 de'mand 103 for'give 136 re'gard
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71 de'pend 104 ho'tel 137 re'gret
72 de'scend 105 im'prove 138 re'main
73 de'scribe 106 in'clude 139 re'mark
74 de'serve 107 in'crease (v.) 140 re'mind
75 de'sire 108 in'deed 141 re'peat
76 de'stroy 109 in'stead 142 re'ply
77 di'rect 110 in'tend 143 re'port
78 di'scuss 111 ma'chine 144 re'quest
79 di'sease 112 mis'take 145 re'serve
80 di'vide 113 my'self 146 res'pect
81 ef'fect 114 ne'glect 147 re'sult
82 e'lect 115 o'bey 148 re'tire
83 em'ploy 116 ob'ject (v.) 149 re'turn
84 en'close 117 ob'serve 150 re'view
85 en'gage 118 o'fend 151 suc'ceed
86 en'joy 119 o'mit 152 sug'gest
87 e'nough 120 op'pose 153 sup'port
88 en'tire 121 per'haps 154 sup'pose
89 es'cape 122 per'mit (v.) 155 to'day
90 e'vent 123 pos'sess 156 to'wards
91 ex'act 124 pre'pare 157 un'less
92 ex'cept 125 pre'serve 158 u'pon
93 ex'change 126 pre'vent 159 wi'thin
94 ex'ist 127 pro'duce (v.) 160 wi'thout
95 ex'pect 128 pro'pose

96 ex'pense 129 pro'tect
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In the above section, where a word is spelt with the same letter occurring twice at a syllable
boundary, we have placed the accent mark between the two letters. However, the letter
occurring twice is not heard as two sounds, unless it represents two different sounds, as in
suc'ceed. Check this by looking up the phonetic transcription of these words in a pronouncing
dictionary. Perceptive students may have noticed that in Exercise 2 several words with the
prefixes a- and be- occur, but that no such words occur in Exercise 1. In fact, all words with
such prefixes are accented on the root, not on the prefix. It is not, however, safe to try to make

such rules about words with any other prefixes.

Tests
1. Ear Training
This is a test of aural discrimination. The teacher says each word twice and the student must
say whether the accent is on the first or the second syllable.

Example: any (first)

1 always 8 follow 15 ofter

2 around 9 govern 16 perhaps

3 believe 10 human 17 rather

4 city 11 increase (v.) 18 something
5 contain 12 judgement 19 support

6 enough 13 neglect 20 water

7 observe 14 observe

2. Production
This is a test of the production of correct accentual patterns. Students must say these words

with the correct accentuation.

1 about 8 forget 15 prepare
2 arrange 9 hotel 16 propose
3 business 10 husband 17 reduce
4 certain 11 instead 18 succeed
5 complete 12 machine 19 suggest
6 defence 13 mistake 20 wisdom
7 explain 14 object (v.)
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Sentence Stress

Sentence Stress is the governing stress in connected speech. All words have their individual
stress in isolation. When words are connected into sense groups (also called thought groups,
i.e., logically connected groups of words), and sense groups are connected into sentences,
content words keep their stress, and function words lose their stress. The most important words
in the sentence receive stronger stress. The last stressed word in the sentence receives the

strongest stress with the help of a fall or a rise.

ANN is READing a NEW BOOK.
WHAT BOOK is she READing?

Capital letters indicate stressed syllables and stressed one-syllable words; the backslash

indicates the falling tone; the forward slash indicates the rising tone.

Intonation: Structures, Functions and Use

Every language has its own intonation, or speech melody. Intonation helps you to recognize
the language that you hear. English intonation is a complicated and varied phenomenon. There
are dialectal and regional differences in intonation; for example, there are quite a few
differences between British and American intonation. Intonation may sound differently
depending on whether the speakers have high or low voices, speak fast or slowly, loudly or
quietly, energetically, emotionally, neutrally, or listlessly. Men and women may have their own
differences and preferences in intonation. For the purpose of studying, this variety may be

described in several intonation patterns characteristic of English speech.

We call the melody of language intonation. Intonation refers to the total pattern of pitch
changes, i.e., the rising and falling of the voice when a person is speaking, within an utterance.
Intonation is another important element of spoken English. It is the English intonation which

makes English sound really English.
Intonation makes speech meaningful. English intonation adds the meaning of an utterance in

two ways: 1) It shows the relationship of words within and between sentences; 2) It tells

something about the feeling of the speaker.
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In other words, different pitches may indicate different meanings for the same utterance.
Different pitches help us express our feelings: happiness, sadness, surprise, annoyance, anger,
and so on. In listening to the meaning of an utterance, therefore, we listen to how speakers talk
as well as to what they say. The HOW and WHAT together give us the meaning of an English

utterance.

We now see the importance to use the appropriate intonation patterns when we speak.
Otherwise, we may be sending messages using intonations that contradict what we want words
to say. Intonation patterns that disagree with the content of the utterance may indicate doubt,

sarcasm, or confusion.

English has two basic intonation patterns: rising and falling. When they go together, they can

make a falling-rising tone.

Intonation units are also called intonation-groups, tone groups or tone-units. An intonation unit
usually corresponds to a sense group (or word group). An intonation unit may contain several
syllables, some of them stressed and some unstressed. The last stressed syllable is usually a
marker of the highest importance and has the focus stress. On this syllable, there takes place a

change of pitch, either an upward or downward movement, or a combination of the two.

A nucleus refers to the syllable in an intonation unit which carries maximal prominence. For

example, this is the normal way of saying the following sentence:

I 'am WRIting a LETter to him NOW.

There are ten syllables in this sentence among which three are stressed syllables. The last
stressed syllable is NOW. So we say that NOW has the focus stress, and is the tonic syllable
and therefore is the nucleus of the intonation unit. The nucleus is the essential part of the
intonation unit. It is still present even if the unit consists of a single syllable, as is the case with

many sentence words like yes, no, why, etc.

Tail, Head & Pre-head of an intonation unit:
Any syllable or syllables that may follow the nucleus in an intonation unit are called the “tail”.

In the sentence “I am WRIting a LETter to him”, the nucleus of this intonation unit is on the
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tonic syllable “LET”. There are three unstressed syllables after the nucleus. These syllables are

called the “tail” of this intonation unit.

The part of an intonation unit that extends from the first stressed syllable up to the nucleus ia

called the “head” of the intonation unit. In the sentence “I am WRIting a LETter to him”, the

“head” of this intonation unit is made up of three syllables: “writing a”. Any unstressed syllable

or syllables that may precede the “head”, or the “nucleus” if there is no head, are called the

“pre-head”. In the sentence “I am WRIting a LETter to him”, “I am” comprises the “pre-head”

of this intonation unit.

So, if you analyze the following sentence, we will come up with the structure of an intonation

unit like this:
I'am WRIting a LET ter to him.

P

H N T

P = Pre-head
H = Head

N = Nucleus
T = Tail

The following are the important functions of English intonation:

A. The attitudinal function

Intonation is used to convey our feelings and attitudes. For instance, the same sentence
can be said in different ways, which might be labeled “happy”, “grateful”, “angry”,
“bored”, and so on. Usually, intonation units with high heads sound more lively,
interesting than those with low heads. A few generalisations are often made here: the
falling intonation is said to be more often associated with completeness and
definiteness; the rising intonation is more often associated with incompleteness and

uncertainty or questioning; The falling-rising is said to have feelings of hesitation,

contrast, reservation or doubt

The accentual function
The location of the tonic syllable is of considerable linguistic importance. The most

common position for this is on the last information word of the intonation unit. For

contrastive purpose, however, any word may bear the tonic syllable.
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C. The grammatical function

Some sentence may be ambiguous when written, but this can be removed by the use
of intonation. An often cited example is the sentence “Those who sold quickly made a

profit”. This sentence can be said in at least two different ways:

a. A profit was made by those who sold quickly.
b. A profit was quickly made by those who sold.

Another example is the use of rising tone in statements. The sentence “They’re going

to have a picnic” is usually said as a statement like this:
The sentence serves as a question here.
The intonation used in question-tags can have a rising tone or a falling tone:

D. The discourse function of intonation
In speech, people often use intonation to focus the listener’s attention on aspects of
the message that are most important. So, the placement of nucleus or tonic stress
depends on the “information content”: the more predictable a word’s occurrence is in
a given context, the lower its information content is. For example, people would say:

The (telephone’s ringing. The (kettle’s boiling.
In speech, people often use the falling tone to indicate new information and rising
tone (including falling-rising) to indicate “shared” of “given” information.

People also use intonation to indicate to others that they have finished speaking and
that another person is expected to speak.

Placement of word accent:

In a number of disyllabic words, the stress depends upon whether the word is used as
a noun or adjective or a verb. The accent is on the first syllable if the word is a noun
or adjective and on the second syllable if it is a verb.

1. ‘absent — ab’sent
‘accent — ac’cent
‘conduct - con’duct
‘content — con’tent
‘contrast — con’trast

‘contract — con’tract

A R

‘convert — con’vert
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8. ‘abstract — ab’stract
9. ‘compress — com’press
10. ‘conflict — con’flict
11. ‘contact — con’tact
12. “defect — de’fect

13. “desert — de’sert

14. “dictate — dic’tate

15. ‘export — ex’port

16. ‘frequent — fre’quent
17. ‘impress — im’press
18. ‘progress — pro’gress
19. ‘object — ob’ject

20. ‘produce — pro’duce

Disyllabic words — Accent on the first syllable
‘teacher ‘army ‘artist ‘beauty ‘father
‘body  ‘butter ‘culture ‘beggar ‘nature

Disyllabic words — Accent on the second syllable
A’bout a’dmit a’dvance a’go al’though a’gree be’gin

be’tween con’firm de’ceive pos’ses re’ceive de’fend

Trisyllabic words — Accent on the first syllable

After’noon ciga’rette decom’pose repre’sent under’stand

Trisyllabic words — Accent on the second syllable

Ag’reement a’ppointment at’tention con’nection des’tructive

Trisyllabic words — Accent on the third syllable

After’noon ciga’rette decom’pose repre’sent under’stand

Words having four syllables
A’blilty a’pologise de’velopment ‘popularity pho’tography

diplo’matic unim’portant circu’lation in’tentional sim’plicity
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Words having more than four syllables

Affili’ation au’thoritative identifi’cation exami’nation oppor’tunity

Some more examples of word accent (months):
‘January ‘February March ‘April May June Ju’ly

‘August Sep’tember Oc’tober No’vember De’cember

Statements with one stress

I \know.

She \works.
We \laughed.

It \stopped.

I \like it.
He'll \buy it.

I \saw her.
She \knows him.
She \did it.

We \found it.
She has \done it.

I can \drive.

We must \leave.

It may \change.

You should \call her.

She is \young.

He is \here.

I'm \tired.
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They are \busy.

It is \late.

It's \funny.

It's \interesting.
It's \difficult.
It's im\portant.
It's a \book.

It's a \present.
It's \John.

It's \me.

It's \mine.

It's \his.

It's \yours.

I can \drive.

We must \leave.

It may \change.

You should \call her.

She 1s \young.
He is \here.
I'm \tired.

They are \busy.

It is \late.

It's \funny.

It's \interesting.
It's \difficult.

It's im\portant.
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It's a \book.
It's a \present.
It's \John.

It's \me.

It's \mine.

It's \his.

It's \yours.

Statements with two stresses

'People \work.
'Anna works.
'Birds \fly.

'Time \flies.

"Tom is \reading.
'Mike is \sleeping.
The 'car \stopped.

The 'weather has \changed.

'Peter is a \doctor.
'Mary is a \teacher.
'Lena is my \daughter.
The Sun is a star.

'Penguins are \birds.

'Monkeys are \funny.
'Bananas are \yellow.

'Cars are ex\pensive.

The 'book was \interesting.

'Max is at \home.
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'"Tanya is at \school.
'Rome is in \Italy.
"This is \Alex.
"That's his \room.

'"These are my \pictures.

I 'lost my \key.

We 'eat a \lot.

I 'need some \help.
He 'likes to \read.

This 'bag is \mine.

We 'did it \yesterday.
She 'said it \loudly.

He 'knows her \brother.
Her 'name is \Anna.

My 'children are \sleeping.

I 'live in \Moscow.
I 'work in a \library.
She 'works in an \office.

They 'went to a \restaurant.

I 'want to \see you.
I'm 'glad to \see you.
I 'want to \buy it.

I 'have to \do it.

I'd 'like to \visit them.

She 'sent him a \letter.
He 'gave me a \present.

He 'asked us to \visit him.
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She'll be 'back in an \hour.
She will 'see him to\morrow.

There is a 'bakery on \Green Street.

She 'likes \tea.
I 'want \coffee.

He 'left \early.

It's 'time to \go.
It's 'ten o'\clock.

It's 'seven \thirty.

She is 'very \pretty.

He is 'very \tall.

He is 'always \busy.

He has 'no \time.

It's a 'good \book.

It's an 'interesting \film.
It's a 'beautiful \town.

It's a 'difficult \task.

1 'don't \know.
She 'can't \swim.
He 'isn't \busy.

It 'doesn't \matter.

I 'don't \want it.

He 'doesn't \have it.
I 'don't \want to.

I 'don't re\member.

I 'don't under\stand it.



He 'doesn't \know them.
She 'hasn't \seen him.
He 'didn't \find it.

We 'couldn't \find her.
You 'shouldn't \do it.

It's 'not \funny.

It's 'not \interesting.
It's 'not \difficult.
It's 'not \easy.

It's 'not im\portant.

She is 'not \busy.
They are 'not \interesting.

I'm 'not \sleeping.

Statements with three stresses
'Betty 'lives in \London.

'Victor 'works at a \bank.

I 'haven't 'read this \book.

We 'went to the 'theater \yesterday.
'Children 'like to \play.
The 'boy is 'reading a \book.

The 'weather is 'going to \change.

'Lena is 'studying \English.

The 'children are 'playing in the \park.

My 'sister 'works as a \teacher.

'Mike 'likes \tea.
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'Kate 'bought a \book.
'Mary 'wants \coffee.
"Tom 'writes \stories.

'Anna 'teaches \English.

'Paris is a 'large \city.

'Moscow is the 'capital of \Russia.

'Ella is a 'good \student.

'Elephants are 'strong \animals.

I 'bought a 'loaf of \bread.

I 'have a 'younger \sister.

He 'wants to 'buy a \car.

She 'works in a 'small ho\tel.

He 'knows it 'very \well.

He 'sent a 'letter to \Mike.
He 'gave the 'book to \me.

He 'brought a 'present for \Anna.

He is 'five 'years \old.
It is 'three 'meters \long.

She was 'two 'hours \late.

I 'don't 'know his \name.
He 'doesn't 'want to \go.

We 'didn't 'do it \yesterday.
She 'didn't 'tell me a\bout it.

"Tony 'hasn't \called me.
'Peter 'doesn't \live here.

'Lena 'wasn't in\vited.
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'Bats are 'not \birds.

Special Questions: Falling Intonation

'What is his \name?
"Where does he \live?
"'When did you \call him?
'"Why are you \late?

'What is your \name?
"What's your \name?
"Where are you \from?
"Where do you \live?
'What do you \do?

'What did you \buy?
'What did she \say?
"Where did he \go?

"Where have you \been?
"Where are your \friends?

"When will he re\turn?

"'When did it \happen?
'Why was she \angry?
"Where can I \find her?

"What are you \doing?
"When are you \leaving?
"Where are you \going?

'Why are you \laughing?

'What did you \tell them?
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'Who did you \talk to?
'What are you \looking for?

"What are you \talking about?

"Who 'brought the \books?
"Who 'wants to \go?
"'Who 'told you a\bout it?

"What \happened?
"'Who \did it?
'Who \said it?

'"What \is it?
"What \are they?
"Who \is he?

'How \are you?

"Where \is it?
"Where \are they?
"Where \were you?

'"When \was 1t?

'How 'far \is it?

'How 'much \is it?

'How \old are you?
'How \far is it?

'"What \time is it?

'What's the \matter?
'What's the \problem?
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'"What's the \difference?
'"What is \this? '"What is \that?

'What are \these?

"Whose 'book is \this?
'Whose 'bag is \that?
'How 'much is this \bag?
'How 'much does it \cost?

'How 'much do I \owe you?

'How 'old is your \brother?
'How 'often do you \go there?
'How 'long did you \stay there?
"'What 'time should I \call you?

'What are you 'going to \do?
'What are you 'going to \have?
"Where are you 'going to \be?

"What are you 'doing to\morrow?

'How 'many 'stories have you \read?

'How 'much "'money have you \lost?

Friendly Requests, Politeness: Rising Intonation
"What is your /name?

"Where do you /live?

"What did she /say?

"Where have you /been?

"'What are you /reading?
"'When is your /birthday?

'How /much is 1t? 'How /far is it?
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'How 'much is this /bag, please?
"When is the 'next /train, please?

"Where is the 'nearest /bank, please?

General Questions: Rising Intonation
Do you 'visit them /often?

Have you 'seen my /keys?

Are you 'ready to /start?

Have you 'read this /book?

Have you 'heard the /news?

Do you 'need some /help?
Do you 'have a /pen?

Are these 'books /yours?

Have you 'seen my /glasses?
Do you 'speak /English?

Do you 'want to /go there?
Will you 'see them to/morrow?

Would you 'like some /coffee?

Is 'Mike your /friend?
Is their 'house /large?
Is your 'sister a /journalist?

Is this 'book /interesting?
Are you 'going to 'wash the /car?
Is he 'planning to 'visit /Paris?

Does this 'bus 'go to the /airport?

Did 'Anton 'call you /yesterday?
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Was 'Lena at 'home on /Sunday?

Are the 'students 'ready for the /test?

Does she /work?
Will they /come?
Do you /know him?
Do you /like it?
Have you /read it?

Did he /call you?

Can you /drive?
Can you /do it?
Shall I /read?
Should I /call him?

Am [ /late?
Is he /here?
Is it /far?

Is it /true?

Is it /new?

Are you /sure?
Are you /tired?
Are you /hungry?
Are you /serious?

Are they /ready?
Is it /raining?
Is he /sleeping?

Are you /listening?

Is she a /doctor?
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Is he a /teacher?
Is this /Main Street?
Are you a /student?

Are they /students?

Requests: Rising Intonation
Could you 'give me a /pen, please?
Could you 'open the /window, please?

Would you 'mind /helping me?

May I 'speak to /Ella, please?
Could I 'speak to /Michael, please?

Can I 'borrow your /dictionary, please?

Could you /help me, please?

Can you /help me, please?

Alternative Questions: Rising and Falling Intonation
Do you 'want /coffee or \tea?

Does he 'speak /English or \German?

Would you 'like /coftee or \tea?
Are you 'studying /English or \French?
Does he 'play /football or \basketball?

Is he /young or \old?
Were they /happy or \angry?

Is she a /doctor or a \teacher?

Do you 'have a /dog or a \cat?

Would you 'like an /apple or a \pear?
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Did she 'go to /Italy or \France last year?

Did you 'go to the /cinema or to the \theater yesterday?

Will you 'come 'back at /five or at \six?
Does she 'read 'books in the /morning or at \night?

Will you 'try to 'do it to/day or to\morrow?

Tag Questions: Falling and Rising Intonation
It's a 'beautiful \town, \isn't it?

She \knows him, /doesn't she?

'Nice \weather, \isn't it?
You \live here, \don't you?
You \know him, \don't you?
You can \drive, \can't you?

He will \help them, \won't he?

It's a 'nice \day, \isn't it?

She 'speaks \English, \doesn't she?

'Peter 'gave you a \present, \didn't he?

'Nina and 'Helen are \friends, \aren't they?

You 'don't \know them, \do you?
They 'haven't 'found it, \have they?
You 'weren't \late, \were you?

I 'shouldn't \do it, \should I?

It's 'not 'too \late, \is it?

It's 'not 'too \far, \is it?

'Nice \weather, /isn't it?
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You \live here, /don't you?
You can \drive, /can't you?
You \know it, /don't you?

He will \help them, /won't he?

It's a 'nice \day, /isn't it?
It's a 'beautiful \town, /isn't it?

She 'speaks \English, /doesn't she?

You 'weren't \late, /were you?

It's 'not 'too \far, /is it?

Commands: Falling Intonation
\Stop it! 'Sit \down.

'Close your \books.

'Come \in.
'Go \home.
'Stop \talking.
'Hurry \up!

'Open your \books.
'Listen to the \story.
"Wait for your \turn.

'Go to your \room.

"Tell me the \truth.
'Give me your \hand.
'Do it your\self.

'Ask him for \help.

"Turn 'left at the \bank.



'Go 'back to the \hospital.

'"Write your 'name on this \line.

'Sit \down, please.

'Open the \door, please.
'Close the \window, please.
"Write your \name, please.
Requests: Rising Intonation
'Come \in, /please.

'Come \here, /please.

'Sit \down, /please.

'Close the \window, /please.
"Tell me your \name, /please.

'Ask him to \call me, /please.

/Please 'come /in.
/Please 'sit /down.

/Please 'come /here.

Exclamatory Sentences: Falling intonation
'What a 'wonderful \present!

'How \nice of you!

'What a 'beautiful \day!
'What a 'wonderful sur\prise! '
How 'well she \sings!

'How 'beautiful her \voice is!

"'What a \pity!
'What a \waste!

'"What a re\lief!
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'What a sur\rprise!

'How \nice!

'How \strange!
How \strange it is!
'"That's \great!
"That's \wonderful!
"That's a \lie!

It's 'good to \see you!
It's an 'excellent oppor\tunity!

I'm 'so \happy!

\Great!
\Wonderful!
Hel\lo!

It's \great!

It's \wonderful!
It's \terrible!
We \did it!

'Good \morning!

'Good after\noon!

'Good-/bye!

Direct Address: Rising Intonation

/Rohan, can you /help me?

'Mrs. /Sharma, 'this is 'Mary \Brown.

/Rahul, can you /help me?
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/Lena, are you /there?

/Tony, 'where \are you?

/Mohan, could you /help me, please?

'Mrs. /Singh, can I /talk to you, please?

/Mary, 'this is my 'son \Anton.
/Max, 'this is my \friend, "Tom \Brown.

/Peter, 'this is Ma\rina, a \friend of 'mine.

'Mr. /Trent, your "papers are \ready.
/Sir, you 'dropped your \pencil.
/Nelly, I'd 'like to \see you.

/Alex, 'read this \letter, please.

Hel\lo, /Tanya.

\Hi, /Jim.

'Good-\bye, /Tom.

Good \morning, /Jane.

'Good \morning, 'Jane. 'Good \evening, 'sir.

'See you to\morrow, 'Nick.

Enumerating: Rising intonation
/One, /two, /three, /four, \five.

She 'bought /bread, /cheese, /oranges, and \apples.

/Six, /seven, /eight, /nine, \ten.
/One, /two, /three, /four, /five, /six, /seven, /eight, /nine, \ten.
I 'bought /bread, /cheese, and to\matoes.

We 'need /paper, /pens, and \pencils.
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I 'saw /Tom, /Mary, /Anna, and \Victor.
They 'visited /France, /Spain, /Italy, and \Greece.

/Anton, /Nick, /Anna, and /Lena are my \students.

I'd 'like /orange juice, /omelet, /toast, /honey, and 'green \tea, please.

Responses: Rising Intonation
\Yes.

\No.

\Certainly.

\Sure.

\Thank you.
\Sorry.

Of \course.
'All \right.
"Very \well.
'No \problem.

'That's \true.

['\think so.

You are \welcome.
You are \right.

I'd be \glad to.

I'm \sorry.

"Thank you 'very \much.

\Yes, I \am.
\Yes, I \do.
\Yes, he \has.
\Yes, they \will.
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\Yes, you \can.

\No, I \don't.
\No, I \haven't.
\No, he \won't.

\No, you \shouldn't.

\Yes, \certainly.

\Yes, of \course.

\Yes, 'please.
\No, \thank you.

I'\can.

She \is.

He \will.
You \should.
I'\can't.

He \didn't.
Oh, /really?

Ex/cuse me?

I'm /sorry?
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Unit IV
PRESENTATION SKILLS

Introduction

An oral presentation is a form of oral communication. It is a participative two- way
communication process characterized by the formal and structured presentation of a message
using visual aids. It is purposeful and goal —oriented, and communicates a message to an
audience in a way that brings about desired change in their understanding or opinion. It is

flexible, changing, as well as complex and varied. Thus, presentation is:

Purposeful - The Presentation will be made with a definite purpose Interactive - It involves

both the speaker as well as the listeners Formal - It is a formal situation
Audience oriented - The topic will have to be dealt with from the listener’s perspective.
Importance of Presentation Skills

We may not all be professional public speakers but we may have to make a presentation at
some point of time or the other. Whether one is a student, a professional engineer, an
academician, or a business executive, one may have to make oral presentations in front of one’s
colleagues or professional peers. A professional student may be required to make presentations
in the form of seminars, research presentations, and so on. Professionals in different fields,
including scientists and engineers, have also to make oral reports, present seminars, deliver
project presentations or present proposal orally. Similarly, business executives may have to
introduce a new product that their company has launched, to present a new sales plan that they
want others to know about, or they may just have a brilliant idea that they would like to share

with their colleagues.

Thus, the ability to deliver an effective presentation is essential for all of us. We should know
how to present our ideas in a persuasive way, how to make our audience interested in our
presentation, how to use appropriate visuals during our presentation, and how to reflect
confidence while speaking. A person making a presentation should have the ability to begin his
presentation in effective way, develop his/her ideas logically and concludes his/her presentation

with something memorable.
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Types of Presentation
There are two main types of oral presentations. They are:

1. Extempore (pronounced ex-tem-pore)

2. Prepared oral presentation
Impromptu or Extemporaneous Speaking

Impromptu speeches are delivered without preparation, while extemporaneous speeches are
delivered with some preparation. Both types of speeches can be used in a variety of situations,

such as job interviews, debate competitions, and impromptu presentations.
Tips for an Effective Presentation

Decide quickly on what your message would be: Keep in mind the fact that you have not

been asked to give a speech but to make some impromptu remarks.

Hopefully they have asked you early enough so you can at least jot down a few notes before
you speak. If not, pick ONE message or comment and focus on that one main idea. Many times,
other ideas may come to you after you start speaking. If this happens, go with the flow and

trust your instincts.

Do not and memorize what you want to say: Trying to memorize will only make you more

nervous and you will find yourself thinking more about the words and not about the message.

Start off strong and with confidence: If you at least plan your opening statement, this will
get you started on the right foot. After all, just like with any formal speech, getting started is
the most difficult part. Plan what your first sentence will be. You may even write this opening

line down on your note card and glance at it one more time just before you begin speaking.

If you know you have three points or ideas to say, just start off simple by saying, —I would
just like to talk about 3 pointsl. The first point is .... The second point is ....and so on. Decide
on your transitions from one point to the other - After you have decided on your opening remark
or line, come up with a simple transition statement that takes you to your main point. If you
have more than one point to make, you can use a natural transition such as, —My second point
is... or my next point is...l etc. Just list on your note card or napkin, if you have to, the main

points or ideas. Do not write out the exact words, but just the point’s you want to mention.
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Maintain eye contact with the audience: This is easier to do if you do not write down all
kinds of stuff to read out. Look at your next idea or thought and maintain eye contact with your
audience and speak from your heart. Focus on communicating to your audience and not

speaking to the crowd.

Occasionally throw in an off-the-cuff remark: If you want your style to be flexible and seem
impromptu, trust your instinct and add a few words which just pop into your head. Keep it

conversational and think of the audience as a group of friends.

Finally, have a good conclusion: Gracefully just state... —And the last important point is that
once you have made your last point, you can then turn back to the person who asked you to
speak in the first place. With a little practice; this process will feel more natural to you.
Anticipating that you may be asked to say a few words should force you to at least think about
what you might say if you are asked. Then if you are asked, you are better prepared because

you have already anticipated being asked.
JUSTA MINUTE (JAM) SESSION

Just-A-Minute (or JAM) is an all-round-fun event that is all about the control of the mind over
the mouth. A participant is expected to make it through sixty seconds of non-stop talking

without hesitation, repetition, or deviation.

‘Just a Minute’ or JAM is an impromptu speech test conducted with the time limit of one

minute.
Elements of JAM

Effective impromptu speaking is a skill that can be honed through constant practice and

deliberate, continuous training given to the brain.

Some situations which demand impromptu speech are...

e Self introduction - introducing others-greetings and taking leave
e Where your instructor would like to know what you understood
e Viva-voce in a practical examination

e Decisions in a committee

e Introducing a celebrity/a person to an elite group of people

e Status of a Project

e Stating one’s point of view/ analysis of a situation etc.
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Some DO’s and DON’TS of JAM Activity

Do’s

Snatch every opportunity to make impromptu speeches.

Visualize what you would say in every situation.

Analyze and assimilate your ideas in the given situation.

Organize your ideas and stick to the topic.

Be creative and express new ideas every time.

Follow a sequence and be brief.

Analyze audience needs, interests...(remember you could be talking to an informed
audience)

Sustain attention by including some interesting jokes, quotations anecdotes etc.
Give examples from your life experience...it builds your confidence.

Practice the use of one-word substitutes, idiomatic expressions and vocabulary.
Vary pace, pitch and tone of voice for greater impact.

Shy away from expressing your ideas.

Seclude yourself from any situation in which you are present.

Try and memorize what you will say.

Deviate or detach your life experiences from your line of thought.
Repeat the points or show lack of coherence.

Ramble on or give too many pauses or excessively use ‘fillers.
Use negative, ambiguous jargon.

Talk at or talk down but talk to your audience.

Steps to Follow:

A Ao e

Go back to background knowledge and gather all the necessary ideas related to the topic
given to you.

Organize the ideas in a sequential order either thematically or chronologically.
Express them with clarity and cohesiveness. Remember, No deviation, No repetition,
No hesitation

Exercises

If I were invisible

What I did during my last vacation?
All that glitters is not gold

Most memorable moment

My goal in life

Women are good managers

My First day in college
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8.

Importance of English for engineers

Choose one of the topics given above and write at least ten sentences on it.

Prepared Oral Presentation

In a prepared oral presentation, you know the topic which you are going to present, you can

prepare your presentation before hand as you would know already about your audience. This

presentation usually spans 10-30 minutes (though the duration of presentation entirely depends

on the purpose of the presentation), followed by discussion, clarification and questions.

Barriers for Effective presentation

A. Fear: When a person stands before a huge gathering of people, who are eager to listen

to him, it is obvious that he becomes nervous. This nervousness plays a positive role as
long as it makes the speaker more attentive, but once it takes a toll over him, it spoils

the entire presentation.

Lack of preparation: It is always advisable that the speaker plans everything in advance.
It includes preparation related to the topic, keeping a small paper handy and jotting
down ideas 1s better than relying on one‘s memory. Preparation also includes preparing
oneself for unpredictable problems with the sound system, visual clips, slides &
projector. If the speaker fails to prepare for this, his presentation might be a failure, due
to power cut or some technical problems. Lack of preparation would make the

presentation less impressive.

Unable to organise one’s ideas: Some speakers beat around the bush and never come
tote main idea. They give elaborate examples, explain for a long time. They get stuck
up with a trivial point/thing. Some speakers fail to present their ideas in a sequence.

Deviation from the main topic plays a negative role in the outcome of a speech.

How to make a good presentation?

In order to make a successful presentation, you should keep in mind the following aspects:

1.

Conquering stage fear: To conquer stage fright, know a few facts about it.
e Some amount of stage fright is helpful.

e Many professional speakers never completely lost all their stage fright.
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¢ One of the main reasons for stage fright is that one is not accustomed to speaking
in public.
e Some symptoms like, mental blocks, trembling arms, excessive sweating, lack
of Fluency are usual among beginners.
e To gain confidence, watch successful presentations of other speakers. Thorough
preparation would help you conquer stage fright.
e Simple warm up exercise, rotating your arms and moving your facial muscles
would help you speak with natural ease.
e Before beginning your presentation, take three deep breaths of air.
e Encouraging oneself by statements such as, —I can make a successful
presentationl and—I am confident of myselfl will help
2. The audience: The most important thing for a presentation is your audience.
Consider their age group and find out whether they all are from the same group or
with varied backgrounds. Always know the needs of your audience before planning
for anything. Ask yourself, how your presentation will help them and what you want

them to know by the end of your presentation.

3. Content of your presentation: Your content should not be too difficult for the audience
to understand. If the content is too long, it should be shortened according to the time
allotted. Some examples and instructions should be present to support your argument
and make the audience understand better. While preparing the content, remember to
highlight the key points which will support your argument.

4. Structure of your presentation: Generally, a presentation starts with an introduction,
followed by the body of the speech and ends with a conclusion. In the introduction, you
—tell them what you are going to tell them. In the body, you —tell them. In the
conclusion, you —tell them what you told them. You may use some anecdotes or
questions to raise interest among your audience. Then state the goal of your presentation

and tell them briefly the main issues you will discuss in your presentation.
The introduction should end with a reiteration of your main point. The body should

develop each point previewed in the introduction. You may present your ideas in

chronological sequence, or a simple topical sequence. You should announce each point
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as you come to it, so that your audience knows when you have completed one point and

begun another.

The conclusion of the presentation should help the audience understand the
Significance of your talk and remember the main points. It should not be too long and

should leave the audience with a positive feeling about you and your ideas.

The Delivery: Some of the main areas you should concentrate are the quality of your
voice which involves your attention to volume, speed, fluency, clarity of your voice and
your pronunciation. Adjust your tone volume to the size of the room. Use a microphone
or collar mike if necessary. Make sure that the people at the back can hear you. Speak
at a rate that your audience can understand. Never make a hasty presentation, just
because you have too much material to present in less time. Time your presentation.
Use pauses to allow the audience digest an important point. Make sure that you are

pronouncing difficult words correctly.

Rapport with your audience: Look into the eyes of your audience while presenting.
In-between have a glance at all of them. Avoid looking at any one too long. Do not ever
try to address the ceiling or the walls of the room. If you do not make a sincere eye
contact with your audience, they may think you are not confident about what you are
presenting. Questions in between will make the audience listen actively. One of the

secrets to make a good presentation is to involve the audience.

Pay attention to your body language: Your body language should not send negative
signals to your audience. Be confident and make sure your confidence is expressed in
your smile and movements. Stand straight and do not be stagnant at one place. Keep
moving around, (not excessively). Avoid unnecessary movement of hands. Always
dress in formals.

Use visual aids effectively: Visual aids play a vital role in presentations. Human
beings are capable of remembering something they visualized, better than something
they heard. The quality and number of visual aids should enhance, not distract the
audience from your message. Always remember the value of pictures, graphs,
symbols and objectives. While preparing the transparencies, for your OHP, use a plain

font of substantial size (18point or more). If you use colors, do not use more than
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three colors. Ask yourself whether the audience can quickly & easily grasp what they

see or will they spend time reading and not listening?

Make sure you know how to operate the equipment. Practice it ahead of time. Have
backup cords, adapters etc. and prepare for the worst (all gadgets depend upon
electricity and failure of power supply should not fail your presentation).

Make sure you know the lighting requirements for your equipment, where the

switches are and what settings are needed.

Some don’ts while using visual aids:

1.

Avoid using a diagram prepared for a technical report in your presentation. It will be

too detailed and difficult to read.

Slides and OHPs should contain the minimum information necessary. To do otherwise
risks making the slide illegible or divert your audience‘s attention so that they spend
time reading the slide rather than listening to you. One of the clever things to do is to
write-down the salient points which you want the audience to know and remember, so

that you need not repeatedly say them.

Avoid pointing at the transparency with a pen during the presentation — it is messy and

the audience will be fascinated by your shaking hand.

Do not block your audience‘s vision. Prepared oral presentations are always
advantageous and can be presented Successfully if you take enough care. On the other
hand, extempore presentation is something which you will have to make without any
prior preparation or practice. The problem many people face with this kind of
presentation is nervousness. A successful extempore oral presentation can be made only
if one is confident of one self. Try to gather your thoughts as quickly as possible.
Arrange them in an order quickly and start speaking. You will probably have a number
of opportunities to make oral presentations at your college. These can take place in
informal situations and sometimes they may be assessed. You will start with short,
informal presentations and gradually build up. Look at each presentation positively as

an opportunity to enhance your technique and confidence’s the saying goes, —Practice
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makes a man prefectl. You will find that you will develop a great deal with practice.
You will benefit a lot later by presenting now, as presentation skills are becoming an

essential part of work-life.
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UnitV

Group Discussion

Introduction

A group discussion is used generally as a variant of personality test for assessing the
performance of several candidates simultaneously. Indeed, it enables to shortlist candidates for
the final interview or to select candidates for the posts in private and public sectors, and also
for the award of national and international fellowships or for admission to prestigious
professional institutions. Since then, group discussions have become immensely popular with
different recruiting bodies because of their simplicity, ease, and time-plus cost-effectiveness. It
is considerably different from extempore sessions, public speaking, a general debate, and an

interview.
Methodology

A group of eight to ten candidates are seated in a circle according to an assigned number. A
topic is announced and also the total time for discussion which is normally 30 minutes. Each
candidate has to express his or her opinion and offer counter arguments in a nice manner. The
evaluator watches the discussion from behind a screen and assesses the candidate’s potential
for the final interview on the basis of their verbal and non-verbal communication skills, and

leadership qualities.
Importance of Personality

When we learn how to participate in group discussion effectively, there are two important
aspects: matter and manner. The manner of participating in group discussion includes
personality. As it is widely known that ‘First impression is the best impression’, a favorable
first impression enables to win over others easily. With your pleasing personality, you can
impress others even before you say a word. Your Non-verbal communication also plays a vital
role to win over others. Your body language should reflect your confidence, openness, readiness

and a sense of being helpful attitude.
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The various components of personality are taken into consideration in a group discussion are

as follows:

e Knowledge

In a group discussion, Knowledge of the subject concerned very much, supported by common
sense. It will help you to handle any situation and win favour from others. Knowledge is power.
It plays a prominent role to prove your efficiency and caliber. Your discussion of the subject

must be relevant, rational, convincing and above all, interesting and appealing to your listeners.
e Dress

Your clothes also play an important role to create a favourable impression. Your clothes need
not to be expensive, but they need to be formal. They should be clean, properly ironed, neat
and well-tailored. A well-dressed person also feels more confident. Attention must be paid in
wearing footwear also, it should be formal. They must be polished, neat and clean. Your haircut

and style should match your personality. You must ensure that your breath is clean and fresh.
e Language

Your language must be polite; as it is widely known that the more you grow the more polite
you are, like a willow tree. Your language must be fluent and your vocabulary must be good.
Everybody likes to be requested; everyone likes to confer a favour than obey an order. So, it is

essential to develop a voice that is lively and cheerful and conveys a request.
e Manners

A well-mannered person easily gains favour from others. It is one’s manners that leave a lasting
impression on others. There are people who stand out not for their intellectual abilities but for

their well manners. A helpful and polite person easily draws the attention of others.
e Communication Skills

Good communication skills play a vital role in determining a candidate’s competency in a
group discussion. Your idea can be expressed eloquently and effectively. Effective
communication is not an inborn trait; it can be learnt and mastered. Mahatma Gandhi was also
a very shy person till he jumped in to freedom struggle. He gained favour from the people and
became father of our nation. You must be friendly, helpful, understanding, appreciative and

ready to talk and listen, then there will always be people ready to listen to you.
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Sample of Group Discussion

Read the two samples of group discussion given below and discuss their strengths and
weaknesses by comparing them.

Sample 1 (Reservation of Seats for Women in Parliament)
Az (silence)

B: I think reservation for women in parliament is a welcome measure as it enables women to
participate in the governance of the country. After all when they can run homes so effectively,
don't you think...............

C: Rubbish! Women do not need reservation. They are occupying big posts in all the sectors,
so why can't they compete along with men? Opportunities are available to everyone. One
should know how to utilize them.

F: Some women are good political leaders and very popular too. Look at Sonia Gandhi or
Sushma Swaraj or even mamta Banerjee.

E: Allow me to say something... ... ... ...

D: It is precisely to give them a level playing field that reservation is initially necessary. It will
help them to catch on with men.

G: You are wrong. Women are incapable of doing well in the political field where shrewdness
and statecrafft is practiced. They can never catch up.

H: when women have proven records in several fields such as aviation, industry and even
politics, why do they need reservation?

A: You mention statecraft. Women should also learn and they can be backed by political parties
who will put them up as candidates. If a certain number of seats are reserved for women they
can contest and win from those constitutencies...Otherwise...

B: I agree, otherwise it is difficult for them. When we can give reservation to deprived classes
of society for empowerment and in educational organizations, why not in Parliament? Haven t
women been the oppressed class for decad

es? Should we not empower women, too? A society that accords respect to its women will get
ahead faster.

F: No. What you say is not right. I wish to say again that reservation for women is a
conservative step. It ................

H: Yes, I fully agree. It is a crutch on which women will forever depend, without trying to.........

D: I support you. Women have to protect themselves as weaklings and will continue to seek
reservation for everything.

59



B: Women form 50% of our population but have been suppressed for years. Hence we must
give them at least 33% reservation in Parliament to enable them to have a say in governance.
So it cannot be a conservative step.

The discussion ends here.

(Adapted from ‘Strengthen Your Steps’)

Sample 2 (Opposition to Privatization will Affect India’s Financial Future)

A: In order to decide whether privatization will affect India’s financial future, we must first
analyse the features of privatization.

G: Yes, you're right. Privatization leads to freedom from government control and companies
and industries/organizations are free to run their establishments as they choose.

B: Then it must be good. Freedom is something everyone values. Even a small child will try
and pull away his hand from his parents.

C: Yes, but freedom comes with a lot of responsibilities. Doesn t it.
E: Are you saying its’ bad?

G: Allow me to finish what I am saying. Freedom is good if it is not misused. Privatization
without control either by government or semi-government organizations will lead to chaos,
monopoly and disregard for the common man'’s needs. Look what happened to health
insuarance to US. Do we want such a situation in India?

F: My view is that privatization will inevitably lead to a capitalist society and that we will
widen the gap between the poor and the rich which is happening in India today. Our objective
has been to build a classless society.

A: I completely disagree with you sir. Privatization of industry will create a healthy atmosphere
of competition and in the absence of controls Indian industry can compete with others in the
world and even bring in foreign exchange, which is essential for the growth of the economy.

C: You all must be aware of nationalized banks work. Under the protection of the government
umbrella, they become lethargic and have a negligent attitude....

F: No but I strongly feel that privatization will lead to monopoly and push out Indian industries
from our own country. Take the example of Coke or Mac-Donalds. Don 't we have desi foods
and drinks to capture public interest?

H: May be we do, but we need funds, don't we? Privatization will allow foreign funds to flow
in and will make available a wide variety of goods for Indians. Didn t the telecom industry and
the Automobile industry prosper from the economic reforms after 1991?

D: We are a democracy and should be wary of measures that we will not benefit the common
man. So I strongly feel that there should be some checks and balances. Otherwise we will end
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up in a sorry mess like the IPL cricket. While I agree that there should are benefits to
privatization at the same time [ feel there should also be certain regulatory measures.

A: I think the gist of our discussion is that a developing economy like ours should open its
doors to foreign industry, privatize Indian industry, but keep in place some regulatory measures
which will act as checks and balances.

A mixed economy then is the answer.

(Adapted from ‘Strengthen Your Steps’)
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There are phrases which are helpful in participating group discussion effectively.

Below are some phrases that you can use while participating in group discussions.

Phrases to express a personal point of view: In my experience...., As far as I am
concerned..., In my opinion..., In my view...,, Personally I think that..., I am absolutely
convinced that..., I strongly believe that.., I’d say that..., I suggest that..., What I mean is...,
From my point of view...

Phrases to express a point of view that is generally thought by people: It is thought
that..., It is said that..., It is considered that..., It is generally accepted that...

Phrases for expressing agreement: Of course..., Exactly..., You’re absolutely right..., Yes,
Iagree..., I think so too..., That’s a good point..., I don’t think so either..., I’d go along with
that..., That’s true..., Neither do I..., I agree with you entirely..., I am totally in agreement
with that..., I fully agree with you..., I absolutely agree with you..., There can be no two
views on this..., That’s absolutely true..., There is no question about that..., I am with X on
this..., My experience suggests the same..., That’s just what I was thinking..., Sodo I...

Phrases expressing disagreement: I’m sorry but I do not quite agree..., I am afraid I don’t
agree..., My view is somewhat different..., If you look at this way, then..., May be I'm
wrong, but..., It is difficult to endorse that opinion...X’s experience seems to be somewhat
different from mine..., Not quite so..., That’s different..., However..., That’s not entirely
true..., On the contrary..., I’'m sorry to disagree with you, but..., Do you think it would be
better..., Yes, but don’t you think..., That’s not the same thing at all..., I am not sure about
that...,

Turn-taking phrases: I would like to say something here..., If I may say something..., If
you ask me..., There is a point in the statement just made..., May I draw your notice to..., |
totally agree with X’s comment..., I feel there is a need to take this point up for a detailed
discussion..., Thanks Mr. X, I would like to a point here..., To take this point on a little
further..., I would like to add what Mr. Y mentioned a few minutes ago..., To take the
discussion back a little..., I would like to draw your attention to..., I have a point to make
here..., If I may interrupt..., Sorry for this interruption..., Mr X is very well-versed in this
idea but I feel..., Could we think of...,
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Unit VI
DEBATE

Introduction

Debate is a formal discussion between people in which they express different opinions about
something. A debate can be an organized event, an informal discussion between two or more

people, or a general discussion that involves many people.

A debate is judged by one or more judges on how well thought out a person’s arguments are,
and how well he presents himself in terms of language. The use of formal language is, therefore,
unavoidable in debates. Debates have been a part of human society since ancient times, and in

many democratic nations like India there are debating societies for discussing different issues.

Depending on the time given for preparation to the participants, we can categorize debates into

two categories.

The first one is a debate where the topic is announced much in advance, so that the participants
can visit knowledge sources like internet, libraries, expert personnel, place of action in the
topic, etc. and gather as much as information as they can. And even select the information
he/she would like to use and organize according to an order. Examples and proofs can be

collected and showed in the debate.

The second category of debate is extemporaneous where you are not given much time. You are
given a little time to refer to any material they provide, and you are supposed to browse through

it and logically use it in the debate.

In all kinds of debate, the two groups equally try to prove superior and prevail over the other
side and ultimately whichever team could present their logical, consistency, factual accuracy
and best persuasive skills will win the debate. So, you should be able to convince and persuade
the other team, audiences and judges. This is possible only with suitable examples and
presenting requisite proof (if you can). At the same time, you should have good listening skills
and analytical skills to listen to and analyze the opponent’s speech and questions so that your
rebuttal or answer back can be successful. Analytical skills can win the audience and the judge’s

support.
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Importance of debate

Debate can be an effective instructional method for helping participants to present and evaluate

positions clearly and logically. Debate begins with the debaters having developed or been

assigned a position on an issue. The intention is to persuade others that their position is the

proper one. In this way debate differs from discussion, which often calls for the cooperative

thinking of members of a group in search of a solution or approach to a problem or issue. A

specific example of a way in which debate might be a useful method is as a follow-up to a

policy-making exercise.

Participants who do not agree with the adopted policy might use the debate as an effective

means of trying to change public opinion, which might in turn lead to a change in policy.

Rules to follow:

All the participants should be well informed about the format and each participant’s
role. The participants should adhere to the rules and guidelines of the format.

The time given to each speaker is fixed and the speaker should organize each minute
properly. Proper time management is beneficial.

Addressing the chair has to be polite.

To present your ideas effectively, be clear, confident and audible. Maintain your voice

characteristics and follow the rules of debate.

. Non-verbal communication is also very important. Until it is very necessary, do not

make noisy sounds or raise your hands. Maintain proper contact with all the
participants.

While presenting your ideas, be simple, direct and clear in your language so that you
can avoid confusion, misunderstanding or complication

While summarizing, cover all the arguments in four minutes and follow summarizing

techniques.

Following are the Do’s and don’ts of participating in debates:

Analyse the given topic and discuss with the co-participants.

Make valid points giving examples instead of repeating.
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e Follow the rules of the debate.

e Be polite in expressing ideas.

e Be quick and brief to the point.

e Be tolerant, empathetic and assertive.

e Be natural but do control your emotions.

e Maintain eye contact and good body language.
e Follow normal speed.

e Present ideas logically and with examples.

e Use parliamentary language only.
Don’ts:

e Don’t interrupt others

e Don’t use unparliamentarily language.
e Don’t attack personally

e Don’t attack personally

e Don’t beat about the bush

e Don’t lose temper

e Avoid stare continuously

e Avoid sitting carelessly

e Don’t speak too fast or too slow

e Avoid pointing others with fore finger

e Don’t be rude.
Some examples of debate topics

e [s traditional education better than online education?
e Privatization is better than government.

e Is China software better than Indian software?

e Voters should be given a chance none of the above.

e [s Social media boon or bane? etc.

skeoskoskoskoskoskosk sk
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Unit |

FTHS Ui 3R ufacad

I &1 u=g

A BT YIS a0 BT oD T Bl oIl ¢ | Tg HINT A &1 THh Al § Sl S@RUI
T A B | TP U1 H ! &1 U 9Hg Bidl &, S §F 301 I BISd I 30d ad o | fafve
T g & faftre Rt @ S gt &1 e faftre fRuferdt  fRyq gYar § 8iR g (@) 37 fRufaa
P HIeOH J 918 el g1 oy & | yomelt & iR eaf~a o1 srenae fopan widn g1 eafRfage
& I SIEHT-31eHT USS B1d &

1. SifYroufaas iaﬁﬁil'ﬁ (Articulatory Phonetics): g U BT % 5 Y TR IR o
faftrsr ymi & g SR 7T & iR Iae a1 “sifieuaa” fart 9 B

2. wWaf e iaﬁﬁil'ﬁ (Acoustic Phonetics): Jg &I hHdl % f& 1-|TE|'|'§ qf T b TR
Bt €, ST i aad & He W YA I1d & B adb gaT & A1H J T B g, ) I8 argHed
A ST S YA N R

3. yquity e@afSfag (Auditory Phonetics): T8 &0 %1 g fb WTHTS eaf i &1 8 Hegw
fohaT STt 81 T8 39 Ufehar &Y 3Tl B, o/ I aTal &1 Aferss @i ¥ &Y R 3 34
R 3R I H daaldT 8, foie Hel U § dad1 - ge fobar |

%aﬁ'q'“f(Phonemes)
g1 T W T BIET UTHTE IHTS B, ST U g bl gIR Teg § I 3 § N et g
32T & T, af~af [t] 3R [d] TS "ten” 3R "den” Y 3(eH- 37T Bl o

TS g St U HTNTS afA & fFAdhe Yafid T 01 & THg &1 UAHId dat g, 39 SHiferei
(Allophone) &gl SITdT g |

HTYUT & 3T

TS0 U i Sfeet GeTsit Bt $Ra BT URuTH gidT 8 | SaTeR0l & 7Y, oId 317 e ¢ &
&, d %3 ufchard afed gt ¥ 1 JoR Ugd, 3T AR TR IR 3GURUN &I TUidRd Hd 7, 3ufd,
TR : 38 AFRI® SIaRIT &8l ordl ¢ | fr, AT o 30 W= &1 "HIN0r & i a9 Ugand g,
S AT Tifaal et € SiR faRiw @afail & Ues Sad ol & 39 Sifiaafads a1 AFfId S/awil &gl
ST T § 1 HINT 37T I TIf argHSd | faue IUd Hdl §: 39 SR $I Hifdd a1 e ®a &
gftfa forar ST Tear 31 <ifer TR ® IHIG: T aadT 3R U 4idT XM 8id o, Aidrme! & 3fd &
S TfshaTd Bicht €, 9 YaUT (@1 Sidl & &1 & UG § argiad! & Hud Bt Hfa) SR SE @
gt o1 fSHifem) gt 81




HTYOT o

& 1 § $% IRy SfiRes o3l &1 SuaiT sreb @il Saw B B & Eid) 81 3 o3 &
30 BT S o 4 /e, T 3R e +ft 81 8 3R & yrwor & forg Iyt feg o
a3 & WU o1 § 1 U0 U Srvafid & g |

BRI IRR RR T AR U qF dicit ST aTelt HTHT & IATEH & oY 3a=aeh ¢ | RIS 3l & o
g BId € Sl SHHT SUANT HRd & Uh T9g US H, T Ta § &R T RR A R@ g1 g1 3%
Tga: FEfeRad & =0 o ST S 8

1. Y9I,
2. G IO B 9T dF (B Rien),
3. JffYAfaq® a7l

57 A a3t & il B Sgd e 81d g1 4 A e U Uslgd Uumel & U H B R &
TIfh HIYUT BT IdTe [l o Iob (6 = 1)

palate
alveolar ridge

nasal cavity oral cavity

velum

larynx {(vocal cords) -1

ICERRIL IR
YTYUT & f3frer 3T T faarur 39 U &

STedieR ST (Alveolar ridge): I8 SUX! AT FAd Ids &I SIGR HIR AT SHI g8 ACT AT gicit
g, FoH Tial & Wikad 81d 81 I8 I § & 3 gid siiedieR RS ¥ urdle ® wiHialkd g1 9 g1
@Wm(Alveolar process) ma’ﬁfaﬂﬁﬁmﬁww%

YATGH AT, (Soft Palate): AT AIE ! daH (Velum) &8 SITdT 8| I8 TR 818 UTdie 3 die
B 3R Fgdl 8 3R MNP TR 3R TRiewT et & e TaR I GMRIT B BT B Bl g

ST (Teeth): Gid AfRIAT 3R HST Bt MTeater Ufehar H fRyd g1d § |
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B3 (Lips): 813 4g & Igure &I v ad § 3R 78 F3 il Jex &1 ArqufRul & A= =i
BESEH

ﬁﬁwqi%a?r (Oral Cavity):mﬂ%ﬁﬁﬁgﬁﬂmwal WWWW$&[@W%
T PR I=RUT gRT I fbar Srar g a1 faftrs Aifde iR ifeT wafal Iaw &t o
b |

TREfed (Epiglottis): TRTGITT U TR & SMHR &I SUIRY T BIdl B, S YRRITS 831 & Ui
3R SH 1 &g W fRUd gt B

TR Ufgal (Vocal folds): TR Ul 1 T SIST ARay (@) o fyd idT §, S YRRITS Iurfy ¥
3R U F RICUTTS IUY qch el gl 8| WR Ufedl argeic Bl & 3R WR @fat 3R Wid
o el Y I P!

B (Pharynx): T T 7o aTaT 61 A1 &l BIdT 8, S 8TS 3R A1Ue UTdie & SR fUd gidl
gl

HfEEAT (Mandible): 33 e STaat off wg1 SIra | | Hfsqan e aidt o 313 UeH ol 8 | SiH
3R et fog off wigqgen R fRyd g B

TS UTAT (Hard palate): €T URIc Hg &1 ©d &1 (AT RaT &, SR qomam a1 & a1y e
CEGIKC]

WY BT =S (Tongue blade): T8 SITH BT I8 HFT BIdT &, Sl SHUX SR Rl & 3 SR Ryd
gl 5|

Y BT FUSEAT YT (Tongue back): T8 StY HT I8 I BT €, S aTdH dT & - fyd i 8|

Y @1 feU (Tongue tip) (Apex): T8 SiH &1 I8 HIT BIdT &, S Yo 31 The g & HId il
gl

3Tt HTaT Y eaferar

3ol gUfATAT H 26 &R Bld & AfhT A 31aR 44 AT IUT B & | TUIHTAT b 3H&RT 3R I eaf-al

F oI BIS Th-5-Uh Yoy T8l BidT &1 TIIT, Teh 3&R T &R} BT Yo U 9 34 wafaf
I HRAT G|

W%Wﬁ, TeC "re-entered” H 3H&R "e" & fAfUT I@RUN WR AR & Eﬂﬁ IR S AIT-3HAT
IR B4 &, ForH T IRl {H BIdT 81 "ough” 3&R THE DI 8 SHEHT-3@T dild] I I=Rd
foar <1 gewar B, o b bough, bought, cough, dough, hiccough, rough, thoroughbred, 3R
through | SiTol SH1S 11 - Ueh IR UM &1 2 fob 5 Teq “fish" B SATRA B BT Th =1 aR1pI
@ ferar %I 3T AT a1 "ghoti™: forad gh o o "enough” ff, o ST f "women” ff, 3R ti
ST % "nation” H| aRad §, Td AN & AR, SIS & AHT 80 AR Weg BHfed ©0
T8 forg o1 €1 gad SR, et it e € ot O et Sirell €, o9 g1 foret oieht €1

SIS 1 T 44 @A &1 T A0t & Sict St §: WR SR o | 3 Wt afat fafkiy udiet gri
Waﬁﬂﬁ% S8 IPA Uell® (International Phonetic Alphabet symbols) Hel ST g |
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26 letters

12 monophthongs
20 vow els<
44 sounds< 8 diphthongs

24 consonants

IPA Ul

Ifeh eafal 3R quETar & 31eRri & fiF IS Th-5-Udh &Y g giaT o, JUMIT gH Th AT Yabd
YUl &Y TIRghdT it & foaH U Udies $had U @i &1 ufaffiicd #ar 81 Suasy s Jobd
gonfera 7 ¥, 39 Bg3fd H SerARd BRfed THRITRHE (IPA) & Udie! IR T o1 718 3 | Tl TR
SIFA & 1T 377 el o1 ufaffic 39 9Tl o e JUR fPu e § @ik AR fbar T B
3 Uciih! bl AR BiRfesd THIRIUTM (IPA) Udie Hgl SITdl g1 IPA Uil oT IuanT faeddt off
TS T Gt o) freiarRor 3t & forg favam o Iean B

39 Uciih! ! TGz, MY foddft it Weg &7 et SR U AP WeGhIN H Wi Tbd & | A Ueiidp
3T g 3R T b Tg! SR & 1T AT FH3 aTe Tead! & A1eqd ¥ ot Hae Bl |

feradaror (Transcription)
BICH TR e Jfaure IUHRUT § off Tg RNl § 1o fhell TN & Xsal BT SEARUT Hdf

fobar ST 81 AP T udle Paa Te @ &1 ufaffia Rar @, 39T Wsdl S "school”,
"character"”, "machine" 3R "lunch” & "ch" &1 faftr gdie! 3 ?{-‘QﬁCIT SITAATT, ik "ch" BT ITRT
3T Xog| H 3ITHT- 3T g 8|

3l @t eafrar
3IST Bt eaf il & UHRI H Eifepd o oielt §: WR 3R o |

Sounds of English
(44)

Vowels Consonants
(20) (24)

Pure Diphthongs

(Single vowel (Double vowel
sounds) (12) sounds) (8)

f=r: 3ol @t eaf~at o1 aEife)ur

8



Tf IdTe Bt ufehar:

e HIYUT & 37T Uep FiRa Ued # Ifehg 81d § O =R & YR WR @il I gid! & | Tad
B UM P SMUR TR, SISl U1 B a2} B 2 BRI & dicT Siidl 8: (a) W (Voiced) 3R (b) Faik

(Voiceless) |
oI (Consonants):
TS UV gt gt & ST e & a1g UaTg Bl Siavs B I gidt & | SISt qufarar & 20
o &R BId & S 24 Ao @Al o1 ufaffda #d g1 @ Jadt el § e 91 &
fgfefad erf g1d §: T i @Y 3R g H U v e o1 ufafafig o= 9Tl 31&R | 89 T
o B i faRwdrait & gRT uRHIfd &R I&d &

- IR fig - T8 diHd cac d FHg! S ol g |

« IRV BT YHR - §H 34 H4 §91d ¢ |
- 7 gty wafa @ a1 fFreafy - 1 @l 3 TR Sy gl @ ar e

I (Plosives):

Ueh ol S 1 Uh dRich] I8 g [ §aT & UaTg ol b [T ST d1fch gaTd &, 3R fh I 3=
BIs fear 9| 39 UsR I s+t @afal & w@ifeid a1 Wiy wgl ST g |

Point of articulation Voiced Voiceless Examples
The two lips /b/ /p/ bat/pat

(bilabial)
Tongue tip and tooth-ridge /d/ /t/ dug/tug

(alveolar)

Back of tongue and soft palate or /9/ /k/ big/pick
velum

(velar)

fpafesT (Fricatives):

$T o a9 I 8Id ¢ oId gal &I U YUl IguTe- & H1H ¥ Aoy o e orar 81 55
fohopfecy FHeT ST |




Point of articulation Voiced Voiceless Examples

Lip and teeth I Ifl vat/fat
(labio-dental)

Tongue-tip and teeth /e/ 10/ that/think
(dental)

Tongue and tooth-ridge Izl Is/ peas/peace
(alveolar)

Tongue and hard palate I3/ Il measure/mesh
(palatal)

The glottis is partially h/ hat

constricted (glottal)

Q’W’\q (Affricates):

Ufthdrey g @far gidt § o U w10 @af & 918 U fihdbfed e A s §1 38 g o Uah g A
R I foan SI1dT 81 U Wi 3R U fhdfed &) Ues Iry I=ilRd fhar Srar g1

Point of articulation Voiced Voiceless Examples
Palate and tooth-ridge /d/ 1t/ judge/church
AT (Nasals):

841 48 &I §oIg A1 3 18R FAdwad! g1 it Ao Wikd (voiced) B |

Point of articulation Voiced Voiceless| Examples
The two lips /m/ — mine
(bilabial)

Tongue tip and tooth ridge In/ - nine
(alveolar)

Tongue and soft palate y/ — sing
(velar)
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@ﬁ'ﬁt\‘f (Approximants):

3ol & ST IR o HH WY B1d &1 $S Bl Ps aRid] I gad [T o a1 g1 /1/ 3R /r/
g & B3 SHTT-3MT =0 Bid g |

Point of articulation Voiced Voiceless|[Examples

Tooth-ridge N - lot
(alveolar)

Hard palate Irl - rot
(palatal)

Semi-Vowels

Point of articulation

\Voiced|Voiceless Examples

The two lips — Win
(bilabial)
Tongue and hard palate - You
(palatal)
Three-Term Labels of Consonants
Plosives (6) Description Examples
Ip/ Voiceless — bilabial — plosive Pet, spill
b/ Voiced — bilabial — plosive Bun, above
I Voiceless — alveolar — plosive Talk, active
/d/ Voiced — alveolar — plosive Day, adopt
Ikl Voiceless — velar — plosive Keeper, speaker
lo/ Voiced — velar — plosive Goal, begin
Fricatives (9) Description Examples
It Voiceless — labio — dental fricative fit, before
NI Voiced — labio — dental fricative Vow, avoid/
/el Voiceless — dental — fricative Thought, atheist
18/ Voiced — dental — fricative These, weather
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/s/

Voiceless — alveolar — fricative

Set, post

Iz/ Voiced — alveolar — fricative Desert, reason
/[l Voiceless — palato-alveolar fricative Sheet, cash
/3/ Voiced — palato — alveolar fricative Provision, occasion
/h/ Voiceless — glottal — fricative Hay, behind
Affricates (2) Description Examples
It/ Voiceless — palato — alveolar affricate Chop, latch
/d/ Voiced — palato — alveolar - affricate Jew, jar
Nasals (3) | Description Examples
/m/ Voiced — bilabial — nasal Man, calm
In/ Voiced — alveolar — nasal Nose, banal
y/ Voiced — velar — nasal Ring, singing
Semi- vowels Description Examples
)
ljl Voiced — unrounded — palatal semivowel| Yes, yesterday
Iw/ Voiced —Rounded — labio — velar- Wonder, widow
semivowel
Lateral (1) Description Examples
n Voiced — alveolar — lateral Live, calm
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Frictionless Description Examples
Continuant
Il Voiced post-alveolar — frictionless — Ground, great
Continuant
Frictionless Description Examples
Continuant
Irl Voiced post-alveolar — frictionless — Ground, great
Continuant
Frictionless Description Examples
Continuant
Il Voiced post-alveolar — frictionless — Ground, great
Continuant
AR (Vowels):

TR 9 YY1 EfT gt € S Bihs! ¥ gaT & Udle Bl 3a%g [T forT IUw Bidt §, difes 4/ 1
UaTE Hg q W7 U I fAdrd T | T TR af fam1 fadt avfor & st gt ] 1 el Sare & SR
TR, $ 20 TR B 8: FOoFH T 12 g TR @RI 3R 8 fSRITT (@R wge) 8 B

TR UM WA (voiced) BId & (@, TWRUF HUF B 8) | TS It 7, TR I3 & Fafaiad
31 Bd 8 U TR €af; AW H U TR @ &1 UfafAifeicd &3 arelr 31er |

IGGEICK] (Syllables) TR Y §FE S 9Hd 8- | /ai/, me /mi/, my /mai/, so /sou/, lid /lid/, let /let/,

late /leit/, lord /lo:rd/|

TS (Phoneticians) WRI &1 UgdM 3% @R fig ¥ Ht Hd & | TRl &1 19 9@ &
Fifferd fara ST &: TS, A= 3R fewiiT g gH|

T R (Short Vowels):
¢ WR UH g 999 § U g SRV A dial 1 B

Sounds | Tongue Position Examples

/il Front unrounded vowel between close and Pit, bin, pin, spin, tin, in, hit
half-close sitting

e/ Front unrounded vowel between half-close Pet, bet, met, spell, egg,
and half-open fend, bed

/N Central unrounded vowel between open and Cut, but, up, fun, cup, luck
half-open

/a/ Back open unrounded, Cot, bought, thought, pot,

not, off. Lot, hot, rock

/u/ Back-rounded vowel between close and half- Put, stood, good, pull, sugar,
close could

/a/ Central unrounded vowel between half-close About, aware, allow, alike,
and half-open amoral, admit, away, cinema
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/ee/ Front unrounded vowel just below the half-open | Pat, bat, cat, map, rat, mat,
position and, black, rabbit

AT TR (Long Vowels):

Wamu?ﬂa?azﬂéﬁmﬁ%l JaTel Teg IHt RP (Received Pronunciation) ﬁ:{aﬁaﬁm
ST T IR W &

Sounds Tongue Position Examples
/l:/ Front close unrounded Lean, each sea, see, heat, feet,
/3:/ Central unrounded vowel between half- Learn, earth, yearn, turn
close and half-open
/az/ Back open unrounded Lark, ask, flask, arm, father
1o/ Back-rounded vowel between half-close | Lawn, all, tall, call, four
and half-open
lu:/ Back close rounded vowel Loot, food, stool, blue
femiiTT (Diphthongs):

fEmiiT U wifed WR @i gidt 8 S &f gl ¥ & gl ¢ | TSI ST ugar U 9@ T 3R
ToTed BT ([g(aerad) B1dT 8; GRT HIT BieT 3R HHSR (@138) BIdT 8 | YfFaay iR 7args fAae
TS U1 TR @G 1 8, S SURad-1a gl § 3R Had T g Rieaet s g1 fSwRiT & Wi &1
W%m%&ﬁw%wwﬁwudm 3N BId 31 He U fRufa 3 got fufa & wgaedt (=t 1)
EGGIE

T RIed aTdl Yec! P 3180, foH Had U WR @ gial 5, a1 fSwiiT:

/ai/ night, ride, right, lie, buy;

/au/ brown, cloud;

/ei/ may, pay, late, pray, pain, straight;
/2i/ oil, toy, spoil;

/ou/ go, toe, phone, road, bowl, thoughl

fEuiTT g 3197 Ugd T Uedh WR a4 (stress) STAdT g
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Sounds
/a1/

/et/

/o1/

Movement of Tongue Position
A glide from a front—open unrounded vowel to a

centralized from an unrounded vowel just above half-close

A glide from a front unrounded vowel just below half-
close to a centralized front unrounded vowel

just above half-close

A glide from a back rounded vowel between open and
half-open to a centralized front unrounded

vowel just above the half-close position

Examples
File, ice, mike, light,
smile, bright, five, eye

Fail, ale, make, take,
lake, sake, say, eight,
Cake

Foil, oil, boy, toy, join

/av/ | A glide from a central unrounded vowel between half- Foal, no, old, cold, go,
close and half-open to a centralized back-rounded vowel home
just above the half-close
Position

/au/ | A glide from the back open unrounded position and cow, about, mouth,
moves in the direction of RP south, stout

/va/ | A glide from the centralized back rounded vowel just Poor, cure, pure, sure,
above half-close to a central unrounded vowel tourist
between half-close and half-open

/1a/ | A glide from a centralized front unrounded vowel just Pier, serious, period,
above half-close to a central unrounded vowel near, hear, here
between half-close and half-open

/ea/ |A glide from a front half-open unrounded vowel to a Pair, air, fair, care,
central unrounded vowel between half-close and where
half-open

FTHD TTS (Phonemic Chart):

TS TIC Th T SUSDRUI ¢ ol §F SISl Real 1 Tl SR UG- R T & HGg Hal
21 U8 EeATFA BHICH THIST (IPA) BT U IRAHd ThUT Bidl g | STH SfSh HIT Bt eafal

BT Ufdfera ®3a & fore udiet o1 IuaiT fasan Srar g
FTHSD I IUAN it g7

« $ERYI (Pronunciation): & I TTE AN & Teq! T Jal TR YRGH | Heg BT 6,
WIS U Vegl & |

- feTr=d &1 SuEhT (Dictionary use):@WWWﬁWWWWUﬁ
TP A UGN B H Heg HRdl g

- R1&{9T (Teaching): T& a=TE® A1 R1efeh! & oIt IR R 3R Tafad! & GURA &1 U
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IUANH IUHRTT B |
- JA DI &HATE (Listening skills): T &F-ITHS T AN DI SO JA- 1 &arsi & GURA o
HEC PR Gl B

Phonemic chart

16



gfHe

dH SIS (Minimal Pairs):

AT OIS V¥ X! &1 TH SIS 8l 5, FoTH Uah &1 & BT SR 3R Biehl & | <AqH SIS Bl
TIRT SRR T8 feam & foru foran Siran | 1o st ymar & &) safat ues-ga & firs gt €1 Sererur
& oG, "ship" 3R "sheep" S /I/ 3R /1;/ & IHRUI & 3R P! T &1 T 3= I&T&R0T "ship”
3R "zip" B 1 8H [s] 3R [z] P! S & 3fR & =0 H famr Jobd &, S & “sip” 3R "zip" & TAad
oits ®1 9o 3 Xeal # Had /s/ 3R /z/ BT R &, H spy Fbrad © [ A Sra-oierT @il 5
WY T, =AqH SIS < a1 31 W 31 wafat & s 3R AT B4 & IUBRY &b T H B I
g1 G I fR &1 Haae orf I 3feR §, 3R feie -gaay St i1 H <afat o) Ugar &1 qad

WY 3R I RIpT1 81"

AqH SitS T WART F491 fhar Srar 82

3R (Pronunciation): W@sﬁﬁaﬁm@mﬂﬁﬁw%ﬁﬁmmﬁ%
IRy U 9§ ¢ el & feru|

&= &1 ITANT (Dictionary use): FATH SIS AT DI 37 UsGDIRT BT HfAH THTAT
TP Y IUGNT B H Hee Hd ¢

fRA&YT (Teaching): T SIS e & T I@RU RaM 3R Tafadl & GURA &1 Th
ST SUHR B B

T DI YUY (Listening skills): aH SIS AT 1 30! G- B1 &I & URA H
e PRA |

GAdH SIS & IGIEL:

quiHTar saf=ar (Contrasting Pure Vowels in pairs):

M/ -

lead — lid, read — rid, feel — fill, deal — dill, heel — hill, team — Tim, keen — kin, seen — sin,
teen — tin, leave — live, peak — pick, seek — sick, sheep — ship, heap — hip, leap — lip, beat —
bit, feet — fit, seat — sit

N/ -/

eat fish, be sick, feel ill, see him, meet Bill, deal with, read this, kiss me, lip cream, till
three

7 -1lel

bill — bell, fill — fell, till — tell, him — hem, pin — pen, tin — ten, win — when, bid — bed, did
—dead, Liz — Les, since — sense, pit — pet, sit — set, Nick — neck, pick — peck, miss — mess,
wrist — rest, lift — left.

el [i/

tell Tim, test him

/el — 2/
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e bed —bad, said — sad, beg — bag, leg — lag, hem — ham, Ben — ban, pen — pain, den — Dan,
ten — tan, men — man, bend — band, lend — land, send — sand, bet — bat, met — mat, pet —
pat, set — sat, wreck — rack, peck — pack, letter — latter, better — batter, red bag, fell back,

met Alice
o Jl—lel
e Ann said, bad pen, add ten, marry Mary
o /e —/a:/

e bad —bard, lad — lard, Pam — palm, cam — calm, carry — car, Barry — bar, cat — cart, hat —
heart, mat — mart, pat — part, cap — carp, back — bark, pack — park, Dan's father, last part

o Ja:/ —/a/

o smart Alex, Hard Candy, Karl's cat

o Ja:/—/3:/

e hard — heard, card — curd, far — fur, farm — firm, barn — burn, large — splurge, charge —
church, heart — hurt, cart — Curt, dark — dirt, lark — lurk, park — perk, carton — curtain, call
— curl, hall — hurl, all — earl, lawn — learn, war — were, ward — word, warm — worm,
reward — reword, walk — work, wart — worth, core — occur, pour — purr

o /ui/—/ju/

¢ Food — feud, fool — fume, cool — cute, who — hue, ooze — use, moose — muse, boot —
beauty

o /u:/—/u/

e Fool — full, pool — pull, womb — woman, food — foot, Luke — look, tooth — took, shoot -
should

fewii 3k TPhd TR DI 3R (Contrasting monophthongs and diphthongs in pairs):

o /el —/ei/

e pen— pain, den — Dane, many — main, fell — fail, sell — sail, bed — bade, fed — fade, red —
raid, let — late, met — mate, debt — date, bet — bait, wet — wait, sec — sake, wreck — rake,
neck-snake, next day, let's stay, Ben met Kate, felt great

o Jei/—/el
o make friends, raise hell, say when
o /a:/ —/ai/

e par —pie, are — eye, bar — by, charm — chime, hard — hide, park — pike, spark — spike, harp
— hype, cart — kite, Bart — bite, far cry, hard to find

o /ai/—/a:/
e die hard, my card, like art
o /a:/ —/au/

e hard — hound, darn — down, lard — loud
e art— out, part — pout; start — stout; shark — shout
e start now, calm down, dark house, farther south.
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/au/ — /a:/

how hard, downhearted

/2e/ — /ai/

pal — pile, pan — pine, man — mine, band — bind, candy — kind, hand — hind

lack — like, tap — type, rap — ripe, mass — mice, rat — right, fat — fight

/2l — au/

Al — owl, lad — loud, sand — sound, tan — town, Dan — down, Fran — frown

/o/ —lou/:

nod — node, odd — owed, model — modal, modern — motel, mob — mobile, monument —
moment, column — colon, doll — roll

13/ — lou/

a boat, a donor, the host, some notes

Contrasting diphthongs in pairs

/ai/ — /au/

high — how, nine — noun, bright — brow, find — found, hind — hound, signed — sound
nice town, try now, light-brown, night owl, five rounds, how nice

/ai/ — /ou/

die — doe, tie — toe, lie — low, my — Moe, sigh — so, guy — go;

ride — road, lied — load, tile — toll, pile — poll, cries — crows, flies — flows, night — note
/ai/ — /eil:

buy — bay, pie — pay, die — day, lie — lay, high — hey, rye — ray; file — fail, mile — mail, pile
— pale, tile — tail, time — tame, line — lane, pine — pain, sign — sane, rise — raise, rice — race,
fight — fate, light — late, right — rate, height — hate

Diphthongs

/ei/, /ai/, /au/, /oi/, lou/

bay — buy — bough — boy — bone;

bait — bite — bout — boil — boat;

Dane — dine — down — Doyle — dough;

tame — time — town — toy — tone;

ale — I'll — owl — oil — old;

great — grind — ground — groin — grow;

paint — pint — pound — point — poll; ,maize — mice — mouse — moist — mo\st.
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gfe 11 1 3R geHRE
W(Stress)

SISl H STy & 1Y TaTg R 3R e 9 forad | ST § TaTe - o1 &, Tt
I8 9T ¢ Fory STt TRem aTet AT 7ot AT 16l § | "TRIue Sferer b 37 &y o S=arad
TR B gefd, o T8l SR, SIS STHRUT HT ATAAYR F IUINT, A 3R Ug &1
A H BT JHW 8], Tl YaTe SId, I IUTNT fobT ST 9Tt aTeieil o1 31T 31,
U YsaIdall, 3 TG P 3R AIRGD 3R orRad =0 H TR} &1 Wy 3R favgrar
& T U = BT & 2 gt 8

W ! Yeg! BT STARY HRd THT AP IRIND SHoll BT STANT B & =0 H GRUINT
o STTaT B 1 ofe ot <eg 1 Weg & ol TR 1 SR, i, S TR ¥ 4 31fep T[uraT &
1y IR faan ofra &, df S W T ST 8 | U8 YRl $8 WRI &1 W & =Y H Udhe
B ¢ | Weal H e TR AR FERIT 1 T Weq Bl & S T U 3if¥ep o eafal & Y
AT BId €, d Holgd, HRY 3R € U gid g |

3oh Treal H U 1 T A 3 WR Bld & T WX U guf e 3abTs & | o Weal H Uab
3 31 TR B §, ITH U U 1 Heft-lt &) TR 31 Y@ B €, orufq 3 Ry a1 IR
T R & | T U WR HI U4 SERUT (Primary stress) 3R 30 W WX &I
fadia® IERT (Secondary stress) a8 | TTUAE IR &1 WR & HWR fFfgd fawan
ST 8, Sdih fgdiad S@R0 &1 - fifgd far S g

3SH Weal b IR U A Hig FiEd Fom T8 81d € | I8! SR U H34 & g, safad
P! TG YTV Hrsd § URTId 8141 91T MR I WR 3141 &1 M8 T

3 TERYT FT T4 &:

. 3 B Wit AfdaeTa il &1 et SR AT

. sl 3R art § @af i & e &1 Uel SR HRAT|

. 8! 9 & 1Y Yargyul arer, e ®F iR fovm gl o1 w8t =i iR e & 3uR
3y &1 AT Bl

. HeY & TR NN (SR T IdR-d¢Id) BT gl START HRAT|

UhIeIeh TR} dTel Weal H Teb TR <8R TR 4 31fes Ui il ¢ 3R I W U Biel 2|
T T TR A AR W A4S, SR 3R 3= WR BT §, SIaih 3Red Wi # Ig T[0T el
gId|

3o 7, Y o TU TRufdaar wHa: et gl § iR 38 WY WR @il gidl § |
JTERUT & oY, Xeq "banana" H 3 WRUfGA! gid ¢ | TWRUMGT 1 TR ¥ -Tg! aidl 3R
ST T8 SIS Bl § | WM 2 TR ¥ 8IdT & 3R gHeg U8 ol gidl &, oreH T [y
TR @9 gl 81 TR 3 TR W 781 grar 3R gwfo g8 o+ 31t |t ]

WY P g WRUfRTT Aolee Bl & 3R S WRufdal ©F 78 g, d ek gIdt 81 ° 9
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B g3 TRUIGTAT YIS ot G 8, S8 WR P I=idl ggard o 3R uf TR eafar gl
&, SIafh 1 1 g arell TaRufcRadl BIE gl 8 SR ITH SRR ufed WR &l gl 5
3RSl AT B, WY fbT 7T Weq, 4T B SHBR) UaH BRd § 3R ot 1 7t fbT 71T wea
BId 8, I SM®R] & Teal Bl SSd & | 3HIAT, T fbT 7T 3R 7 b 71T ez 1 Fg!
AR e & guTdT Hare 3 o s/eid Agaqui 5

IR YT 7 aTet Xeg, JTHG: WG, fopamd, faioor iR frarfasivo g81d €1 3 2reg U
JATd & fob S, T, Hd, Fgl, TN 3R B | T eg 167 1 AR HT T faaR a1 arsht
ad R o | T T ABR 311 & 3R SN AT 37 Xsdl WR W A1 1 SN Teg
T2t B1a, F TG farafaRyor, Fem, I, Ygrie fhand Sk el g 81 3 Xsg
SR ¢ aTdl Xea! Bl SIed &, ST i a1 §d g |
Uﬁmmﬁﬂﬁwmeﬁaﬁ,Fﬁ&ITqQW(monotonous)WW%tﬂ
TATHEH! BT BRI §7 Fehd 8, FifP 31T §gd 31 TSR 2 @ 8, 3R 3 aiem arat
AR TR g Freg] R g At 3 ¢ Sa 3 SR AT TR A B B

d X8 S ARG 1 B &

. ?ﬁﬂﬁ (Nouns)

. H@W (Main verbs)

. foRivo (Adjectives)

. W are g4 (Possessive pronouns) — mine, yours, 3fe

. Hbhdd FaTH (Demonstrative pronouns) — this, that, these, those

. YHdIdd Req (Interrogatives) — who, what, when, where

. ADPRIHD {-igptH (Not/negative contractions) — can't, isn't, 3nfe
. Torarfagivor (Adverbs) — always, very, almost, 31 g
. Torarfaxiyor sor (Adverbial particles) — take off, do away with

Here is the Hindi translation of the provided paragraph:

o Weg SRR A B

. Articles — a, an, the

. Auxiliary (Helping) Verbs - is, am, are, was, were, has, have, had, do, nfe
. Personal Pronouns - |, we, you, he, she, it, they

. Possessive adjectives — my, your, his, her, its, 3fe

. Demonstrative adjectives - this, that, these, those

. Prepositions - to, for, with, 3TT¢;
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7. Conjunctions — and, or, nor, but, 3nfe

gl W H

Ig UT6 &l-a]ufaddl ardl Yeai ¥ Hafdd g1 dfs Sfdar Al § SRl o8 &1 T8l o,
B! DI ISR B ITANT H 314 T P sl BT AT HRAT AaD ©, oY fb Tgl feu M g, 3R

3 foredt it U eg  IRUT U ol 3 UG DI H SAB JRGAT A1

LR

Exercise -1

90 9 Ud® Veg H <) WRUfRAT 8, 3R I=RUI Ugdl WRUGT TR BidT 5 | FR1e/h 8% Yeg bl IRI-
IR ¥ FAMNT B | BT 8GR WG B! RI&P & S1G G0, I1 dl Iifed ¥ Y I7 AR U 9,

IRI-aRT A
1 'action 24 'even 47 'journey
2 'almost 25 'every 48 'Judgement
3 'always 26 'figure 49 'kitchen
4 'answer 27 'follow 50 'knowledge
5 'any 28 'foreign 51 'lady
6 'battle 29 'fortune 52 'letter
7 "better 30 'frequent (adj.) 53 'many
8 'body 31 'garden 54 'measure
9 "brother 32 'glory 55 'moment
10 "business 33 'golden 56 "nation
11 'captain 34 'govern 57 mature
12 'certain 35 'grateful 58 'never
13 'city 36 'healthy 59 'nothing
14 'colour 37 'hollow 60 'number
15 'common 38 'honest 61 'offer
16 'country 39 'human 62 'open
17 'different 40 'husband 63 'other
18 'doctor 41 'idle 64 'output
19 'dollar 42 'insect 65 'over
20 'dozen 43 'instant 66 'paper
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21 'early 44 'interest 67 'people
22 'either 45 'into 68 "person
23 'English 46 'jealous 69 'present (n., adj.)
70 "public 86 'under
71 'quarter 87 'upward
72 'question 88 'useful
73 'rather 89 'value
74 'reason 90 'very
75 'river 91 'water
76 'second 92 'welcome
77 'something 93 'whether
78 'story 94 'window
79 'subject (n./adj.) 95 'wisdom
80 'system 96 'woman
81 'table 97 'woodland
82 'theatre 98 'workman
83 'therefore 99 'worship
84 'ticket 100 'yellow
85 'treasure
Exercise-2

Each of these words has the accent on the second syllable. Students repeat after the teacher, as

before.

1 a'bout 22 a'mount 43 be'fore

2 a'bove 23 a'muse 44 be'gin

3 a'broad 24 a'part 45 be'hind
4 ac'cord 25 ap'pear 46 be'lieve
5 ac'count 26 ap'ply 47 be'low

6 a'cross 27 ap'point 48 be'side

7 ad'dress 28 a'rise 49 be'tween
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8 ad'mit 29 a'round 50 be'yond

9 a'dopt 30 ar'range 51 col'lect

10 ad'vance 31 a'shamed 52 com'bine (v.)
11 af'fair 32 a'side 53 com'mand
12 af'ford 33 a'sleep 54 com'pare
13 a'fraid 34 at'tack 55 com'plete
14 a'gain 35 at'tempt 56 con'cern
15 a'gainst 36 at'tend 57 con'nect
16 a'go 37 at'tract 58 con'tain
17 a'head 38 a'void 59 con'tent (adj./v.)
18 al'low 39 a'wake 60 con'trol
19 a'lone 40 a'way 61 de'cay

20 a'long 41 be'cause 62 de'ceive
21 a'mong 42 be'come 63 de'cide

64 de'clare 97 ex'plain 130 pro'vide
65 de'feat 98 ex'press 131 re'ceive
66 de'fence 99 ex'tend 132 re'duce
67 de'gree 100 ex'treme 133 re'fer

68 de'lay 101 for'bid 134 re'fleet
69 de'light 102 for'get 135 re'fuse
70 de'mand 103 for'give 136 re'gard
71 de'pend 104 ho'tel 137 re'gret
72 de'scend 105 im'prove 138 re'main
73 de'scribe 106 in'clude 139 re'mark
74 de'serve 107 in'crease (v.) 140 re'mind
75 de'sire 108 in'deed 141 re'peat
76 de'stroy 109 in'stead 142 re'ply

77 di'rect 110 in'tend 143 re'port
78 di'scuss 111 ma'chine 144 re'quest
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79 di'sease 112 mis'take 145 re'serve
80 di'vide 113 my'self 146 res'pect
81 ef'fect 114 ne'glect 147 re'sult
82 e'lect 115 o'bey 148 re'tire
83 em'ploy 116 ob'ject (v.) 149 re'turn
84 en'close 117 ob'serve 150 re'view
85 en'gage 118 o'fend 151 suc'ceed
86 en'joy 119 o'mit 152 sug'gest
87 e'nough 120 op'pose 153 sup'port
88 en'tire 121 per'haps 154 sup'pose
89 es'cape 122 per'mit (v.) 155 to'day
90 e'vent 123 pos'sess 156 to'wards
91 ex'act 124 pre'pare 157 un'less
92 ex'cept 125 pre'serve 158 u'pon
93 ex'change 126 pre'vent 159 wi'thin
94 ex'ist 127 pro'duce (v.) 160 wi'thout
95 ex'pect 128 pro'pose

96 ex'pense 129 pro'tect

FWR A T TS H T U Vet H G IR U B &R T SUUNT ial § S U WRUfad JHAT IR gl
€, B 98 SERY % 1 31&RT & sta 7 @1 ¢ 1 SIeifch, Ug 31&R &l @i & U | 7 G e,
e d% b g & SevT-3rerT el o1 ufafafid 7 &1 81, O [ succeed T 38 3T I=RT
Yoch N H 3 Vec| P TUTHD TUARUT P &g B Siid Jobd g |

ST B! A @1 8N o SO 2  $9 Wed! H SUWH 'a-' 3R 'be-' 3T €, fdh amam 1 H T
DS Ve Tal &1 aRad B, T T+t Td! H SR Gd U1 (root) TR BIdT 8, 7 fob IuwRf W | gTaifas,
T8 fom o foref Suef aret wrea & R H o] =T PR TSt B

1. B A AU (Ear Training)

g HJUT Y HT BT TReI0T B | FR1e/h TS Ueg B &l IR Sidd & 3R B B Tg T gidl
g fr SR g MR TR A B

JGIeXUT: any (Ug<l)
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1 always 8 follow 15 offer

2 around 9 govern 16 perhaps

3 believe 10 human 17 rather

4 city 11 increase (v.) 18 something
5 contain 12 judgement 19 support

6 enough 13 neglect 20 water

7 observe 14 observe

2. 3dTg (Production)
g I8 IR Ued &1 el 31 BT B 37 Usd! b Te! STRU & 1Y BT gHT |

1 about 8 forget 15 prepare
2 arrange 9 hotel 16 propose
3 business 10 husband 17 reduce
4 certain 11 instead 18 succeed
5 complete 12 machine 19 suggest
6 defence 13 mistake 20 wisdom
7 explain 14 object (v.)
dIH] d-Td (Sentence Stress)

IR TG Tl HTH0T H Fifid 1a il 8 | Ui Weq BT U1 HfdaTd a-1d Bidl § oid 98
Jys &0 H BId1 8 | o Weq 3 T H Sd ¢ (W faaR g +ff &g et &, I Xsal &

Al &0 Y I THE), 3R 919 3 foaR g a1ed H IS 8Id &, df Al Xeq| &I a-1d &1 I8 &,
3R o X3l HT TTa THT §1 ST 8 | I & qay AU Xedl & 31 a1d fedr g | are
# Sifay afad Weg o) G 31feie I19 T BiaT &, S U FRTde a1 IgTs & Ay q giar g

ANN is READing a NEW BOOK.
WHAT BOOK is she READing?

&M ¢ f 939 3feR aifad TWRea ! 3R Teha-TaR a1dt d-ifad sl ! S2fd 8 Ui &t ugt iR
TR B G &; 3R 31 B ULT g WR B e2id g

IR T, HTA 3T ITTNT

AP HTVT T 3(UAT IERUT T HIVUT BT TN 81T 8 | STRUT 3ATUHT I HIN B! U84 § AGS
HRT & Ford 3T T § 1 SISl BT SR T wifed 3R fafae geamhd 81 SR & aiet 3R
AT fHeTam Bl & Iarexur & forg, fofewr ok smifket S=Rul H &3 fiedie & | SR 3fe-
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ST SMTaTSH, e o1 7Ifa, I a1 g TR SR @ a1 R, Soif § W, HieATe s, der a1 kY g
IR i g T g | ol 3R Afganstt & IERor § Soet- g+ firsrary 3ik urufiiesand g T g |
YT F I T, 39 fafgear o 3iieh Hiwor & fafry I=Rur te & =0 H affd far o e

gl

TH HIYT & T BT STRUI BB & | SR fHT i gRT S & SR Th IR H TR URdd
HT Fd Uc §, T WR B dgTs 3R AR1Ge | TR U HedYU! dd & for aiet T Sl & T
S Fehdl &1 T 3l SR G 8 S 3iHoh &l ardd § Sl S s 8

IR HTYUT b1 3dquf ST @
3NN SR T dTd BT HId Tad B H &l dRIP I Heg Hdl §: 1) Tg g & HidR 3R ITH
o9 T3l & Y B ST 8; 2) T8 S a1 BT UIG13H & R & $S ardl g

3ryfd, fAftre TR Yobd U & S & e fiT onef Uebe % Ipd &1 fAfe TR g/ 3o Hig-maft
DI ] PR H Hag HRd o TR, G-, 3H1yd, forg, T, 1S | U U= &1 o JAd 95, 59 39
R M ¢d & P gadr fg aReg Siad1 g, 7 f Pad 98 R Hg W g1 "SI 3R "1 T e
T 3ol g &7 3 §d1d B

3/d §H U8 U Fdhd g 1o ofd §H SIald &, dl SUgdd STRUI UeH BT SUANT AT [T Hgayul
81 3T, B U SIRUN U abd! § off Vel & TR U [IuRid g | af S=Rur U sy & daaf
Y 3GHA B &, I I8 g, o0 a1 YH Bl obd R Gabd g |

3T A ) 7 SR Yo BId & Tedl 3R iR &d 3 S fieid €, oY U8 U fRar-dgar @R
CRIRC A

mm(lntonation Units)

IR 3H1RT1 Yt SERUI-TE, WR Wg T7 WR-3H13A1 & FY B S STl € | Ueh SR 3hT5
YA U faR I (@1 Yo THE) B ST0U Bl &1 U SR 3618 | 8 WReaai 8l
Tl 5, o H P& aIfdd SR $& ddeH sl o | S dHITdd TREN FH-Id: 69 Hgayqul
@?ﬁ%gﬁiwwwuﬁmﬁqm%ﬁwﬁmﬁ%ﬁ%mﬁﬁw%maﬁmﬁmﬁ
Jhdl gl

W(Nucleus)
JfFTY a8 TR Bl § Sl SR 3BT | HfAHIH Hed W ¢ | IaTaR0l & fog, Fufafrad
AT B! WA 0 F 39 RE Bl oIl &

I am WRIting a LETter to him NOW.

39 9/ § o¥ WREHar §, o 9 aifaa wreafar €1 sifaw aifaa wreaf Now g1t g1
Fed & fb Now T FHfad d-1a 8, 3iR I8 IU SR IHh[s HI Faaad g faaay TR ShTs
H1 HE@yU! T 8Id1 8| I8 ad i SUfYd I8l § o ShTs had U &l WRed I &1 gidll g, ST
% o2 a1y el A BT 8 O "yes”, "no”, "why", M1 |

ed (Tail), %3’ (Head) 3R Tﬁ-%?{ (Pre-head)
foreht ot TReaf o1 TaReaf T off gfaea™ & dle SR 36T H 81 Tdhdl 8, 3 "od" Hel offdl g
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gred "l am WRIting a LETter to him" H, 39 S@RUI 313 &1 gfGady <lfd W "LET" WR 3|
Y& S8 9 aIae 1 WREdT 8| 3 WReAaT 39 SR 3H1S BI "2 B

Ig T Sl SERYT 3HhTs § Ugd d-lfad WRed ¥ AR Gfaaasd b thadl g, 39 "88" &gl oirdl
81 a1 "l am WRIting a LETter to him" ¥, 39 I@RUI 313 &I "§S" dIF WReaa! ¥ &1 8
"writing a" | 98 ®Is  TAEH TRl a1 TReafat o 2 a1 afe B 8% el o =afeeT §
Ugd 3Tl §, 3% "H-88" &l JId1 81 91 "l am WRIting a LETter to him" & "l am" 39 SR
3D B "M-3S" B

M, afe ey FufaRed area &1 faxaw HRd § 0 81 Us $SHRF g &t IRaAT 39 UHR U
B

"l am WRIting a LET ter to him."”
PHNT

P =Tz

H=%S

N = R

T=2d

3USTt & TSR & HEaYUl B

A. fireafaaTa ot

2T BT IUTNT AR HTa-131 3R 2D D) sgad B o forg favam SiTeT 81 IaTeR0r & forg,
UF gt a1 o) faftrst afiep! @ &gl off Teball g, o g2, "SmuRl, T 7', "IES", 31 & =
T Jad a1 ST 9hdl 8| AR |, 3 889 ald $SHTH g $HH g8y dTd gf-cd &I ol &
31ferer Shdd 3R Gy TTd & | I81 & TS ST offdl! 6 FRdT g3 SR SRR guidT
3R FAf¥aar & TS1 811 §; ol §3M SR SR quiar 3R fAfadr a1 ushi I ST 81T 8
RA1-Sadr gemeF feafdarge, fajiy, 3Refur a1 Tdg &t HIaHT ad HaT g |

B. STRVITH® HTI

e Rided &1 ™I Agayuf HTHTE He@ 3Tl 8| 39S Y WU RIM $2MeH gfe & sifan
a1 Weq R BT ¢ | BT, faRIeTad® 3e=a & forw & ot Xsg eii+e Riciad &1 4Rl R vl
gl

C. ATHRIVP BT

$S 16 G H RUY Bl Ydhd g, Qo1 SR BT SUANT I 39 WF fohl ol Tohdl g1 U
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1. 'absent-ab'sent

2. 'accent-ac'cent

3. 'conduct-con'duct
4. 'content-con'tent
5. 'contrast-con'trast
6. 'contract-con'tract
7. 'convert-con'vert
8. 'abstract-ab'stract
9. 'compress-com'press
10. 'conflict — con'flict
11. 'contact — con'tact
12. 'defect —de'fect

13. 'desert —de'sert

14. 'dictate — dic'tate
15. 'export — ex'port

16. 'frequent —fre'quent
17. 'impress —im'press
18. 'progress — pro'gress

19. 'object - ob'ject
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20. 'produce - pro'duce

TR aTal TTeg - UTd W W SERT

‘teacher 'army ‘artist ‘beauty ‘father
'body ‘butter ‘culture ‘beggar ‘nature

fEaR a1t Weg - AN TR IR SR

A'bout a'dmit a'dvance a'go al'though a'gree be'gin
be'tween con’'firm de'ceive pos'ses re'ceive de'fend

R aTet g - B TR W SER

After'noon ciga'rette decom’pose repre'sent under’stand
PR a1dl eg - AR TR WR IERU

Ag'reement a’ppointment at'tention con’nection des'tructive di'rector
AR ardl Treg - R @R W IERT

After'noon ciga'rette decom’pose repre’sent under’'stand

IR R qT UG

A'blilty a'pologise de'velopment ‘popularity pho'tography
diplo'matic unim’portant circu’lation in'tentional sim’plicity

IR | 3 TR aTd U

Affili'ation au'thoritative identifi'cation exami'nation oppor tunity

Teg SERU & $S 3R 331830 (AfRA):
‘January ‘February March ‘April May June Ju'ly
‘August Sep'tember Oc'tober No'vember De'‘cember

Statements with one stress

I \know.
I'\see.

She \works.
We \laughed.
It \stopped.
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I'\like it.

He'll \buy it.
I'\saw her.

She \knows him.
She \did it.

We \found it.

She has \done it.

I can \drive.

We must \leave.

It may \change.

You should \call her.

She is \young.
He is \here.
I'm \tired.
They are \busy.

It is \late.

It's \funny.

It's \interesting.
It's \difficult.
It's im\portant.
It's a \book.

It's a \present.
It's \John.

It's \me.

It's \mine.

It's \his.
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It's \yours.

I can \drive.

We must \leave.

It may \change.

You should \call her.

She is \young.
He is \here.
I'm \tired.

They are \busy.

It is \late.

It's \funny.

It's \interesting.
It's \difficult.

It's im\portant.

It's a \book.
It's a \present.
It's \John.

It's \me.

It's \mine.

It's \his.

It's \yours.

Statements with two stresses

'People \work.

'Anna works.
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'Birds \fly.

'Time \flies.

"Tom is \reading.
'Mike is \sleeping.
The 'car \stopped.

The 'weather has \changed.

'Peter is a \doctor.
'Mary is a \teacher.
'"Lena is my \daughter.
The Sun is a star.

'Penguins are \birds.

'Monkeys are \funny.
'Bananas are \yellow.

'Cars are ex\pensive.

The 'book was \interesting.

'Max is at \home.
'"Tanya is at \school.
'Rome is in \Italy.
"This is \Alex.
"That's his \room.

'"These are my \pictures.

I 'lost my \key.
We 'eat a \lot.
I 'need some \help.

He 'likes to \read.
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This 'bag is \mine.

We 'did it \yesterday.
She 'said it \loudly.

He 'knows her \brother.
Her 'name is \Anna.

My 'children are \sleeping.

I 'live in \Moscow.
I 'work in a \library.
She 'works in an \office.

They 'went to a \restaurant.

I 'want to \see you.
I'm 'glad to \see you.
I 'want to \buy it.

I 'have to \do it.

I'd 'like to \visit them.

She 'sent him a \letter.
He 'gave me a \present.

He 'asked us to \visit him.

She'll be 'back in an \hour.
She will 'see him to\morrow.

There is a 'bakery on \Green Street.

She 'likes \tea.
1 'want \coffee.

He 'left \early.
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It's 'time to \go.
It's 'ten o'\clock.

It's 'seven \thirty.

She is 'very \pretty.

He is 'very \tall.

He is 'always \busy.

He has 'no \time.

It's a 'good \book.

It's an 'interesting \film.
It's a 'beautiful \town.

It's a 'difficult \task.

I'don't \know.
She 'can't \swim.
He 'isn't \busy.

It 'doesn't \matter.

['don't \want it.

He 'doesn't \have it.
['don't \want to.

I 'don't re\member.

1 'don't under\stand it.

He 'doesn't \know them.

She 'hasn't \seen him.
He 'didn't \find it.

We 'couldn't \find her.
You 'shouldn't \do it.
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It's 'not \funny.

It's 'not \interesting.
It's 'not \difficult.
It's 'not \easy.

It's 'not im\portant.

She is 'not \busy.
They are 'not \interesting.

I'm 'not \sleeping.

Statements with three stresses
'Betty 'lives in \London.

'"Victor 'works at a \bank.

I 'haven't 'read this \book.

We 'went to the 'theater \yesterday.
'Children 'like to \play.
The 'boy is 'reading a \book.

The 'weather is 'going to \change.

'Lena is 'studying \English.

The 'children are 'playing in the \park.

My 'sister 'works as a \teacher.

'Mike 'likes \tea.
'Kate 'bought a \book.
'Mary 'wants \coffee.
"Tom 'writes \stories.

'Anna 'teaches \English.
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'Paris is a 'large \city.
'Moscow is the 'capital of \Russia.
'Ella is a 'good \student.

'Elephants are 'strong \animals.

I 'bought a 'loaf of \bread.

I 'have a 'younger \sister.

He 'wants to 'buy a \car.

She 'works in a 'small ho\tel.

He 'knows it 'very \well.

He 'sent a 'letter to \Mike.
He 'gave the 'book to \me.

He 'brought a 'present for \Anna.

He is 'five 'years \old.
It is 'three 'meters \long.

She was 'two 'hours \late.

['don't 'know his \name.
He 'doesn't 'want to \go.
We 'didn't 'do it \yesterday.

She 'didn't 'tell me a\bout it.

"Tony 'hasn't \called me.
'Peter 'doesn't \live here.
'Lena 'wasn't in\vited.

'Bats are 'not \birds.
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Special Questions: Falling Intonation
'What is his \name?

"Where does he \live?

"When did you \call him?

"Why are you \late?

'What is your \name?
'What's your \name?
"Where are you \from?
"Where do you \live?
"'What do you \do?

'What did you \buy?
'What did she \say?
"Where did he \go?

"Where have you \been?
"Where are your \friends?

'"When will he re\turn?

"When did it \happen?
'Why was she \angry?
"Where can I \find her?

"What are you \doing?
"When are you \leaving?
"Where are you \going?

'Why are you \laughing?

'What did you \tell them?
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'Who did you \talk to?
'What are you \looking for?

"What are you \talking about?

"Who 'brought the \books?
"Who 'wants to \go?
"'Who 'told you a\bout it?

"What \happened?
"'Who \did it?
"'Who \said it?

'"What \is it?
"What \are they?
'"Who \is he?

'How \are you?

"Where \is it?
"Where \are they?
"Where \were you?

'"When \was 1t?

'How 'far \is it?

'How 'much \is it?
'How \old are you?
'How \far is it?

'"What \time is it?

39



'What's the \matter?

'What's the \problem?
"What's the \difference?
"'What is \this? "What is \that?

'What are \these?

"Whose 'book is \this?
'Whose 'bag is \that?
'How 'much is this \bag?
'How "'much does it \cost?

'How 'much do I \owe you?

'How 'old is your \brother?
'How 'often do you \go there?
'How 'long did you \stay there?
'What 'time should I \call you?

"What are you 'going to \do?
'What are you 'going to \have?
"Where are you 'going to \be?

"What are you 'doing to\morrow?

'How 'many 'stories have you \read?

'How 'much 'money have you \lost?

Friendly Requests, Politeness: Rising Intonation
'What is your /name?

"Where do you /live?

"'What did she /say?

"Where have you /been?
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'What are you /reading?
'When is your /birthday?

'How /much is 1t? 'How /far is it?

'How 'much is this /bag, please?
'When is the 'next /train, please?

'Where is the 'nearest /bank, please?

General Questions: Rising Intonation
Do you 'visit them /often?

Have you 'seen my /keys?

Are you 'ready to /start?

Have you 'read this /book?

Have you 'heard the /news?

Do you 'need some /help?
Do you 'have a /pen?

Are these 'books /yours?

Have you 'seen my /glasses?
Do you 'speak /English?

Do you 'want to /go there?
Will you 'see them to/morrow?

Would you 'like some /coffee?

Is 'Mike your /friend?
Is their 'house /large?
Is your 'sister a /journalist?

Is this 'book /interesting?



Are you 'going to 'wash the /car?
Is he 'planning to 'visit /Paris?

Does this 'bus 'go to the /airport?

Did 'Anton 'call you /yesterday?
Was 'Lena at 'home on /Sunday?

Are the 'students 'ready for the /test?

Does she /work?
Will they /come?
Do you /know him?
Do you /like it?
Have you /read it?

Did he /call you?

Can you /drive?
Can you /do it?
Shall I /read?
Should I /call him?

Am [ /late?
Is he /here?
Is it /far?
Is it /true?

Is it /new?

Are you /sure?
Are you /tired?

Are you /hungry?
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Are you /serious?

Are they /ready?

Is it /raining?
Is he /sleeping?

Are you /listening?

Is she a /doctor?
Is he a /teacher?
Is this /Main Street?
Are you a /student?

Are they /students?

Requests: Rising Intonation
Could you 'give me a /pen, please?
Could you 'open the /window, please?

Would you 'mind /helping me?

May I 'speak to /Ella, please?
Could I 'speak to /Michael, please?

Can I 'borrow your /dictionary, please?

Could you /help me, please?

Can you /help me, please?

Alternative Questions: Rising and Falling Intonation
Do you 'want /coffee or \tea?

Does he 'speak /English or \German?

Would you 'like /coffee or \tea?
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Are you 'studying /English or \French?
Does he 'play /football or \basketball?

Is he /young or \old?
Were they /happy or \angry?

Is she a /doctor or a \teacher?

Do you 'have a /dog or a \cat?

Would you 'like an /apple or a \pear?

Did she 'go to /Italy or \France last year?

Did you 'go to the /cinema or to the \theater yesterday?

Will you 'come 'back at /five or at \six?
Does she 'read 'books in the /morning or at \night?

Will you 'try to 'do it to/day or to\morrow?

Tag Questions: Falling and Rising Intonation
It's a 'beautiful \town, \isn't it?

She \knows him, /doesn't she?

'Nice \weather, \isn't it?
You \live here, \don't you?
You \know him, \don't you?
You can \drive, \can't you?

He will \help them, \won't he?

It's a 'nice \day, \isn't it?

She 'speaks \English, \doesn't she?
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'Peter 'gave you a \present, \didn't he?

'Nina and 'Helen are \friends, \aren't they?

You 'don't \know them, \do you?
They 'haven't 'found it, \have they?
You 'weren't \late, \were you?

I 'shouldn't \do it, \should I?

It's 'not 'too \late, \is it?

It's 'not 'too \far, \is it?

'Nice \weather, /isn't it?
You \live here, /don't you?
You can \drive, /can't you?
You \know it, /don't you?

He will \help them, /won't he?

It's a 'nice \day, /isn't it?
It's a 'beautiful \town, /isn't it?

She 'speaks \English, /doesn't she?

You 'weren't \late, /were you?

It's 'not 'too \far, /is it?

Commands: Falling Intonation
\Stop it! 'Sit \down.

'Close your \books.

'Come \in.

'Go \home.
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'Stop \talking.
'Hurry \up!

'Open your \books.
'Listen to the \story.
'Wait for your \turn.

'Go to your \room.

"Tell me the \truth.
'Give me your \hand.
Do it your\self.

'Ask him for \help.

"Turn 'left at the \bank.
'Go 'back to the \hospital.

"Write your 'name on this \line.

'Sit \down, please.

'Open the \door, please.
'Close the \window, please.
"Write your \name, please.
Requests: Rising Intonation
'Come \in, /please.

'Come \here, /please.

'Sit \down, /please.
'Close the \window, /please.

"Tell me your \name, /please.

'Ask him to \call me, /please.
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/Please 'come /in.
/Please 'sit /down.

/Please 'come /here.

Exclamatory Sentences: Falling intonation

'What a 'wonderful \present!

'How \nice of you!

'What a 'beautiful \day!
'What a 'wonderful sur\prise! '
How 'well she \sings!

'How 'beautiful her \voice is!

'What a \pity!
"What a \waste!
'What a re\lief!
'What a sur\rprise!

"How \nice!

'How \strange!
How \strange it is!
'"That's \great!
"That's \wonderful!
"That's a \lie!

It's 'good to \see you!
It's an 'excellent oppor\tunity!

I'm 'so \happy!

\Great!
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\Wonderful!
Hel\lo!

It's \great!

It's \wonderful!
It's \terrible!
We \did it!

'Good \morning!

'Good after\noon!

'Good-/bye!

Direct Address: Rising Intonation
/Rohan, can you /help me?

'Mrs. /Sharma, 'this is 'Mary \Brown.

/Rahul, can you /help me?
/Lena, are you /there?

/Tony, 'where \are you?

/Mohan, could you /help me, please?

'Mrs. /Singh, can I /talk to you, please?

/Mary, 'this is my 'son \Anton.

/Max, 'this is my \friend, "Tom \Brown.

/Peter, 'this is Ma\rina, a \friend of 'mine.

'Mr. /Trent, your 'papers are \ready.

/Sir, you 'dropped your \pencil.
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/Nelly, I'd 'like to \see you.

/Alex, 'read this \letter, please.

Hel\lo, /Tanya.

\Hi, /Jim.

'Good-\bye, /Tom.

Good \morning, /Jane.

'Good \morning, 'Jane. 'Good \evening, 'sir.

'See you to\morrow, 'Nick.

Enumerating: Rising intonation
/One, /two, /three, /four, \five.

She 'bought /bread, /cheese, /oranges, and \apples.

/Six, /seven, /eight, /nine, \ten.
/One, /two, /three, /four, /five, /six, /seven, /eight, /nine, \ten.
I 'bought /bread, /cheese, and to\matoes.

We 'need /paper, /pens, and \pencils.

I 'saw /Tom, /Mary, /Anna, and \Victor.
They 'visited /France, /Spain, /Italy, and \Greece.

/Anton, /Nick, /Anna, and /Lena are my \students.

I'd 'like /orange juice, /omelet, /toast, /honey, and 'green \tea, please.

Responses: Rising Intonation
\Yes.

\No.

\Certainly.
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\Sure.

\Thank you.
\Sorry.

Of \course.
'All \right.
"Very \well.
'No \problem.

'That's \true.

I'\think so.

You are \welcome.
You are \right.

I'd be \glad to.

I'm \sorry.

"Thank you 'very \much.

\Yes, I \am.
\Yes, I \do.
\Yes, he \has.
\Yes, they \will.

\Yes, you \can.

\No, I \don't.
\No, I \haven't.
\No, he \won't.

\No, you \shouldn't.

\Yes, \certainly.
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\Yes, of \course.

\Yes, 'please.

\No, \thank you.

I \can.

She \is.

He \will.
You \should.
I'\can't.

He \didn't.

Oh, /really?
Ex/cuse me?

I'm /sorry?
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%,ﬁmg%ﬁ@ﬁwaﬁaﬂ%&mmﬁﬁwmw%mw
EIRETIE]

JUSTA MINUTE (JAM) SESSION

e "Just-A-Minute" (3T JAM) T G- ARSI 3ToH g, forad feamT &1 g
HIY U DI AT &f ot & | T Uiaurlt &1 fom forsht Yo, grRigi, a1 foges &
60 U S P MR ST gl g

JAM & d

JHTA SR i Teb U 4T § FoRY FReR 3mSR AR ufRieror 4
JecR fordT off IohdT 8| $& uRFRUfIET, fo T SinfRra HINor &t SazadhdT gl &,
3 g - W98 HT URT ST - GIR| DI URTT AT — 3{THATGT HAT IR faars o

- SIS 3T e T8 ST dTed 81 [ 3ma= o gegm

- TIETR® TWRI&T H viva-voce

- T giffa # fofg ae

- TF Afcifscl/aafad &1 aed U 3= & @l & BT

- T% Uloige &1 fUfd

- foraft fRUfa 1 faRawoT/ 39T TP I TR H=T, SATfe |

JAM TfAfafr & %3 DO's 3R DON'Ts

Do's

» SYTIRI HIYUT ¢ BT G IR Uehg |

- X FRUFT & 3T o1 Hg?l, T8 Hea-1T HI |

- 7S FRUTA T S faaRi &1 fazayor oiR s

- A fIaRY & Fafyd &3 3R favg § Riud [

« TTTHD & 3R 8 IR T faaR oFad H1 |

- U H &1 U1 B3 3R e 3|

- Rl BT STERA! 3R Tt w7 fazayu 3. [@re T & 39 ue gfud oxiel 9
91 R I&hd g) |

- T §TE X, 3T O $& TolgR gedd, Sa)Ul, AT fv s M |
« 3T Sfa & FIHAT F ICTERUT &... TG 3MUP HTHAY ! FGIT & |
- Th-TTeg fddhed, JETaR 3R AT BT SUTNT B BT 31 He |

- UG & foTT Smarst ot 1fd, TR 3R @ & s @)
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© NV AWDN =

Don'ts

« 30 f[IIR ad HH F IRATY a1 |

- ot oft FRUfT T gg T 3T A F<, FoRd 31y IR € |

« S1 3119 Pg ), I TG HRA B DI T B

- 3 faaRt § faafed 7 8 oik 3% for1 fooeft dagar & 7 9= &1

- figsff &1 TR T 5 a1 Ao &I B ig@md|

- §HAN 9 $x 1 9gd YD fORE 7 o, 1 i el &1 STt 9 S|
. THRIHAD, 3RTY YecTdal! Bl TN B |

. T2l T 919 9 B, I I 91 B

SITRUT HI & HeH

-mﬁﬁﬁwﬁw it g SR} faaRY & Uepfd Y 3R 3o gy YA & I
Gl |

- [qaRI @1 U HH # qaYd H<, T d [I9GaR 8 a1 HIAHHTIR |

« I WY 3R Tboledl P GIY Had B | TG 3G, BIs fade Te, IS TRigR
T8l PIs b Tall

Exercise

MR e gid

T 3T U gfeal o o fam?

S IHD T § 98 IIHT el gial

a9 IR Ud

R Sfia &1 ded

Afeant sred) Udy® grdl &

Hice & IR ggar e

ZolfERT & for 3Rt 7 Hew 378 ¥ 5 Uep favg 1 g1 SR ST W HA A HH
< a1 ford |

R AifR® wgfa

TFh dUR Ui Ufd &, 3! 39 fava & IR & Ugd I U giaT g ford 31y Udd
B, mmmmﬁm@wWW%mwm@mm
& SR | MR gl 81 I8 Ul 3MHAR W 10-30 e dep gidl § (@refifes uRdfal
D1 Al I aRE § 39 I WR AR Ft 3), 39 a1 ==, Wt 3R
el & SR A 8

gHTd wegfa & fore arend

A. S O1d DI Hfad do! THT & T ST gIdT 8, S 39 & I YA & ot SqH
BId 8, 1 I8 WU © [ 98 TeRITT | I8 IaRIGE a8 d AhRID oD
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AT & o9 d I8 991 B TS s ST 8, Afed o1d I8 I W gTat 81 STl
8, O 8 O URfd ! WRTE HR il 7

B. AU} @1 HHY: I8 UM AT &l et ¢ b aadl 99 $6 Ugd Y ArorTag dI |

Zq¥ fovy ¥ WeEfid dart e 8l 8, BIC SRS W faaR R, a1 areeRd W

IR W87 9 JeR gia1 81 ORI # g8 ot wnfire § o aar oo oRfa H smra

e, S o eaf vomelt, 2= faau, Wrsed iR Hau® & [l Gg & IR |

e Fadl 3P A dART 8] BT, <l SUD! U[ol [qWh g1 Fabell ©, oY o UTa”

%ﬁmaﬁﬁwaﬁ$wﬁuﬁﬁwmﬁﬁmwmﬁwm
|

C. foari @1 afeud e & sryadar $© a5 4g ¥ Hew od § ok Fut g
fIaR TR 78T 3MTd | 3 faqd IaTeR0T &d 5, <id AT A THHTd ¢ | d fodll 7=
fig/d R 3cd 1A €1 $© aaaT 30 faaR] &1 T HH H UK To] & UK |
T favy ¥ faged e & TR IR THRIAS YHTd STadl 8|
TP S Ui F 2
ohd Ufd & o foTE 3iuen! fAgfeiRad ggqsh ol e o 3T 91 e
1. T BT S R HAL T W B GR B & U 395 IR H FS 91 ST T3 7
o DS HEATH H BT SR AR BT 2|
o B3 IR a1 Ht 1 O R W HE F SR P! e W &
o TP TP IS T SR T8 ¢ (& fda Traeie T F die B 30 gt

BidTl

o TS AU O HFRIS SHaRIY, HIUd §U T, AT TR, TaTg Bt BT, 3G
3T A H 9T Bl B

o SHTAIYI U 3 & o, G¥RT & e TRgfdl ! o | O Jarst e & SRl
R B H OE Bl g

o TR aATH-3Y AT, SRR 3T STE) B GHTAT SR AR B AUy B e,
W% ¥U I i § 7ag oal g

o U TR I[F B T UG, ofiH T8l I o |

o T B! Y ARG b TIM SHR UIRd HRAT o, "H U Thd YA ¢ Il 5 3R
"I G& R fay g Hag S|

2. axid: TR & oy o Haqu a1d 31U GRI& Bid & | 3% 31 THE WR R &< 3R
g S D1 DR B [ 3 9 T 81 91g ¥ § a1 falia guyferdt & aira &1 ga=m Sroet
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TR &1 Ao §9H U8 eIl B SHTaRadharstt & S | Ge I U, SMudh! TRgfd 35
Y TG UM 3R 31T I 30T UK & 3fd qP T ST g |

. ST U BT AR SIS AERA Sa- HS o) gl Ny b a=id! &I THeH |
R 81 3 gl 9gd et 81, Y 39 Fefia Twg & SR gafta fear s
30 T BT JHYT FRA & T $3 IaeRun iR A 3T I =1ft arfes axfe! & sgeaRk
T A 311 9 | It TR & Y, 39 A foigaft ) gr8arge & il e adb &l
YT |

. SATIHY TG P HET: A Teb TRf TR=r F IR GBIl &, $eb S W[ bl HeH
YT 3R 3 | Foepef grar 81 uRer &, 3y it 31y M o %8 §, 98 sard | JF UFT |,
31T "7 3T HE-T AT8d &, 98 P 3R Fepy &, 37 "t 31U el B, 98 clexTd " 3y
3T TRl B B e & ol $© el a1 9% U Ahd & | T S1uT URdfd &1 3e=a
TG 3R &Y H 9 GBI He, Ja1d forg 317 3ot ugfal & =l 3|
UIReR o1 3MTUdh G foig bl GARIGIRT o T AT H | G-I HIAT H, 31U YR |
AN 7Y TS fdg & favar ¥ 96t 31 30+ foaR| & Harshid »H 4
TRAd HR G ¢ I T TR Xfefep-3nemid e H| e &R foig & o R 3
I AT AT, 1 3% &= ofF Wb b M0 Uap fofg T o SfR 8@
T fofg L& Fw T
T &1 Fepd =] BT 3T U0 & Hed &) GHSH | Hag Bl d1ey 3R

e foig 3l &1 e a1 =G| U6 Sgd <ial T8 811 dMey 3R $9 G2epl b 7
3P 3R 3T fFTRI & TR & YHRIAS HIGT ST aNfeu|

T BT IRGIAPRUT: $& BT U3 IR &M dbfsd BT gy o b 3!
3{TATST &1 ToTa, oI ST SHTaTS! 1 diegH, T, TaTe, Wydl R IER0
M &1 TR P AHR & AR AT @ F TR B JHEId B9 | afg aasd
B Y AISHIH I A1 HIaR HIZH BT SUANT B3 | JAYT o fob ey o T ot simuent
G b | 3 T I aict o 37T aRich THe Aop | Haft off Seaarott & vRgfa 7
HX, Had A S 0% U 99T & Jgd 31fd Aeh g1 30T (ol &1
9T AUiRd 1| Tgayu! fog & Irgm & e a=fe! & fovm & | gRaa & fe
319 S sz BT TGl SARV BRIz 5|

. SRIP] | HaY: T <d IHT 3UA g=(! &1 3fial # SRt | dfie-aa & 9t )R 0o ToR
STt | faft Uep aafa &1 9gd &R a0 71 3 | HHR B §d T1 AR B & B! BT T Y|
T MU GRIT A SHMGRT H SHiEl § YU g1 a1, Al d T ¥ohd § [ SHTAPT 301t
Tgfd R Ay T2 B | S § Uy U9 | X Afthd T U AT | T 33! IRl &
T 3151 T8 § fob ool ! enfiret fovam S|

3T YRR Bt UTHT IR AT &: 3UH] IRR B UTHT GRIP| Bl ADRIAD Hobd o
Yot =1fRT | SMATIYTRR B 3R AT B b Ut STATIYRT St T 3R
3Gl & o 81 X8 o | WY WS I8 3R U g RIF R RRR 735 | ob-5edh 3R-
IR T (Fgd YD Tah) | STl DI SFTaH T I 5 | GHRM BiHd HUS Ug |
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T TS ATHU BT YUTHT TN H¥: T Ted Al TRfd § Heaqul HHwT
AU 1 3T 3 1Sl BT I5R TG G & S ST <8 gIchl &, oI 3 dTell & forg
I AT 81 | TR RIS RN Bt TGt iR T Uit g1 T1fgu ot 319 TSR
derdT ¢, 7 & g2ie! & Hehie| gaen are T {3 fml, 71w, udien! 3ik Ie<al &1 ded 1
9 3T OHP & fore AR IR o3, df T ITYRU 3R Tafd HR & Wie (18 WIEe Al
IO 31fA) BT ST H | fS 3T TN BT ST R o, 1 <1F o TS TN BT ST A
B | T8 AT B3 b axfep S T R B, SV et 3R ST S GHg T a1 3 uga o
9T Ffid B 3R YA el umdEr?

IRTEa R s SR IUSRON BT e 31T AT | THY ¥ Ud BT 1A B | IH 3
DTS, TSTPR 3T T 3R T TR1e R 3 7w JuR @ (@it Aoy faorel R Mk 81 § 3k
faorct @ Syfcd @1 fawmarar smuet TRgfd &1 fawd 75t Bl A1fgV) | I8 YAAd &< b !
3T SUBRUN &I UBTRI HTRIT 1 SagehdT, I Hal § 3R b1 AT o1 Srawgsdd g, I
Tt SR 8

Some don’ts while using visual aids:

1.

2.

ae-iet Rué & fore dar fomar wan fom sioht vRgfa & o A 9 o | I8 §gd
31f¥rep faaRuT aTel 3R U | e ghm|

TATS S 3R OHP & Had MaRISH FAqH THBHRI BT ANMGY | 3R 31T 3T 3fAH
BRI STAd § dl T3S Ug H Bid 81 bl @ IT ! BT & Hed Tbdl o, orad 3
WSS P! UgH & THT I HT 3R MUH!T A H a1 | Ueh IR RidhT I8 g b 3110

T fagaft & ford forg o1y a8 d € fob g 9 SiR a1e T, d1fdh 31U IR-aR 3 -
CIRICE

T & IR U IR U7 A SURT B A T - T8 7TS8S R &l § 3R o2
3MYh HiTd U BTY W &M dbfad B |

) B = B 3avg 7 HY| TR HfGD TRl gHA BraeHS gt § 3R afe 3y
T & TWd § O S A%hadiydd UKd fhar S I&hdl g1 sl SR, TRICHR
UEAPYT 6 U § o Sue! o1 fopeft gd damt a1 snamy & 31 sdl 6| 59 UHR
! TR § 9gd 9§ AN a0 ST 91 B ¢ | T Ihd TacR HiRkde tgfd aft &t
ST Hehell & STd 31T 3T 31T TR ATATIYT I | S I 30 fIaRT &1 35T B BT B
HY| 3¢ oleel Y UH A H Sgafyd &Y 3R e e B

3! Bicte § MIWP YGfaal 37 S b3 AR T Gbd &1 T e uRkiRufaar §
B & § 3R HH-Feft 3 3ffepT ot ST T B 1 31U BIe, SRS TRfadl & ITE B4
3R fRR-R 3= T | TR U P! Th HRIAD T & =Y 7 3G, S 3ATIB db1p
3R MARIY B g § Heg SN ST & Hgl ST @, "3  aedt Rig gar 21
39 TG T3 30T & 1Y 319 §gd $© [ Rid 41 | 916 B, US| yRgfel di=rer d Fyora
B & HROT AT 1T, Fifeh I8 BT St &1 Teh AT T ST off 8T 3|

58



UnitVv

Group Discussion

ufeg

T <l T SUTNT AR TR ifaded WRIeT & =0 H fobar S 8, R 33 SWiear| &1 yaeH
TP 1Y AT o Yobdl g | add H, I8 IHIEaR! &I Sifaw e R & forg wicfore A a1 fAsht
3R Ao & # UGl & forg ITGaR! &1 991 $3 & Ir-T1Y AP SR SRS Bk &
REHR A7 YA ORI TR H 7937 & forg ot Tge vl ¢ | a9 3, g T Sio-t Aret, S
3R TG T ANTd-THTaRN T & SR fafiye Ta el § srfie Meiig 8 TS &1 I8 TeueHR
AT, TS -ch HTNUT, JIHI S84 3IR HIETHR I BIhT T 5|

SRV

316 A &g IWHIGIRT BT Th JYg Ueb i TRean & S8R T R A 931 8 1 T favg =ifta fosar
ST & SR =i & oIt o IHg JHFgd: 30 e g1 81 Td® SWIGAR & 3Ot X149 o9ad &t
B § 3R 3 TId T BIER dh U BT 81T ¢ | edidh-Ihdl Ua & Ui 4 Tl 1 SHqaid
Il § AR IHIGAR BT SHfaH TETHR & AT &EdT BT i BT &, S ITDT HIRD 3R TR-
A% YR SN 3R g 0N W ARG B 81

fdda T A

SId g9 g I & YuTdl T U J YN o1 dEd €, Al & Hea@yul ugd 81 & fav iR asieT| 9gg
T T UFT O BT aRIbT Afddd ! M BT ¢ | oI foh I8 Tg® U I ST oifdl ¢ fob ugel
TUTT oY 35T JHTG BT &, U SIHd Ugdl THIT GERI B ST 4 Siid & HGg ol o | 30+
3T Afadd & Y, 3T fo1 $© Fg GIRI IR UHIT ST Tehd g | MU TR-MRew TaR off
STRI Y Sfia | AU YfienT FuTar 1 3mues! IR HINT Y 31T STEfayT, WAy, dard
3R HEETR Y98 P G-I A1y |

e Tt § Afeiea & fafie gew Fafafaa 8

« JMH

e Tt § Yeftrd fasr &1 9 9gd Aeayul €, R amm= 391 ¥ wafdd forar Srar 81 98 Simaah!
faradt off fRufa @ Fues 3iR Gt &1 gHd v o= o Heg BT | I Wi &1 T8 SHTIeT &d

3R G&fdT &) ATfad B3 H Teb T YHHT AU ]| favg R sues! ==t uRifies, dohad, IR%

3R T Aayyl, feeery 3R snye g =nfeu|

. T

3T ¥ Ueh 3% d GHTE s H Agaquf 4w AuTd €1 s ad 7 181 81 =1fey, afes
3 SRS BT MW d A1, 3Neb Y 3! fobU U, Youafyd 3R 31 A 97 g4 afgu | T
35T 99 aTel Afad it i ety Hey =l ¢ | Sl W o & &1 91fey, 9 o
B A1RT 3R I5 TITerT fham g, A1 3R ToTl §3f T dTfeU | 3 gIRPE 3R TISd Bl
3T Afddd F A G AT 3HUD! T8 JATYd H=1 AT fob Smuept i arertt I W=7 711
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« HTHT
YT HINT {379 gt ART: ST fob I8 U U I ST STa § fb S-S 3119 §¢d 8, 3 I+
B oifie fam15 B1d €, S T 9 gU U ! URATE | 31U HINT YaTgqu] i1 aTfel 3R STaeht
YEIae 33t BT AR TR Pl SN BT O Pl Ui Rl ©; 8 By 3N I UTA A &
ORI U U1 BT UG Bl § | UMY, T Ma=AS ¢ o oMy T Tt siraret fawsfyd o S
Sdd 3R Bt 81 3R U SFRIY e el ol |

- IMAR-faaR

T 3] RIVEIR aren afa SRA & <o) &1 G Uit Rl &1 U8 fobell & SeR-faaR 81d §
S G R T IR YUTd BISd & | TS ANT (O SIfGd &SN & Told S0+ 3w SHEaR-faaR
& BRI G A 3T § | Th AR SR 375 fdd St I g¥Ri &1 & TSN Rl g

- JAR IR

3%y IR DA U SHIGAR &1 & &1 ufika s & Tga@yu! YHeT Aurd g1 e fdar
] YHTTRITCH 3TR THTE &7 | e foham o YebeT § | THT TR Ueb ST 107 TeT &; 39 Iiar
3R HERd BIRYS &1 S Yahel! 7 1 Hete el +f tep sgd & wifat aafad 2 919 a6 I6iR W=
T H 1T 81 feraT 1 IeiA N 1 G UTed fohar 3R R 7Y & T §9 1T SHTUeh GIRTT,
AR, THIGR, IRTE-14 3R S HRA 3R I & AU dOR g1 913, iR 0= @i Suah!
I & e daR g
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Sample of Group Discussion

Read the two samples of group discussion given below and discuss their strengths and
weaknesses by comparing them.

Sample 1 (Reservation of Seats for Women in Parliament)
Az (silence)

B: [ think reservation for women in parliament is a welcome measure as it enables women to
participate in the governance of the country. After all when they can run homes so effectively, don 't
you think... ... .........

C: Rubbish! Women do not need reservation. They are occupying big posts in all the sectors, so
why can't they compete along with men? Opportunities are available to everyone. One should
know how to utilize them.

F: Some women are good political leaders and very popular too. Look at Sonia Gandhi or Sushma
Swaraj or even mamta Banerjee.

E: Allow me to say something... ... ... ...

D: It is precisely to give them a level playing field that reservation is initially necessary. It will
help them to catch on with men.

G: You are wrong. Women are incapable of doing well in the political field where shrewdness and
statecraft is practiced. They can never catch up.

H: when women have proven records in several fields such as aviation, industry and even politics,
why do they need reservation?

A: You mention statecraft. Women should also learn and they can be backed by political parties
who will put them up as candidates. If a certain number of seats are reserved for women they can
contest and win from those constitutencies...Otherwise...

B: [ agree, otherwise it is difficult for them. When we can give reservation to deprived classes of
society for empowerment and in educational organizations, why not in Parliament? Haven't
women been the oppressed class for decad

es? Should we not empower women, too? A society that accords respect to its women will get ahead
faster.

F: No. What you say is not right. I wish to say again that reservation for women is a conservative
step. It ................

H: Yes, I fully agree. It is a crutch on which women will forever depend, without trying to........
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D: [ support you. Women have to protect themselves as weaklings and will continue to seek
reservation for everything.

B: Women form 50% of our population but have been suppressed for years. Hence we must give
them at least 33% reservation in Parliament to enable them to have a say in governance. So it
cannot be a conservative step.

The discussion ends here.

(Adapted from ‘Strengthen Your Steps’)

Sample 2 (Opposition to Privatization will Affect India’s Financial Future)

A: In order to decide whether privatization will affect India s financial future, we must first analyse
the features of privatization.

G: Yes, you're right. Privatization leads to freedom from government control and companies and
industries/organizations are free to run their establishments as they choose.

B: Then it must be good. Freedom is something everyone values. Even a small child will try and
pull away his hand from his parents.

C: Yes, but freedom comes with a lot of responsibilities. Doesn t it.
E: Are you saying its’ bad?

G: Allow me to finish what I am saying. Freedom is good if it is not misused. Privatization without
control either by government or semi-government organizations will lead to chaos, monopoly and
disregard for the common man s needs. Look what happened to health insuarance to US. Do we
want such a situation in India?

F: My view is that privatization will inevitably lead to a capitalist society and that we will widen
the gap between the poor and the rich which is happening in India today. Our objective has been
to build a classless society.

A: I completely disagree with you sir. Privatization of industry will create a healthy atmosphere of
competition and in the absence of controls Indian industry can compete with others in the world
and even bring in foreign exchange, which is essential for the growth of the economy.

C: You all must be aware of nationalized banks work. Under the protection of the government
umbrella, they become lethargic and have a negligent attitude....

62



F: No but I strongly feel that privatization will lead to monopoly and push out Indian industries
from our own country. Take the example of Coke or Mac-Donald's. Don 't we have desi foods and
drinks to capture public interest?

H: May be we do, but we need funds, don't we? Privatization will allow foreign funds to flow in
and will make available a wide variety of goods for Indians. Didn 't the telecom industry and the
Automobile industry prosper from the economic reforms after 1991?

D: We are a democracy and should be wary of measures that we will not benefit the common man.
So I strongly feel that there should be some checks and balances. Otherwise we will end up in a
sorry mess like the IPL cricket. While I agree that there should are benefits to privatization at the
same time [ feel there should also be certain regulatory measures.

A: I think the gist of our discussion is that a developing economy like ours should open its doors
to foreign industry, privatize Indian industry, but keep in place some regulatory measures which
will act as checks and balances.

A mixed economy then is the answer.

(Adapted from ‘Strengthen Your Steps’)
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There are phrases which are helpful in participating group discussion effectively.

Below are some phrases that you can use while participating in group discussions.

Phrases to express a personal point of view: In my experience...., As far as  am concerned.. .,
In my opinion..., In my view...,, Personally I think that..., I am absolutely convinced that..., I
strongly believe that.., I’d say that..., I suggest that..., What I mean is..., From my point of
view...

Phrases to express a point of view that is generally thought by people: It is thought that...,
It is said that..., It is considered that..., It is generally accepted that...

Phrases for expressing agreement: Of course..., Exactly..., You’re absolutely right..., Yes, I
agree..., | think so too..., That’s a good point..., I don’t think so either..., I’d go along with
that..., That’s true..., Neither do ..., [ agree with you entirely..., I am totally in agreement with
that..., I fully agree with you..., I absolutely agree with you..., There can be no two views on
this..., That’s absolutely true..., There is no question about that..., I am with X on this..., My
experience suggests the same..., That’s just what [ was thinking..., Sodo I...

Phrases expressing disagreement: I’m sorry but I do not quite agree..., I am afraid I don’t
agree..., My view is somewhat different..., If you look at this way, then..., May be I’'m wrong,
but..., It is difficult to endorse that opinion...X’s experience seems to be somewhat different
from mine..., Not quite so..., That’s different..., However..., That’s not entirely true..., On the
contrary..., I’'m sorry to disagree with you, but..., Do you think it would be better..., Yes, but
don’t you think..., That’s not the same thing at all..., I am not sure about that...,

Turn-taking phrases: I would like to say something here..., If I may say something..., If you
ask me..., There is a point in the statement just made..., May I draw your notice to..., I totally
agree with X’s comment..., I feel there is a need to take this point up for a detailed discussion...,
Thanks Mr. X, I would like to a point here..., To take this point on a little further..., I would
like to add what Mr. Y mentioned a few minutes ago..., To take the discussion back a little..., I
would like to draw your attention to..., [ have a point to make here..., If  may interrupt..., Sorry
for this interruption..., Mr X is very well-versed in this idea but I feel..., Could we think of...,
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Unit VI
DEBATE

=g

89 (Debate) U ST a4l g fored anT fheht fawe W it I o7ed ovd § | U 989 U
IS PRI 81 bl 8, <1 TSI N 3 TNl P ST SFT=es == 81 Yebdl! 8, I1 Ueb T
EEIEEEN EEEGERIURIECRE R

TS 959 61 Jeidh Udbs AT 31 SToll gRT {1 STl €, T8 &1 ST § 6 aafdd & ddb fbaa srey
TEF T T MU § 3R I8 3T U & e T G &l HY TR BT 7| 3Ufe, g9t & i
TS 1 TN 31aRY haT ST 8 | 989 Wii- &1 & Ad U &1 feX1 381 8, 3R Ps ardbditis
3 S yRa H fafte ggf R i %A & foe 989 99 8 ]

YfieRT &1 daRt & e T fife & SUR R 89 954! &1 &1 970R § dic 9&d 5|

vgaht 9oft 98 959 7 o w fawg uga ¥ 9iftd foran S 8, aifes afaqumh Sexqe, Tadwreg, faiomi
T TSR U B G 3R 71 THT 8 T THBR] $h5T IR Job | 3 I8 STHBR! I Jobd! &
o § IUINT =T AT € 3R S U hH T AT R Tobd & | JTeRT 3R YHTU U o o
Thd § SR 989 | fam o uahd g

TS 9ol Bt T8 TRICHIRIEY gt &, o Sl 9gd g9 A fireran st & 1S qrh
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